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Greetings from Infosys BPM! 

ion for employment and the 
Subsequent interview process you had with Infosys BPM Lurnined 

We refer to your application for emnln. 
CCompany" 

you that you have cleared the selection process held at your college. You would no 

we are pleased to inform you that to attend our training program at the Infosv sessment and on clearing9 the same, you may be offered a role/job in the Company. Wne 

ctly constitute an 
enployment offer, if you do clear further rounds of our selecton proCess a 

expected 

you will undergo an assessment and on. Sys campus in Mysore for a duration of 15-20 days. Post training, 

does ar necessary formaliues, a letter of employment will be sent to you with all your joining de 

com lete the other necessary and conditions that a candidate must know while exploring employment options with the Company 

are certain terms and conditi Given below is a non-exhaustive list of these terms and conditions: 

Date: 

adidate may be assigned to work at, deputed or be transferred to any of the Company's units | departments, 

1. A candidate 

locations, affiliate entities 
the responsibilities assigned ies or subsidiary companies. The Company expects the candida

to him/her in the location/department/ unit as mav 
date to be willing to undertake may be determined by the Company. 

A Candidate is required to submit certain documents at the time of joining the Company. The Compariy ill 

2. 

communicate to the candidate the list of those documents once it decides to make an offer of employment to 

him/her. It is expected that the candidate will submit each of those documents, failing which the Company may 

take appropriate action(s) including the withdrawal of the offer of employment. 3.The Company has its own transport facility for the benefit of all employees. An employee can avail this facdili 
provided he/siie abides by the Company's transport policy. Once an offer of employment is made toa candidat 
the terms of the above stated policy will be communicated to him/her.Before joining employment of the Company a candidate has to submita medical certificate in the form and manner 
prescribed by the Company. In addition to this, the Company reserves the right to conduct further verification or your medical condition and/or records if it is deemed necessary in light of the work that will be performed by you. 

4. 

Each candidate who is made an offer of employment by the Company is required to register himself/herself on [www.nationalskillsregistry.com] before joining employment of the Company at his/her own cost, failing which the 
Company may take appropriate action(s) including the withdrawal of the offer of employment 

5. 

The Company reiterates that this letter is being issued to intimate you about the essential terms which you must be 
aware of while considering employment opportunities with us. You are therefore requested to ensure that all these 
terms are adhered to at every point during the selection process. We look forward to your participation in the further 

rounds of selection and hope to see you at Infosys BPM. 

For any further clarifications, please do reach out to us at bpm_campusteam@infosys.com. 080-40670678 

Acknowledgement of receipt: 
Yours sincerely, 

Issued By: 

Ao 
For Infosys BPM Ltd. 

Name: AJNY. A S 

Signatu 
Issuer's Name: mLAV JOYThT Location 

o-m) 
B ANG,LoRS 

-19 
Raghavendra K 

Senior Vice President & Issuer's Emp. No.: 8 BaaS 
INFOSYS BPM LIMITED 

(Formerly Known as Infosys 
CIN: U72200KA2002PLCO3031C 

Global Head- HRD 

Plot Nos. 26/3, 26/4 and 25 

Hosur Road, ElectronicsC 

Bengaluru-560 100, India 
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College/lnstitute Name: 13 03/19 
Date: MESIOM 

Subject: Expression of Interest -Campus 

Dear AkSHITHA T 

ve are pleased to convey through this Expression of Interest letter that you are being considered Tor 

of KpsenAaUve_> provided you successfully complete your graduaton r ees 

euenents. 1his letter is, intended only as an overview of the potential offer from Concentrix Daksh Service 

nala rivate Limited (hereinafter, 'Concentrix/ 'Company"). The detailed terms and conditions of empioye 

WIll be contained in an Appointment letter if any) which may be issued by the Company and may Coli 

additional provisions to those herein. 

1. TOur.initial place of work shall be at the company's discretion and can be at any Concentrix locations. 

2. YOu will be required to bring the following döcuments àt the time of joining: () the Original copy of this letter, 

() the Originals and 2 set of photocopies of the documents mentioned in Mandatory Document Checkiist. 

3,.This Expression of:Interest shall remain valid for a period of 30 days from the date of your Final Examination. 

Considering the candidature beyond the 30 day period would be as per the requirement in the organzation. 

On. submission of the above-mentioned documents, the Company may issue you an Appointment Letter with. 
detalls.of all servie terms, and conditions and salary :structure along with a proposed date of joining. If any 

5 information fumished by you in your'application or during the selection process is found to be inoorrect or false 
andíor if you have suppressedmaterial infomation.regarding your qualifications and experienoe, the Company 

may withdraw this:expression of interest writhout any notice. We encourage you to oontact us at 

hcampusplacements@concentrix.com at least a week prior to your coming to our ofice. 

. . : Signature of Candidate : 
. 

CNX/RECIART/AGHREO4.0 

Concentrix Daksh Services India Private Limited 
DLF SEZ, Building No. 14, Tower-C, 17th Floor, DLF Cyber City, Sector 25A, DLF Phase-3, Gurgaon - 192 002, India 

91 12 1463 5100 91 12 4426 3311 (fax) 
Registered Address: R Cube, Suite Nos - O6 & 07, Lower Ground Floor Level, Shivaji Stadium Metro Station, 

Airport Express Line, New Delhi - 110 001, India 

91 11 4701 6288 

info@concentrix.com www.concentrix.com
CIN: U72200DL 1999PTC102972 



N�ENTRIX 

Collegelinstitute Name: NE.S 

INSTITOIE OF MANAGEMENT Date 12 0220R 

Subfect: Epression of Interest Campus 

DearNOOr. 

ugh this tEpression of Interest letter that you are being conRdereo toepo 

ofRerRESENTATIVE provided you successtuly complete your 9rg 

requiremernts. this letler is intended only as an overview of the potential ofer frorn concentr.ano 
ndia Private LImited (hereinafter, Concentrix'7 Company . The detailed terms and corndrtiom 

wil be contaihed in an Appointment letter (if any), which may be lssuod by the Company and may contain 

addtionnl provisions to those herein 

oloyment 

1. Your intial placeof work shall be at the aornpany's discretion and can be at any Concertrix locauons 

2You w be required to bring the following docurments At the time of joining: 0 the Orginat copy o this etto 
(0 the Orginals and2set of photocopies of the documents montioned in Mandatory Documernt Checkie 

3 This Expression of interest shall remain valid for aperiod of 30 days from the date of your Final Eaminaton.

Contidenng the candidature beyond the 30 day period would be as per the requirorment in uo organazatuon.

On submission of the above-mentioned documents, tho Company may issue you an Appointhent Letter with 

dotals o al service terms, and conditions and salary structure along with a proposed date of joining. t ay 

ormaton furmishe by you in youriapplication or durng the selection process is tournd to De nofrect or tase, 

nnofor you have suppressed material infomation.regarding your qualifications. and expenenoe, Ue Company 

may wihdraw this expression of interest without any notice. Vve encourage you to oontact us at 

ampsplaoements2concentix.com at east a week prior to your conng to our Oice. 

Signature of Candidato

CNXRECIARTIAGHREO4.0 

Concentrix Daksh Services India Private Limited 
DLF SEZ, Building No. 14, Tower-C, 17th Floor, DL.F Cyber City, Sector 25A, DLF Phase-3, Gurgaon- 122 002, India 
91 19 1463 5100*91 12 W26 3311 (tax) 
Kegistered Address: R Cube, Suite Nos -06 & 07, Lower Ground Floor Level, Shivaji Stadium Metro Station, 
Airport Express Line, New Delhi - 110 001, India 

91 11 4701 6288 

CIN: U72200DL1999PTC102972 into@concentrix.com www.concentrix.com 



Reference Id: 853cc00f-f647-42b7-91d3-a6fd2234d8ae_2

05-Sep-2019

C3617571
Arpitha M N
# 2 3rd F Main 13th Cross Cholurpalya Magadi Road, Bangalore, 560023 560023 560023

Dear Arpitha,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company') in Bengaluru. This letter will officially confirm your annual total earning potential and terms of your employment.

Role- Transaction Processing New Associate
Career Level- 13
Sublevel - 3
Talent Segment-Business Process Delivery
Business Deal-Non Contact Center

Your annual total cash compensation will be INR 224555 and will be structured as per the attached Annexure 1 ' Compensation Details. This
will continue to be applicable until further communication on the same. Your annual total earning potential includes:

-Annual fixed compensation of INR 194000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY20 (September 2019 to August 2020) Individual Performance Bonus (IPB)
Programme. Your indicative pay-out can range from 0% to 15.75% of the prorated fixed pay in the FY20, subject to the overall terms and
conditions of the IPB, including but not limited to your performance achievements and the Company's performance. The Company may, at
any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB
programme guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these
payouts and will be prorated based on your tenure in Accenture India and considering the period of leave without pay during the said
financial year.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion,
elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

Your employment with the Company will be governed by the attached Annexure 2 ' Terms of Employment. You are required to carefully read
and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of Employment, this offer and
your employment with the Company is subject to satisfactory completion of verification and/or background or reference checks, which may
occur at any time prior to or after your effective start date.

Version 7.2 February 2019 1  Candidate's Signature ___________



Reference Id: 853cc00f-f647-42b7-91d3-a6fd2234d8ae_2

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 ' Documentation.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing.

You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your
employment, as per the timelines specified/communicated by the Company from time to time. These documents include, but are not limited
to, your education and past employment/s. The offer of employment and your employment with the Company is dependent on timely
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall result in termination of
employment.

Arpitha, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
jeena.athparia at 8971324325 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Ramesh K
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:

Version 7.2 February 2019 2  Candidate's Signature ___________



Reference Id: 853cc00f-f647-42b7-91d3-a6fd2234d8ae_2

ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 194000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  15.75%

  

  Annual Total earning potential (A+B)  Min.  Max.

 INR 194000  INR 224555

* Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your career level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for
coverage of pre-existing ailments.
For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

    •  10% of such claims for self, spouse and 2 dependent children
    • 20% of such claims for parents, parents in-law and additional children under the separate Insurance plan

1.

Personal Accident coverage up to three times your annual fixed compensation2.
Life Insurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,0003.
Gratuity as per The Payment of Gratuity Act, 19724.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.

Version 7.2 February 2019 3  Candidate's Signature ___________



Reference Id: 853cc00f-f647-42b7-91d3-a6fd2234d8ae_2

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.

Version 7.2 February 2019 4  Candidate's Signature ___________
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:

Version 7.2 February 2019 5  Candidate's Signature ___________



Reference Id: 853cc00f-f647-42b7-91d3-a6fd2234d8ae_2

ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number for meeting the UAN generation requirement and any other
compliance required by governing regulating authorities like EPFO, ESCI and other.

7.

Version 7.2 February 2019 6  Candidate's Signature ___________



AXA 

Appointment Letter 
02.03.2020 

Aravind Kumar P 

#67, 3rd Cross 
Ashokpuram 
Yeshwanthpur 560022 

Bangalore 
Karnataka 

Dear Arvind Kumar, 

We are delighted that you are interested in jolning AXA Business Services (Pvt) Ltd Company. This 

letter conveys the detailed terms and conditions of our offer to you. 

it you are agreeable to our terms and conditions, please signify your assent by signing the duplicate of 

this letter and returning the same to us. 

Date of Joining: 02nd March 2020. 

1. Current Position and Reporting. 

Your Designation is "Associate Operations" You will report to your Supervisor 

2. Location 

You will be based in AXA MFAR Bangalore. However, based on business exigencies you may be 

relocated by the Company anywhere in India or abroad or your services transferred from one 

location to another, one department to another, one shift to another in India or abroad to any of 

subsidiary / associate/ partner or parent Company. 

3. Probation 

You will be on probation initially for a period of six months from the date of joining. At the end of this 

probation period, you will be confirmed in the employment of the Company on the basis of a 

satisfactory performance report from your supervisor. If the performance during this period is not 

satisfactory, the Company will have a right to either terminate your services at the end of six 

months without any notice or extend the probation period for an additional period as deemed fit by 

the Company. Till such time that you do not receive a letter of confirmation. As per our Company 

Policy in case your work entitles you to travel on-site you are required to sign a bond for one year. 

3.1 Notice period 

During and after the probation, you will be required to give either 

(a) Three months' notice or 

(b) Three month's salary thereof, in case you decide to leave our service. The choice of either 

option shall always be subjected to Company's discretion. Similarly, the Company can 

terminate your services by giving three months' notice or salary thereof at the sole discretion 

of the Company. 

AXA Business Services Pvt. Ltd. 

CIN: U67200KA1995PTCO18761 

Bengaluru 

Regd. Office: 1, 2d,3 &6th Floor, MFAR Manyata Tech Park, Phase IV, Rachenahalli Village, Nagavara, Bengaluru- 560045, India. Tel: (080) 41830000 

41830000 

2 Floor, Novel Tech Park, 46/4 Garvebhavi Palya, Bengaluru- S560068, Ing Tnternal 

Marvel Edge, Block C&D, Survey No 207/1A+ 334, Lohegaon, Viman Nagar, Pune-411014, India. Tel: (020) 66076000 /9000 

SP Infocity, Incubator No 1, Survey No 209, Pune- Saswad Road, Phursungi, Pune-412308, India. 

Suzlon- Aqua Lounge, 2 Floor Left & Right Wing, One Earth Sade Satra Nali, Hadapsar, Pune-411028, India. Tel: (020) 6702 8000 
pune 

www.axa.com 



oN�ENTRIX" 

Collegeinstitute Name: ME S DSDnne 
Date3 b9ldoa 

Subject: Expression of Interest-Campus 

Dear AsHha1d K 
We arg pleased to comvey through this Expression of Interest lotter that you are being considered for he potion 

of ERRESEcATINE provided you sucoesstully complete your graduation and rur oher 
requirements. This letter is intended only as an overview of the potential offer from ConcentrixDakah Servicet 

naror, Concentrix company). The detailed terms and conditions of employment

c Bn Appointment etter (if any), which may be issued by th Company ano may contain 

nooonnprovisions to those norein. 

1. Your intal place of work shal be at the company's discretion and can be at any Concentrix locatiofis.

2 You will be required to bring the following documents at the time of joining: (0 the Original copy of this letter, 

the Originals and 2 set of photocopies of the documents mentioned in Mandatory Document CheckiEL 

3. This pression of lInterett shal remain valid for a period of 30 days from the date of your Final Examination.

Consioenng the candidature beyond the 30 day period would be as per the requirement in the organization.

detalls ofat c 0cuments, Uho Company may issue you an Appointoment Letter with 
els.o al servce terms, and conditjons and isalary stucture along with a prop0sed date ot joining. if any 

information furnished by you in yourlapplicaion-or during the selecion proes is found to be incorrector false 
" andior f you have suppressed material infommalion tegarding your qualifications and expenenoe,the Company 

may withdraw this expression of finterest without any notice. We encourage you to contact usat 
campusplacements@concentrix.com at least a week prior to your coming to our offioo. 

Asugi 
slgnature ofCandidate 

CNXRECIART/AGHRJEOU4. 

ncentrix Daksh Services India Private Limited 

SEZ, Building Na. 1, Tower C 17th Floor, DILF Cyber City, Sector 25A, DLF Phase-3, Gurgaon- 122 002, Ind 
19 1463 6100 91 19 +426 3311 (ax) 
gistered Address: R Cube, Suite Nos-06 &07, Lower Ground Floor Level, Shivaji Stadium Metro Station, 
port Express Line, New Delhi-110 001, India 
11 4701 6288 

: U72200DL1999PTCio2972 
nto@concentrix.com www.conces



us Letter of Inte r of Interest 
Letter of Interest. 

Infoss Navigate 1e 

Goliyada Sanatu Wac. 

your next Greetings 
from Infosys BPM! 

for employment and the subsequent interview process you had with Infosys BPM Lirnite 

We refer to your applicatio 

CCompany"). 

We are pleased to inform you that you 

expected to attend Our training program at 

you will undergo an assessment and on clear. 
letter does not directly cons 

complete the other necessary formalities 

are certain terms and conditions that a 

vou that you have cleared the selection process held at your college. You vIould no be 

training program at the infosys campus in Mysore for a duration of 15-20 days. Post training9 

sessment and on clearing the same, you may be offered a role/job in the Comparny. While tis 

constitute an employment offer, if you do clear further rounds of our selection process and 

necessary formalities, a letter of employment will be sent to you with all your joining details. There 

nd conditions that a candidate must krnow while exploring employment options with the Company. 

Date: 

Given below is a non-exnaustive list of these terms and conditions: 5date may be assigned to Work at, deputed or be transferred to any of the Company's units / departments, 

A Cai afiliate entities or SubsidiarY companies. The Company expects the candidate to be wiling to undertake 

Oca nsibilities assigned to him/her in the 

location/department/unit as may be determined by the Companty. nsid 
ation 
entn 
itic 
iny 

A candidate is requirea to suDinterdn documents at the time of joining the Company. The Compary ill 

icate to the candidate the list of those documents once it decides to make an offer of employment to 

him/her. It is expected that the candldate will Submit each of those documents, failing which the Company may 

take appropriate action(s) including the withdrawal of the offer of employment. The Company has its own transport facility for the benefit of all employees. An employee can avail this fadility, 

3. 

provided he/she abides by the company's transport policy. Once an offer of employment is made toa candidate, 
the terms of the above stated policy will be communicated to him/her. k 

4. Before joining employment of the Company a candidate has to submit a medical certificate in the form and manner 
prescribed by the Company. In addition to this, the Company reserves the right to conduct further verification of your medical condition and/or records if it is deemed necessary in light of the work that will be performed by you. 
Each candidate who is made an offer. of employment by the Company is required to register himself/herself on 

5. 

[www.nationalskillsregistry.com] before joining employment of the Company at his/her own cost, failing which the Company may take appropriate action(s) including the withdrawal of the offer of employment 
The Company reiterates that this letter is being issued to intimate you about the essential terms which you must be 
aware of while considering employment opportunities with us. You are therefore requested to ensure that all these 

terms are adhered to at every point during the selection process. We look forward to your participation in the further 
rounds of selection and hope to see you at Infosys BPM. 

For any further clarifications, please do reach out to us at bpm_campusteam@infosys.com. 080-40670678 

Yours sincerely,

Acknowledgement of receipt: Issued By: For Infosys BPM Ltd. 

Name: Beliuada 
Sauath Ne 

March 201. Signature: 
Issuer's Name: 

Date: Raghavendra K 
Senior Vice President & Location BagalsL Issuer's Emp. No.: 

INFOSYS BPM LIMITED 

Formerly Known as Infosys BPO L 

CIN:U7220OKA2002PLC030310 

Global Head- HRD 

Plot Nos. 26/3, 26/4 and 26/6 

Hosur Road, Electronics Gity 
Bengaluru-560 100, India Company 

confidential Copy if Printed 1 of 1 

Version: 1.1 

T 91 80 2852 2405 
HR/TA/Temp/0003 

F 91 80 2852 2411 



CHGS wINDUIA GLoRAL 1OLUTION 

Nov 07, 2019 HR/BP/1119/490605 

Mr. Bharath V 
#13 5th Cross 8th Main, 

JC Nagar Kurabarahalli, 
Bangalore-560086 

Letter of Appointment 
Dear Bharath, 

1.0 Appointment: We are pleased to offer you an Appointment in our company as 
"Trainee Process Consul tant" The details of your entitlements and your salary are as per Annexure-11. 

2.0 Date of Appointment: Your effective date of Appointment will be on or before Nov 08, 2019. Any change 
in the date of joining will be communicated to you at the aforementioned contact details and such change 
will be at our sole discretion and without any liability on HGS. 

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will 

report to the respective Business and/or Functional Head. 

4.0 Documentation: You are required to furnish the following at the time of joining duty- 
4.1 Proof of age 
4.2 Certificates supplementing your SSLC (10th Standard) and highest educational / professional 

Qualification attainments; 
4.3 Appointment & Relieving letter of your previous employer, as applicable; 
4.4 8 (eight) passport sized photographs; 

Form 16 or any other authenticated document supplementing your earnings and income tax 

deduction / Paid in the current financial year, PAN Card Copy. 
Photocopy of Passport, if available. 

Photocopy of your Aadhaar Card with number 

PF No./UAN (Universal Account Number) of previous employment 
ESIC Number of previous employment 

4.5 

4.6 
4.7 

4.8 

4.9 

4.10 Any other documents as may be required by the Company. 

5.0 Terms and Conditions of Employment All the terms and conditions of your employment are attached 
here with as Annexure 1. The said terms shall (and as maybe modified from time to time) be applicable to 
you. 

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance. 

Yours sincerely, 

Vijay BS 
Deputy Manager - Human Resources 

Hinduja Glo bal Solutions Limited I have read the Appointment Letter and I fully understand and 
accept the terms & conditions contained herein 
Signature: 
Name: 

Date: 

Encl: Annexure - I &II 

HINDUJA GLOBAL SOLUTIONS LIMITED. 

Corporate Office: Gold Hill Square Software Park, No. 690, Ist Floor, Hosur Road, Bommanahalli, Bengaluru - 560 068. India. Telephone: 91-80-4643 1000/ 4643 1222 

gd Ofice Hinduja House, No. 171, Dr Annie Besant Road. Worl, Mumbai - 400 018. India Telephone91-022 2496 0707, Fac 91-222497 4208, Webste wwwteamhgs.con
Corporate ldentity Number L92 199MHI995PLCO846 1 0 



Salary Break up Annexure RTHERN 

VTRUST 

APoORVA. . 

Name:k.sains 
Date: lao12 

Salary Component Amount (NR) 

Basic 95,600 
23,240 
10,000 

House Rent Allowance 

Statutory Bonus 

Flexible Cash Component 95,160 
239,000 tal Fixed Pay (TFP 

Short Term Incentives 0-10% 
Retirals [Employers Contribution] 

Employers contribution to PF 

Gratuity 

11,472 
4,598 

16,070 Sub Total 

Annual Fixed Pay (TFP + Retirals) 255,070 
19,917 Monthly Gross 

Yours sincerely, 

(For) Northern Operating Services Private Limited 

Pearly Nanaiah 

ond Vice President, Human Resources 

***********************************************************************************.******. **** *** ************* a**** 

Acknowledgement 

I have received a copy of my particulars of employment; I understand the contents and agree to abide by it. I hereby accept the offer of 

employment with Northern as detailed in the Letter of intent a bove: 

H 0a/ao18) 18) Sign & Date:. 

Name & Address:.2O0Aa ******************* 

13.Ä..APoo2vA 2 Le3 Wagarya block, 'ati 

***************************************** 

1oSA3o30/03sa829 Contact Number: ... ******************* 

Start Date: ... ******************************************************** 

NTAC:1HS-16



11:53 D A8% 

Congratulations!! Offer Email from 

Northern Trust Operating Services 
73883 Inbox 

Lamiya Husaini Dola 9/7/2019 
to me 

NTAC:3NS-20

Dear Chetan, 

Thank you for applying with Northern Trust Operating Services 
and for your cooperation during the selection 
rorecs Conaratulations! We are delightea to oe We dre delignted to offer you 

employment with Northerm Operating Services Private Limited for 

E posiuO Andlys wu Annudi rixeddy ozo9,6.00
Please find attached the offer Letter for your kind reference. 

Kindly revert for any further clarifications, 

Your expected starting date is Monday, July 22, 2019. We would 
like to have your acceptance to employment agreement over an 
email with below content by Tuesday, July 16, 2019 with the 
attachment. Looking forward to your association with Northern 
Trust. 

Acceptance Rep/y should have below statements in the email 
I have recefved a copy of my particulars of employment. This emal 
acknowiedgment indicates my agreement and acceptance to the 

employment with Northern on the terms of this attached letter of 

employment agreement.

I hereby acknowledge that I have read, understood, accept, and 
agree to abide by the particularly my terms and conditions of 
employment with Northern as sef and in thiS Employment

Agreement, the Non-SOiCitation and Contidentiality Agreement and 

NCENTRIX 

Cetilegslnsthuteare: M. E, g. 

INSTITUTE DE NeNAGEMENT Date 

Subject: Epressionof loterest-Campus 

GCTN Nab 
We nrgplensed to convey tirough thle Expression of trterest sotter that you are belng consldered for the pesitie 
erRPRERENTZSTTVE provided you ssocesstily complete your graduatfienand ur cther 
requiremente.This letter He frtended onity an cverew of the potenifialofer from Coneentrr Daksh Serviees fncfa Prvate Limfed (heretrnafier, Conoeritrh Company). The detailed terms and coneftions of empleyment

will be contained in sn Appointmert effer an), which may be ssued by the Compeny and may cortain 

addiional provisions to those herein 

1. Yourinftal place of work shall be t the company's discretion and can be at any Concentriklocatioris.

2 Youwill be required to birting the followfng docurments t ne tme of joining: 0 the Ortgial eopy of this ietter 
(4) the Onginals and 2.set of photooopies of the documents mentioned in Mandatory Document Checklist

8.his spression of interest shal remain valid for a period of 30 days from the date of your Final-Eamination

Considering the candidature beyond the 30 day period woutd be as per the requirement in the organiealion 

On.submission of the above-mentioned documents, the Company may issue you an Appointhent Leter with 
detal of alf sevice tems. and condiions and salary stracture along with a proposed date of joining. If any 
informationfornisthed by you in youriapplication or during the celectionprocess is found to be ihoorect or false, 

ndior if you have suppressed nasterial intomation wegarding your qualificationa and experienoe,the Company 
may withdraw this vexpression of interest without any notice. We encournge you to oontact us at 

apsplacements@concentrix.cm at koast a week pior to your coming to our offioe. 

CRNa 

Signaedre of Candidata 

CNXRECIARTIAGHREO4.0 

ncentrix Dalksh Services India Private Limited 



collegelinstitute Name: MES 1ON 

Date: 

Subject: Expression of Interest- Campus Dear DAKS HAYINI. RN 
We are pleased to convey through this Expression of Interest letter that you are being considered for ihe poa 

of L OEekdOAUe > provided you sucoessfully complete your graduntion and Tu 

requirements. Ihis etter is intended only os an ovenview of the potential offer from Concentrix Daxsn o 

India Private tLimited (hereinafter, 'Concentrix/ 'Company). The detalled terms and conditions of ermpioym 

will be contained in an Appointment letter (f any), which may be issued by the Company aina o 

additional provisions to those herein. 
Contain 

1.Your initial place of work shall be at the company's discretion and can be at any Concentrox locauon 2 You wll be required to bring the following documents at the time of joining: 0 the Original copy o 
-() the Originals and 2 set of photocopies of the documen 

s letter 
nentioned in Mandatory Document Checklist . - Inis Epression of Interest shall remain valid for a period of 30 days from the date of your Final Examinauon. Considenng the candidature beyond the 30 day period would be as per the requirement in the organizauon. 

On.submission of the above-mentioned documents, the Company may issue you an Appointment Letter witn 
Oetails of all service terms, and conditions and salary structure along with a proposed date of joining. any "information furnished by you in youriapplication or during the selection process is found to be inoofret Or ttse 2na/or t you have suppressed material infomation regarding your qualifications and experienoe, the Company 

* may withdraw this expression of interest. withoutany notice. We encourage you to oontact us at campusplacements@concentrix.com at least a week prior to your coming to our office 

Signature of Candidate 

CNXRECIARTIAGHREO4.0 

Concentrix Daksh Services India Private Limited 

DLF SEZ, Building No. 14, Tower-C, 17th Floor, DLF Cyber City, Sector 25A, DLE Phase-3, Gurgaon - 192 002, India 

91 12 1463 5100 91 12 4426 3511 (fax) 

Registered Address: R Cube, Suite Nos-06 & 07, Lower Ground Floor Level, 

Airport Express Line, New Delhi - 110 001, India 
ivaji Stadium Metro Station, 

91 11 4701 6288 

info@concentrix.com www.concentrix.com 

CIN: U72200DL1999 PTC102972 



Lam us Letter of Interest 

pocumen 

Letter of Interes 

Infoss ro +PRSItTt1A. 

ro 

Navigate your ne ment 
Greetings 

from Infosys BPMI

application for empl tan for employment and the subsequent interview process you had with Infosys BPM Limite 

sulta 
We refer to your 
(Company"). are 

Cawm vou that you have cleared the selection process held at your college. You wOuld norr be 

oleased r training program at tne intosys campus in Mysore for a duration of 15-20 days. Post training,

We a to attend cpssment and on clearing the same, you may be offered a role/ljob in the Compary. while this 

am 
you will undergo an asses 

formalities, a letter of employment will be sent to you with all your joining details. Tere 

nc and conditions that a canaidate must know while exploring employment options vith the Compansy. 

rectly constitute an empioyment offer, if you do clear further rounds of our seledtion process and 

complete the other necessary formalities, a lettoffer, if you 

Civen below is a non-exnausuve list of these terms and. 
4ate may be assigned to worK at, deputed or be transferred to any of the Company's units / departments, 

A n affiliate entities or subsidiary companies. The Company expects the candidate to be willing to undertake 

#he responsibilities assigned to nimyner in the location/department/unit as may be determined by the Compay. 
A Candidate is required to submit certain documents at the time of joining the Company. The Company 
communicate to the candidate the iSt or those documents once it decides to make an offer of employment to 

2 

him/her. It is expected that tne candidate will submit each of those documents, failing which the Company may 
take appropriate action(s) including the withdrawal of the offer of employment. 

3 
provided he/she abides by the Company's transport policy. Once an offer of employment is made to a candidate, the terms of the above stated policy will be communicated to him/her.

The Company has its own transport facility for the benefit of all employees. An employee can avail this fadlity, 

4. Before joining employment of the Company a candidate has to submit a medical certificate in the form and manner prescribed by the Company. In addition to this, the Company reserves the right to conduct further verification of 
your medical condition and/or records if it is deemed necessary in light of the work that will be performed by you. 

Each candidate who is made an offer of employment by the Company is required to register himself/herself on 
[www.nationalskillsregistry.com] before joining employment of the Company at his/her own cost, failing which the 
Cormpany may take appropriate action(s) including the withdrawal of the offer of employment 

5. 

The Company reiterates that this letter is being issued to intimate you about the essential terms which you must be 

aware of while considering employment opportunities with us. You are therefore requested to ensure that all these 

terms are adhered to at every point during the selection process. We look forward to your participation in the further 

rounds of selection and hope to see you at Infosys BPM. 

For any further clarifications, please do reach out to us at bpm_campusteam@infosys.com. 
080-40670678 

Yours sincerely, Acknowledgement of receipt: 
Issued By: 

tasstustan For Infosys BPM Ltd. 

Issuer's 

Name:Ainan, Jytit Date: 09MA[ 201 

Issuer's Emp.No.:2L8225 
Location BaNgal Le.

Name: . feaLsnHLA 

Signature: 

Raghavendra K 

Senior Vice President & 
INFOSYS BPM LIMITED 

Formerly Known as Infosys BPC 

CIN: U7220OKA2002PLCO30310 

Global Head- HRDD 

Plot Nos. 26/3, 26/4 and 26/6 

Hosur Road, 
Electronics City 

Bengaluru 
-560 100, India Copy if 

Printed 1 of 1 

Company confidential 

Version: 1.1 
T 91 80 2852 2405 

HR/TA/Temp/0003 F 91 80 2852 2411 



NOBLE ENGLISH HIGH SCHOOL 

KOTTIGEPALYA, BENGALURU.91 

TO 

THE MANAGER, 

CBI BANK, 
NAGARABHAVI, 
BENGALURU. 

NOEU 
Kottigepalya 

Bangalore-560091 

Respected Sir, 

SUB: MAINTAINING OF ZERO BALANCE SALARY A/C 

This is to inform that Mrs. GAYATHRI S. has been appointed as an 

assistant teacher in our Institution. Her job has been confirmed in our 

Esteemed Institution. Her residential address is # 106, BILLIKALLU, 

BYADRAHALLI, BANGALORE -560091. Kindly do the needful, 

Thanking you 

HEAD MISTRESS 
NOBLE HIGH SCHOOL 

Kottigepalya,Magadi Main Road, Date: 11-12-2019 
Bangalore-560091 

Place: BENGALURU 



OHGS 
HINDUJA GLOBAL sOLUTIONS 

HR/BP/0919/473939 
Sep 11, 2019 

Ms. Gowthami V 
V/55, 19th Cross, KP Agrahara,

Magadi Road, 
Bangalore-560023

Letter of Appointment 
Dear Gowthami, 

pleased to offer you an Appointment in our company as 
1.0 Appointment: We are 

"Trainee Process Consultant" The details of your entitlements and your salary are as per Annexure-II.

2.0 Date of Appointment: Your effective date of Appointment will be on or before Sep 11, 2019. Any change 
in the date of joining will be communicated to you at the aforementioned contact details and such change 

will be at our sole discretion and without any liability on HGS. 

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will 

report to the respective Business and/or Functional Head. 

4.0 Documen tati on: You are required to furnish the following at the time of joining duty- 
4.1 Proof of age; 

Certificates supplementing your SSLC (10th Standard) and highest educational/ professional 
Qualification attainments; 
Appointment & Relieving letter of your previous employer, as applicable; 

4.2 

4.3 
4.4 8 (eight) passport sized photographs; 
4.5 Form 16 or any other authenticated document supplementing your earnings and income tax 

deduction/ Paid in the current financial year; PAN Card Copy 
Photocopy of Passport, if available. 
Photocopy of your Aadhaar Card with number 
PE No. /UAN (Universal Account Number) of previous employment. 
ESIC Number of previous employment 

4.6 

4.7 
4.8 

4.9 
4.10 Any other documents as may be required by the Company. 

5.0 Terms and Conditi ons of Employment: All the terms and conditions of your employment are attached 
here with as Annexure I. The said terms shall (and as maybe modified from time to time) be applicable to 
you 

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance. 
Yours sincerely, 

Kiran Kuhar G 

Assistant General Manager- Human Resources 
Hinduja Global Solutions Limited T have read the Appointment Letter and I fully understand and 

accept the terms &çonditions contained herein 
qahhamiv 
LLthamiv 

Signature:
Name: 

Encl: Annexure - 1& II 
Date: -a-20 9 



DNCENTRIX" 

Collegelinstitute Name: ME:S 

TniSTTTUTEOE MAniAGEENT Date: 13 O2 Po 19 

Subiect: Expression of Interest-Campus 

Dear HARSHITHA P HEG DE 

We are pleased to comvey through this Expression of Interest letter that you are being considered for the position 
of REPRESEHfBITVE provided you sUOcessfully complete your graduation and fufil other 
requirements. This letfer is intended only as an overview of the potential offer from Concentrix Daksh Services 

India Private Limited (hereinafter, 'Concentrix 'Company). The detailed terms and condrtions of employment will be contained in an Appointment letter (if any), which may be issued by the Company and may contain 
additional provisions to those herein. 

1. Your initial place of work shall be at the company's discretion and can be at any Concentrix locatiofis. 

2 YoU will be required to bring the following döcuments, at the time of joining: 0 the Original copy of this letter 
() the Onginals and 2 set of photocopies of the documents mentioned in Mandatory Document Checklist. 

-This Expression ofInterest shall remain valid for a period of 30 days from the date of your Final-Examination. 
Considering the candidature beyond the 30 day period woutd be as per the requirement in the organization. 

On submission of the above-mentioned documents, the Company may issue you an Appointment Letter with 

detalls of all servie tems, and conditions andisalary structure along with a proposed date of joining. If any information furnished by you in your applicationror during the. seBection process is found to be incorrect or false, and/or f you have suppressed material informationi-regarding your qualifications and experienoe, the Company 
may withdraw thisexpression of interest without .any notice. VWe encourage you to contact us at 

icamDUSplacements@concentrnix.com at ieast a week prior to your aoming to our office. 

HadahahaP 
signature of Candidate 

CNXREC/ARTIAGHREO4.0 

Concentrix Daksh Services India Private Limited 

DLF SEZ, Building No. 14, Tower-C, 17th Floor, DLF Cyber City, Sector 25A, DLF Phase-3, Gurgaon-122 002, India 

91 12 1463 5100 91 12 4426 3311 (fax) 

Registered Address: R Cube, Suite Nos - 06 & 07, Lower Ground Floor Level, Shivaji Stadium Metro Station, 

Airport Exprèss Line, New Delhi - 110 001, India 

91 11 4701 6288 

info@concentrix.com www.concentrix.com 

CIN: U72200DL1999PTC102972 



ON�ENTRIX 

MESIOM 

Date Collegellnstitute Name: 

Subject: Expressionof Interest -Camn 

thysh' M 
Dear cion of Interest letter that you are being considered for the position 

sfully complete your graduaion and fufill other an ovenview of the potential offer from Concentrix Daksh Services letter is intended entrix/ 'Company). The detailed terms and conditions of employment 

We are pleased to convey 
through this 

Expression 
of Interest letter that sw 

vided you successf 

of 

India Private 
Limited (hereinafter, Concentrix 

"Company). The detailode 

will be contained in an Appointment, letter (7 any);, which may be issued 

addiional provisions to those herein. 

any) which may be Issued by the Company and may contain 

sqe 1 Your initiäl place of work 'shall be at the company's discretion and can be at any Concentrix locatioris. 

ean dhe following döcuments, at the time of joining: () the Original copy of this letter, 
2 You willDe ree cet of photocopies of the documents mentioned in Mandatory Document Checkist. 

3. This Expression of Interest shall remain vald 1or a penod of 30 days from the date of vour Einol. 

Considering the candidature, beyond the su dayperioa wciHa De as per the requirement in the zation. 

On.submission of the above-mentioned documents, tno ompany may issue you an Appointment Ieter uith 
details of ll service tems, and conditions and isalary .structure along with a proposed date of joining. If any 

.infomation furnishetd by you in yourlapplication or dering the. seiection process is found to be inoorrect or false, 
. 2ndor if you have súppressed material informatiónegarding your qualifications, and experienoe, the Company 

may vithdraw this-expression of finterest without .any notice. VWe encourage you o contact us at 
campusplacements@concèntrix.com at least a week prior to your coming to our office, 

2 

Hhuphi m 
Signature of Candidate 

CNXRECIARTIAGHR/ËOI4.0 

Concentrix Daksh Services India Private Limited 
91 12 1463 6100 91 12 4426 3811 (fax) 
Registered Address: R Cube, Suite Nos - 06 &07, Lower Ground 
Airport Express Line, New Delhi - 110 001, India 91 11 4701 6288 

tn Floor, DLF Cyber City, Sector 25A, DLF Phase-3, Gurgaon - 122 002, Inala 

Lower 
Ground Floor Level, Shivaji 

Stadium Metro Station, 

www.concentrix.com

CIN: U72200DL1999PTC102972

info@concentrix.com
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Offer: Business Process Services 
Ref : TCS /2020-21/BPS-BPO1/1741233 
Date: 02-Jul-2020 
 
 
Mr. Indra Dhanush Indra Dhanush 
Bangalore 
 
 
Sub: Letter of Offer and Terms of Employment 
 
 
Dear Indra Dhanush Indra Dhanush, 

We are pleased to inform you that upon your successful completion of the traineeship, in terms of clause 1 under the heading 
“Terms of Traineeship” in our "Offer of Traineeship", you are absorbed in the regular employment of the company at the position 
of Process Associate in Grade BPO1 with effective from 01-Jul-2020 at TCSL, Bangalore on the following terms and conditions. 
 
Your gross salary including all benefits will be Rs. 2,29,437/- per annum. Annexure I provides a break-up of the 
compensation package. 
 
Kindly note that the above details are specific to India and may be subject to change in case of long term deputation on 
international assignments, if any.  
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COMPENSATION AND BENEFITS 
 
 
The details of your compensation and benefits are given below. 
 
 
FIXED COMPENSATION 
 
 
Basic Salary 
 
Your Basic Salary will be Rs. 9,050/- per month. 
 
 
BOUQUET OF BENEFITS (BoB) 
 
 
Bouquet of Benefits (BoB) offers you the flexibility to design part of your compensation within the defined framework, twice in 
a financial year. All the components will be disbursed on a monthly basis. The components under Bouquet of Benefits are listed 
below. The amounts given here for each of the components are as per pre-defined structure. However, you may want to split 
the Bouquet of Benefits amount between the components as per your tax plan. To design your Bouquet of Benefits, you may 
access the link for BoB in the “Global Employee Self Service”(GESS) on “Ultimatix”, the internal portal of TCS. 
 
Taxation will be governed by the Income Tax rules. The company will be deducting tax at source as per income tax guidelines.  
 
 
House Rent Allowance 
 
 
Your HRA will be Rs. 3,168/- per month. 
 
While restructuring your BoB amount to various components, it is mandatory that at least 5% of monthly basic pay be 
allocated towards HRA. 
 
Leave Travel Allowance 
 
You will be eligible for annual Leave Travel Allowance which is equivalent to 8.33% of basic salary or a pro-rata amount in case 
you join during the financial year. This will be disbursed on a monthly basis along with the monthly salary. 
 
To avail income tax benefits, you need to apply for a minimum of 3 days of leave and submit supporting travel documents.  
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Food Card 
 
Food card, an electronic pre-paid card, can be set up to a maximum of Rs. 3,000 per month for tax exemption. It can be used to 
purchase food items at all domestic VISA enabled restaurants and fast food restaurants including TCS cafeterias. 
 
Night Shift Allowance 
 
TCS has agreed to provide it's clients 24 X 7 production support environment. Shift working is therefore an incident and condition of 
service. Failure, refusal or inability to work in the night shift without reasonable cause may lead to severance of employment.  
 
Employee assigned to night shifts on client requirement will be eligible for Night Shift allowance. In order to avail this allowance the 
associate must work between 11.30 p.m. and 06.30 a.m. IST excluding break. The night shift allowance will be paid post tax along 
with monthly salary. Shift allowance is based on existing policy of the company and it reserves the right to change/ discontinue the 
allowance structure from time to time at its discretion. 
 
 
PERFORMANCE PAY 
 
Monthly Performance Pay 
 
You will receive a monthly performance pay of Rs. 1,800/- per month. 
 
This shall be treated as productivity bonus in lieu of statutory profit bonus, based on the performance of the company, unit, 
employee and allocation.  
 
CITY ALLOWANCE 
 
You will be eligible for a City Allowance of Rs. 250/- per month. This allowance is fully taxable, is specific to India and linked to your 
base location. It is subject to review and will be discontinued while on international assignments.  
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OTHER BENEFITS

Health Insurance Scheme 
  
You are covered by the Group Health Insurance Scheme. This is in addition to the benefits that you are entitled to receive from the 
Employees' State Insurance Corporation ( ESIC ). Under the HIS scheme, you and your dependents will be entitled for Rs. 5,00,000/- as 
family floater coverage towards hospitalization expenses. 
 

 Group Life Insurance  

You are covered under Group Life Insurance(GLI), the premium for which is borne by TCS. The sum assured is six times the annual 
compensation (CTC) with a minimum payout of Rs. 23 Lakhs. For details, please refer to the policy on Group Life Insurance (GLI) on 
Knowmax. 
 

  

 RETIRALS  

1.  Provident Fund: 

     The company will contribute 12% of your basic salary every month as contribution to the Provident Fund. 

2.  Employee State Insurance: 

     You will be covered under Employee State Insurance Act and scheme framed thereunder as may be applicable    

     to you from time to time. 

3.  Gratuity: 

      You will be eligible for gratuity in accordance with the rules applicable. 

      The company will consider the number of years of service completed for the purpose of calculation of gratuity. 

  

      As per statutory requirement you will have to submit nomination Forms for Provident Fund and Gratuity Fund. You need to 

      update Nomination at Ultimatix --> Employee Services --> Employee Self Services ---> Global ESS  --> Benefits and Taxes  

       -->  Nomination Forms. 

  

 TERMS OF EMPLOYMENT:  

 1.   Working Hours: 

       You may be required to work in shifts and / or in extended working hours, as permitted by law.        

 2.   Leave :  

      You will be eligible for leave as per the Company's Leave Policy. 
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3.  Mobility :  

  The company reserves the right to transfer/utilise your services at its sole discretion at any of its offices, work sites, or associate or 
affiliate companies, firms in India or outside India which are currently in existence or which may likely to come into existence anywhere 
in India or abroad, on the terms and conditions as applicable to you at the time of transfer. In case you refuse to join duty at the 
transferred location within stipulated period, your services are liable to be terminated. This is without prejudice to the company's right 
to take disciplinary action under the Industrial Employment Standing Orders Act, 1946. 

  
4. Increments and Promotions:  
  Your merit, performance and contribution to the company will be one of the most important consideration for salary increments and 

promotions. Salary increments and promotions will be based on the company's Compensation and Promotion policy. Increments 
shall not be automatic and shall depend on several factors like company's performance, your individual performance and 
contribution to the organization, attendance, behaviour and conduct during the period under review as per the Company's policy as 
may be applicable from time to time. 
   

5. Alternate Employment:  
  As a whole-time associate of TCSL, you are not permitted to undertake any other employment, business, assume any public office or 

private office, honorary or remunerative, without the prior written permission of TCSL.  
  
6. Confidentiality Agreement:  
   As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the intellectual property 

rights and business information of the company and its clients.  
  
7.  International Deputation Agreement:  
  You are required to sign the Master International Deputation Agreement (MIDA), which requires you to serve TCSL for a minimum of 

90 days, on completion of every overseas deputation that exceeds 30 days. MIDA is a one-time agreement, applicable for the entire 
tenure of employment with the company.  

  
This is to ensure that the knowledge and information gained by you during your deputation is shared and available to the company 
and its employees in India. This transfer of knowledge and information is essential for the company to continue to serve its clients and 
customers better.  

  
If you are deputed internationally for training, you will be required to sign an agreement to serve the company for a minimum period 
of 90 days on completion of each such training.  

  
8.  TATA Code of Conduct:  
  You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as an employee of TCSL. 
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                                9.  Retirement:       You will retire from the services of the Company on completion of 60 years of age as per the proof of age submitted by you at the 
time of joining. 
  

10. Notice Period:  
  This contract of employment is terminable by you by giving 90 days notice in writing TCSL. It is clearly understood, agreed and 

made abundantly clear that you shall have to necessarily work during the period of notice of 90 days given by you under this 
clause. However, upon your serving the notice under this clause TCSL may relieve you any time during the period of notice at its 
sole discretion.  
  This contract of employment may be terminated by TCSL by giving you 90 days notice or payment in lieu thereof. 
  Notwithstanding the above, this contract of employment may be terminated by the company without any notice or notice pay, in 
the event your performance / behavior and / or conduct during the period of probation is found to be unsatisfactory / 
incompatible.  
  Your failure to comply with this clause will entail monetary payment of damages to TCSL  as may be determined by it at its own 
discretion having regard to the responsibilities shouldered by you while being in the employment of TCSL. 

   
11. Arbitration: 

If any dispute or controversy arises between you and the company with respect to this contract of employment,the parties to this 
contract shall first endeavour to co-operate to resolve the dispute or controversy by mutual consultation and agreement. In the 
event of the Employee's breach of the commitment specified in all the clauses of this contract and all other disputes, claims etc 
arising out of this contract, shall be referred to the Arbitrator nominated by Tata Consultancy Services, under the provisions of the 
Arbitration and Conciliation Act,1996 or any statutory modifications made thereof from to time. 

The venue of the arbitration shall be Mumbai, India, and the parties shall be subject to the jurisdiction of the Courts in India, which 
shall have exclusive jurisdiction in proceedings regarding the enforceability of this contract to arbitrate.                               
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12.  Letter of Appointment:    
  You will be issued a letter of appointment at the time of your joining and completing joining formalities as per the company's 

policy.  
  

13.  Terms and Conditions:  
  The above terms and conditions of employment are specific to your employment in India and there can be changes to the said 

terms and conditions in case of deputation on international assignments during the course of your employment. 
  
14.   Employment in India:  
   In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other  permissions and / or 

documentation as prescribed by the Government of India for permanent employment with TCSL.  
  

15.   Rules and Regulations of the Company:  
  Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of the company as 

applicable to you and the changes therein from time to time. 
  

16.   Compliance to all clauses: 
  You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and /or 

condition would entitle TCS in withdrawing this offer letter at its sole discretion 
  
  

We look forward to having you in our global team. 
Yours Sincerely, 
  
  

  
  
  
  
  
  
  
  
 

Girish Nandimath 
Head Talent Acquisition – India 
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ANNEXURE I
The details of your India compensation and benefits are given below. The CTC and its components are subject 
to review and change, based on the prevailing regulatory framework. Taxation will be governed by the Income 
Tax rules and the Company will be deducting tax at source as applicable. 
  
 

Component Category  Annual 

  BASIC SALARY 1,08,600

  BOUQUET OF BENEFITS 67,460

  CITY ALLOWANCE# 3,000

  RETIRALS
  Provident Fund 13,032

  Gratuity 5,224

  PERFORMANCE PAY**
  Monthly Performance Pay 21,600

  TOTAL SALARY 2,18,916
  INSURANCE

  Health Insurance@ 4,000

  Employees' State Insurance@@ 6,521

  CTC 2,29,437

  Life Insurance$ 1,352
                  

# Specific to India and is linked to base location. Will be discontinued while on international assignment. Allowance is subject to 
review.
**In lieu of statutory profit bonus, based on the performance of the company, unit, employee and 
allocation. 
@ Premium for Health Insurance Scheme for self and dependants borne by TCS. 
@@ Contribution towards Employees’ State Insurance borne by TCS. 
$Premium for Group Life Insurance (GLI) borne by TCS. The sum assured is six times the annual compensation (CTC) with a minimum 
payout of Rs. 23 Lakhs. For details, please refer to the policy on Group Life Insurance (GLI) on Knowmax. 
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To design your Bouquet of Benefits access the Link to BoB in the Global Employee Self Service Link in Ultimatix.

Component Category     Annual
  House Rent Allowance 38,010

  Leave Travel Allowance 9,050

  Food Card 20,400

  BOUQUET OF BENEFITS 67,460

Table 2: TCS Defined Structure for Bouquet of Benefits



 

 

 

  

  

Concur Technologies (India) Private Limited 
65/2,Laurel B Block, Bagamane Tech Park 

5th Floor, Bangalore - 560 001, Karnataka,                                                   
Ph: + 91 080 71100300 

 

 

 

30 August 2019 
 

Private & Confidential 
 

Javeen Khatri 
No. 6/18B,10 Cross Sixth Block Rajajinagar, Bangalore 
Karnataka 560010 India 
+919901569442 
 

EMPLOYMENT CONTRACT 
 

Dear Javeen, 
 

We are pleased to offer you employment with SAP Concur Technologies (India) Pvt. Ltd on the following terms and 
conditions: 
 

1.1. You shall be appointed to the position of CES Associate Consultant. Your Career Level will be T1 and the assigned 
Grade Level is 1. 

1.2. Your employment with us will start on 23 September 2019. 
1.3. You shall be based in Bangalore but will serve the Company or any of its subsidiaries or associated companies in 

any location within or outside of India. 
1.4. Your employment with the Company is subject to your providing documentary proof of your last drawn salary, 

educational qualifications and work testimonials if any, and is also conditional upon your being free from any 
contractual restrictions preventing you from accepting this offer or starting work on the above-mentioned date. 

 

2. Background Check 
2.1. This offer of employment made in this Agreement is only valid and binding on the parties if SAP is, within its sole 

discretion, satisfied with the results of certain background and reference checks (“Checks”) conducted by SAP in 
relation to you.    In conducting these Checks, SAP may contact those individuals and companies whose details you 
have provided to us, as well as other third parties, to gather relevant information about you. SAP shall only use the 
information discovered as a result of the Checks in order to assess your suitability for employment by SAP. This may 
involve the transfer of your data to or from other countries.  At all times, SAP will treat your personal data in accordance 
with the terms of its data protection policy. A copy of this policy will be made available to you should you request it. 
The results of the Checks will be confidential between SAP and the entity providing the information.  The information 
gathered through these Checks will not be made available to you.  In the event that the information resulting from these 
Checks is, in SAP’s sole discretion, unsatisfactory, SAP may withdraw this offer of employment. By signing this 
employment contract, you are indicating your consent to SAP conducting the Checks, obtaining the information 
envisaged by this paragraph and obtaining and processing the data as indicated in this Agreement.  

 

3. Total Rewards 
3.1. Your annual Total target cash on joining SAP Concur Technologies India Pvt. Ltd.is INR 210,000.00. Below is the 

break-up of your Total Target Cash and other benefits that are available to you.     
 Cash Components INR Per Annum 

 

Basic Salary 
House Rent Allowance 
Special Allowance 
    Retirement Benefits: 
    Provident Fund 

    Gratuity 

Total Fixed Pay 
Variable Pay (% of Total Target Cash) 
Total Target Cash (Total Fixed Pay + Variable Pay) 

70,000.00 
28,000.00 
90,240.00 

 
8,400.00 
3,360.00 

200,000.00 
10,000.00 

210,000.00 

 
  



 

 

 

  

  

Concur Technologies (India) Private Limited 
65/2,Laurel B Block, Bagamane Tech Park 

5th Floor, Bangalore - 560 001, Karnataka,                                                   
Ph: + 91 080 71100300 

 

 

 

 

*The employee benefits are available only during active employment with SAP. These cannot be encashed or modified. SAP 
reserves the right to withdraw or alter the benefits at any time without prior notice to the employee.  

**Relocation benefit is based on eligibility and reimbursed on actuals up to the defined limit. Relocation is applicable only at 
the time of joining SAP. 

#OwnSAP is a share purchase plan wherein company contribution is subject to employee participation in the program and the 
company contribution amount varies based on Fixed Pay and employee contribution percentage. 

##Higher Education Policy can be availed as per eligibility defined in the policy, once in three years of employment. 

***You will also be eligible for other company provided benefits like medical, accident and life insurance, paid leaves, medical 
loan, etc. as per the prevailing company policy. 

 

Variable pay: 

3.2 You will be eligible for a variable pay plan applicable to your role, as per the policy for a full year’s service or pro-rated as 
the case may be, in case you have joined the Company on or before 30th November of the fiscal year.  The variable pay 
plan applicable to your role is paid in the first quarter of the following year.  The payment of variable pay is subject to the 
condition that you are in employment of the Company as on 31st December of the eligible variable pay plan year.  
 

3.3 The timing and quantum of variable pay - will be at Company’s discretion and will be based on the overall profitability of 
the Company as well as your individual contribution. Details of the performance variable pay plan for your position will be 
provided on commencement. 

 
Salary reviews are based on work performance and granted on merit as per the company policy in force. 
 
Please refer to the enclosed “Annexure” for details of compensation, benefits and terms of this offer. We would appreciate your 
confirmed acceptance of the above by signing and returning us the duplicate copy of this letter.  
 
Yours sincerely,  
 
For Concur Technologies India Pvt. Ltd. 
 
 

 
Ashish Dua              
Head of Human Resource, India 
I accept the terms & conditions of service outlined above 
 
 
 

..........................................  
Javeen  Khatri   

 Date:   Place:                                                                                                                                       
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25-Nov-2019

C3608889
Priyanka Kumar
#73, 2nd main road, Ramachandrapuram,, Bangalore 560021

Dear Priyanka,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company') in Bengaluru. This letter will officially confirm your annual total earning potential and terms of your employment.

Role- Transaction Processing New Associate
Career Level- 13
Sublevel - 3
Talent Segment-Business Process Delivery
Business Deal-Non Contact Center

Your annual total cash compensation will be INR 224555 and will be structured as per the attached Annexure 1 ' Compensation Details. This
will continue to be applicable until further communication on the same. Your annual total earning potential includes:

-Annual fixed compensation of INR 194000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY20 (September 2019 to August 2020) Individual Performance Bonus (IPB)
Programme. Your indicative pay-out can range from 0% to 15.75% of the prorated fixed pay in the FY20, subject to the overall terms and
conditions of the IPB, including but not limited to your performance achievements and the Company's performance. The Company may, at
any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB
programme guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these
payouts and will be prorated based on your tenure in Accenture India and considering the period of leave without pay during the said
financial year.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion,
elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

Your employment with the Company will be governed by the attached Annexure 2 ' Terms of Employment. You are required to carefully read
and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of Employment, this offer and
your employment with the Company is subject to satisfactory completion of verification and/or background or reference checks, which may
occur at any time prior to or after your effective start date.

Version 7.2 February 2019 1  Candidate's Signature ___________
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To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 ' Documentation.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing.

You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your
employment, as per the timelines specified/communicated by the Company from time to time. These documents include, but are not limited
to, your education and past employment/s. The offer of employment and your employment with the Company is dependent on timely
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall result in termination of
employment.

Priyanka, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
raman.d.kaur at 7760135877 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Ramesh K
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:

Version 7.2 February 2019 2  Candidate's Signature ___________
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 194000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  15.75%

  

  Annual Total earning potential (A+B)  Min.  Max.

 INR 194000  INR 224555

* Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your career level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for
coverage of pre-existing ailments.
For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

    •  10% of such claims for self, spouse and 2 dependent children
    • 20% of such claims for parents, parents in-law and additional children under the separate Insurance plan

1.

Personal Accident coverage up to three times your annual fixed compensation2.
Life Insurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,0003.
Gratuity as per The Payment of Gratuity Act, 19724.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.

Version 7.2 February 2019 3  Candidate's Signature ___________
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Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.

Version 7.2 February 2019 4  Candidate's Signature ___________
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:

Version 7.2 February 2019 5  Candidate's Signature ___________
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ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number for meeting the UAN generation requirement and any other
compliance required by governing regulating authorities like EPFO, ESCI and other.

7.

Version 7.2 February 2019 6  Candidate's Signature ___________
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October 15, 2019

IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Dear Karthik k  Krishnegowda

The world is at a major turning point; technology is enabling entirely new forms of business  operations, 
business models, industries and outcomes. We have exponentially more power to reach the full potential of 
our life's work than any humans before us. This is IBM’s vision for the future.

We invite you to join us as a Practitioner - Finance and Administration Delivery, in band 3  to do your best 
work ever. You will be working alongside passionate IBMers, business & technology experts, who are 
constantly building their knowledge and expertise to find the best solutions to help our clients achieve their 
goals and create new possibilities.

At IBM you will experience an inclusive and collaborative culture where you can offer ideas and solutions, no 
matter your experience or area of expertise - you have an audience that listens from Day 1. You will have 
access to world-class learning opportunities to help you create the career you’ve always imagined. Join us and 
you’ll be proud to call yourself an IBMer.

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 
us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part of 
our team.

http://www-/
http://www-07.ibm.com/in/careers/
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October 15, 2019

IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Dear Karthik k  Krishnegowda

We are pleased to offer you the position of Practitioner - Finance and Administration Delivery, in band 3   
on a temporary contractual basis, for a fixed period of 18 months starting from the actual date of joining 
at IBM India Pvt Ltd(IBM or Company). Your anticipated joining date is January 2, 2020. The terms and 
conditions of your employment contract at IBM are detailed below. Please read these important details 
carefully, including your compensation and benefits.

Acceptance and Commencement

To confirm your acceptance of this offer, you are required to:

 Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do 
not provide your acceptance, you will not be allowed to join on the joining date specified above.

 Any change of joining date must be communicated to the recruiter at least 5 days prior to your original 
joining date. The new joining date must be a weekday (except Saturday & Sunday) and should be no 
later than 5 days from the joining date specified above.

 On your first day of employment, please report at 9:00 am to the Main Lobby located at Block 
D3,Manyata Embassy Business Park, Nagawara Outer Ring road, Bangalore-560045. You will meet with 
your Onboarding Specialist who will assist you with your joining formalities. If you have questions 
about your First Day Start Paperwork, send a mail to pronboar@in.ibm.com

On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 
(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & 
Originals (iv) Aadhaar number (If you do not have one, please apply immediately and provide the enrolment 
number on the day of onboarding). This is required to facilitate remittance of your provident fund to the 
Employees Provident Fund Organization, as well as for any other purposes that may be required by statutory 
and regulatory authorities. Please note that Aadhaar is currently not mandatory for employees who do not 
hold an Indian passport, hence please notify us in advance if you fall within this category (v) Two sets of 
photocopies of the following mandatory documents:

http://www-/
http://www-07.ibm.com/in/careers/
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 Relieving document from most recent employer - Relieving letter or Service Certificate or Resignation 
acceptance email with last Working day (LWD) confirmation.

 Passport and Pan card- If you do not have Passport or Pan card you need to bring one of the following 
IDs.

o Voter ID card
o Driving License
o Aadhaar Card
o Senior Secondary result/certificate with DOB and photo (for University hires only)

 In the absence of Passport and Pan card, apply for the same immediately and carry on one of the 
following as mentioned above to complete on boarding process.

 Disability certificate - If you have stated in your application to IBM that you are differently abled, 
please bring the disability certificate as per the prescribed format, duly filled & signed.

 Name change document - If you have ever changed your name at any point of time, and for any reason 
whatsoever.

 Valid Indian Work Permit, if applicable.
 Education documents (For University hires only) :- Degree certificate and all year mark sheets for the 

highest degree attained.

The other terms and conditions of the offer are as follows:

 It is clearly understood and agreed that your appointment is purely temporary, for the duration stated 
in the offer letter. On the expiry of this period, the contract between you and IBM will cease 
automatically. IBM is not required to give you any notice or notice pay, retrenchment or other 
compensation.

 You will have no right or lien on the job or position to which you are temporarily appointed or any 
other job or position in IBM. This assignment does not imply any commitment by IBM to regular 
employment.

 Your initial posting will be at BANGALORE. However, your services are transferable and you may be 
assigned to any other department, location or office of IBM, a subsidiary, or associate company as the 
Company may decide from time to time. Your project, designation or role may be changed at the 
discretion of the Company depending on the work assigned to you. In such case, you will be governed 
by the policies of that location and role.

 You acknowledge that the technology industry undergoes rapid transformations and structural 
changes. In this context, IBM frequently enters into agreements with other entities, including 
outsourcing arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions. 
If any such action relates to your role / position, you agree to cooperate with IBM and take any 
necessary steps to ensure a smooth transition.

 Your appointment and continued employment at IBM is conditional upon satisfactory reference & 
background checks including verification of your application materials, education and employment 
history. Your employment is also contingent upon your ability to work for the Company without 
restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 
previous employer). If any information furnished by you in your application for employment or during 
the selection process is found at any time during your employment to be incorrect or false, and/or if 
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you have suppressed material information regarding your qualifications and experience, the Company 
may terminate your services without notice or compensation.

 The company operates 24 hours, 7 days in a week. You will be expected to attend office as assigned 
by your superiors. You will be entitled to 22 days of privilege leave and 12 days of sick leave over a 
one year term of contract or pro-rata thereof if your contract is for less than one year. Leave which has 
not been applied for and availed during the term/period of the contract will lapse and cannot be 
carried forward under any circumstances.

 You or IBM may terminate your appointment and service at any time by giving 30 days written notice 
or one month's remuneration in lieu thereof. However, IBM reserves the right to accept a resignation 
on any date prior to the expiry of the notice period. Once the Company has accepted your resignation, 
you shall not be entitled to withdraw the same.

 IBM encourages and fosters a culture of strong performance from its employees. Accordingly during 
your service with IBM, you will be required to comply with the following:

o The Company presents multiple opportunities across technologies to support employees 
develop their skills and build their career. You shall maintain a satisfactory level of 
performance at all times.

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 
ensure that your skills are at all times current and relevant to IBM's business.

o You may be required to undergo certain training and assessment programs from time to time 
and shall complete the same to the satisfaction of IBM.

o You also understand and acknowledge that IBM requires its employees to be productively and 
effectively utilized at all times. IBM maintains listings of open positions on its internal job 
postings page. If you are no longer deployed on a project/ assignment, you shall search for 
positions that are commensurate with your skills and experience and ensure you are effectively 
utilized. If selected for such positions, your movement to these positions will be subject to 
IBM’s processes and policies.

o You will be aware that the Company works on a round the clock model depending on customer 
needs. You hereby consent, should your role require it, to working on any shift, including night 
shift, to support the business requirements of the Company.

o Your compliance with the above terms and conditions shall be reviewed from time to time, and 
shall be an integral condition of your continued employment with IBM.

 Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 
determined based on numerous factors such as your job, skills-specific background, and professional 
merit. This information and any changes made therein should be treated as personal, confidential and 
should not be disclosed to any person without IBM’s prior written authorization.

 During your service with the Company, you are expected to devote your whole time and attention to 
the Company's affairs and refrain from directly or indirectly engaging in any other employment or 
business in any role or capacity.

 Information pertaining to IBM operations and intellectual property is confidential as detailed in 
Annexure B. You will also be bound by more specific non-disclosure agreements on sensitive issues 
based on business requirements. If you are bound by a confidentiality agreement with a previous 
employer, you must notify the Company and indemnify the Company against any breach thereof.
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 You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 
processes of the Company which are in force from time to time and the Company shall have the right 
to vary or modify any or all of the rules, regulations or policies and the same shall be binding on you.

 All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 
statement to this effect. Any breach of the Guidelines or the terms and conditions of employment may 
result in termination of your service without notice or compensation.

 It is your responsibility to notify the Company of any changes in your personal information within 3 
working days. All notices shall be considered duly and properly delivered to the address on file with 
the Company.

 This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date 
of this offer, you are required to apply for one immediately and produce the relevant 
acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 
otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 
employment for cause. It is a condition of your employment that you have a valid passport at all times.

 You will be required to register your profile with National Skills Registry once you join IBM. The details 
on the National Skills Registry are available on www.nationalskillsregistry.com .To complete the 
registration process, you will be required to submit a photograph, a photo identity proof and 
registration fee of  INR 300 + (Service taxes as applicable) - which includes  INR 50/- annual usage fee 
at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 
mandatory and should be completed within 30 days from your date of joining.

 You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 
updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that the 
name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on this 
employment contract. In case there is a mismatch please have the same rectified with Aadhaar 
authority (UIDAI) prior to onboarding.

http://www.nationalskillsregistry.com/
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IBM CONFIDENTIAL

ANNEXURE A

DATE October 15, 2019

NAME Karthik k  Krishnegowda BAND 3  

DESIGNATION Practitioner - Finance and 
Administration Delivery LOCATION BANGALORE

Compensation Components (Per Month) IBM Offer (in INR)

1. Basic Salary 15000

2. Flexible Benefit Plan (FBP) 2500

Monthly Reference Salary 17500

3. Retirals

   a) Provident Fund (PF) 1800

Monthly Reference Salary + Retirals 19300

PF@ 12% of BASIC will be deducted
Above compensation amount is Per Month basis

OTHER BENEFITS:

 By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate 
family (Spouse & up to Four Children) within 45 days of joining.  If you wish to do so, a nominal 
premium for covering you and your family will be charged to you unless you choose to opt out for 
yourself and family.

 Group Term Life Insurance Coverage
 Group Personal Accident Plan

OTHER COMMITMENTS/ CONDITIONS
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IBM India is required to make contributions to the Provident Fund ("statutory benefits"), India's social security 
scheme. In addition, IBM is required to deduct an 'employee's contribution' and remit this into the Fund. A 
part of the Employer contributions are made into a "Pension Scheme". Withdrawal from the Fund or the 
Pension Scheme is subject to Government of India rules, and may depend on your country of citizenship and 
your age. In certain cases, you may not be able to get back the contributions towards pension as part of the 
PF. In addition, India has signed Social Security Agreements with certain countries, and special provisions 
apply with regard to Provident Fund and Pension contributions and withdrawals for nationals of such 
countries. You may also be required to maintain an active bank account in India until the time you are eligible 
to receive these funds (currently 58 years, but this may vary depending on your country of citizenship), so 
that these funds may be remitted to you. This will be subject to applicable rules, including rules of the 
Reserve Bank of India. IBM India will make reasonable efforts to assist you in withdrawal of your contributions 
(including contributions made on your behalf). However, withdrawal is subject to Government of India rules. 
Please contact your IBM recruiter for additional information on the PF rules. Your acceptance of this offer will 
be construed as an acknowledgement of your understanding and acceptance of these terms.
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The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to 
play a part in that revolution. At IBM, we're changing the world every day and we will be delighted to have you 
as part of our team. To confirm your acceptance of this offer letter on the terms and conditions specified 
herein, please sign in the space specified below and return the signed copy to IBM on your on boarding day.

Signed By - IBM Authorized Signatory
Talent Acquisition Leader ISA

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE 
OF JOINING))

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated 
above. By signing on this offer, I also agree and acknowledge that this offer letter does not require a physical 
signature, and the issuance of this offer of employment to me, my acceptance of this offer, and IBM's 
acknowledgment of the same and the affixing of a signature by the IBM representative shall be adequate to 
constitute a valid contract of employment between IBM India Pvt Ltd. and me. (Please sign below to confirm 
that you agree with the terms and conditions stated in this offer.)
SIGNATURE
------------------------------------------------------------------------------
PRINTED NAME
------------------------------------------------------------------------------
DATE OF JOINING
------------------------------------------------------------------------------
DATE
------------------------------------------------------------------------------

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST)

SIGNATURE
-----------------------------------------------------------------------------
PRINTED NAME
-----------------------------------------------------------------------------
DATE
-----------------------------------------------------------------------------
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IBM CONFIDENTIAL
Explanation of Compensation Components

Component Summary Explanation*

1. Basic Salary The fundamental salary component to which many other compensation 
components are linked.

2. Flexible Benefit Plan 
(FBP)

The FBP allows employees to choose a benefit basket that suits their needs. For 
certain elements, employees may avail of tax exemptions as per prevailing tax 
laws. The elements are listed below.

(a) Leave Travel Allowance 
(LTA)

LTA can be used for up to maximum of economy class airfare twice during a 4 
year period as per Income tax rules.

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent.

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount.

3.  Retirals These elements of compensation are not paid out until later when certain 
conditions are met.

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund.

(b) ESIC
Until your monthly wages are up to INR 21,000/- per month, or such other 
amount prescribed by law, you will be covered under Employee State Insurance 
Act, 1948 (ESIC) and will be entitled to avail benefits under the same.

Monthly Reference Salary Monthly Basic Salary + Monthly FBP

*For detailed information please refer to Company policies, which are subject to change from time to time.
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IBM CONFIDENTIAL

Other Benefits– Additional Information*

Group Term Life Insurance Plan:
This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 
basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 
policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 
and awarding of coverage by the insurance company.  Coverage applies world-wide, 24 hours a day.

Group Personal Accident Plan:
This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. 
The benefit basis for accident coverage against permanent total disability, permanent partial disability and 
dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 
policy. Coverage applies world-wide, 24 hours a day.

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children)
By default, you will be enrolled in the Group Medical Insurance Policy from the date of your joining with a coverage of up 
to INR 3 Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up 
to Four children) through our Third Party Administrator’s (TPA) website within 45 days of your joining. If you decide to 
avail Medical insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you wish 
not to be covered, you may choose to opt out within 45 days of joining.

You have the option of enhancing this cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne 
by employee). You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual 
coverage basis and the premium incurred is to be borne by you.

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days 
from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will be 
with effect from the date of event (marriage/ birth whichever is applicable)
*Subject to enrolling the new dependent within 45 days from the date of event.

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.

Critical Illness Buffer
This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 
child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 
additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 
exhausted. This is subject to available Corporate Buffer and policy T&C.

Domiciliary Benefit
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy.

National Pension System (NPS)
NPS is a voluntary defined contribution based scheme option provided to all IBM India Regular employees. It’s a tax saving 
retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per month and 
maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this program on IBM 
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intranet.

Compensation under Employees Compensation Act
All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from time to 
time. The compensation under the Act will be inclusive of the coverage amount under Group term Life Insurance Plan and 
shall be paid under following circumstances:
a) incase of personal injury caused to  an employee by an accident arising out of and in the course of his employment 
resulting in total or partial disablement of the employee for a period exceeding three days. Provided that the accident is 
not directly attributable to the employee having being under the influence of drink or drugs or willfully disobedience of 
any order expressively given for the safety of employees or willfully removal or disregard of any safety guard or other 
device provided for the purpose of securing safety of employees. 
b) Incase of any injury resulting in Death or permanent total disability.
c) Incase of occupational disease as defined under the Act.
 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from 
time to time at the sole discretion of the Company and without the need of any prior notice to the employees.
* IBM reserves the right, in its sole discretion, to amend, change, suspend, or terminate any benefit or other plan, program, practice or 
policy of IBM at any time.IBM does not have any obligation to, and nothing contained in these documents shall be construed as creating 
an express or implied obligation or promise on the part of IBM to, maintain, continue to offer, or make available such plans, programs, 
practices or policies.
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IBM CONFIDENTIAL

ANNEXURE B - NON-DISCLOSURE AGREEMENT

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters

Serial # :________________   Date Of Hire :  __ __ / __ __ / __ __ __ __

In consideration of my employment or my continued employment by International Business Machines Corporation or one of its 
subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a salary or other 
compensation during my employment, I agree as follows:

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, either during or 
after my employment, any confidential information or material of IBM, or any information or material received by IBM in confidence from 
third parties, such as suppliers or customers. If I leave the employ of IBM or at the request of IBM, I will return to IBM all property in my 
possession belonging to IBM or received by IBM from any third party, whether or not containing confidential information and whether 
stored on an IBM owned asset or a personally owned asset, including, but not limited to, electronic data, electronic files, diskettes and 
other storage media, drawings, notebooks, reports, and any other hard copy or electronic documents or records. No employee is 
prohibited from reporting possible violations of law or regulation to a government agency, as protected by law.

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the operations of 
IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a controlling interest (including 
information or material received by that entity from a third party); or suggested by or resulting from any task assigned to me or work 
performed by me for or on behalf of IBM; and (b) which has not been made available generally to the public, whether or not expressed in 
a document or other medium and whether or not marked "IBM Confidential" or with any similar legend of IBM or any third party. 
Confidential information or material may include, but is not limited to, information and material related to past, present and future 
development, manufacturing activities, or personnel matters; marketing and business plans; pricing information; customer lists; technical 
specifications, drawings, and designs; prototypes; computer programs; and databases.

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any reason, I will not 
directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort to solicit, any employee of IBM to 
be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), “Restricted Area” shall mean any geographic area in 
the world in which I worked or for which I had job responsibilities, including supervisory responsibilities, during the last twelve (12) 
months of my employment with IBM. Also, for purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who 
worked within the Restricted Area at any time in the 12-month period immediately preceding any actual or attempted solicitation.
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any reason, I will not 
directly or indirectly solicit for competitive business purposes any customer with which I was directly or indirectly involved as part of my 
job responsibilities during the twelve (12) months prior to the termination of my employment with IBM. This paragraph 2(b) does not 
apply to any IBM employee whose work location as reflected in IBM records is within the state of California.

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be entitled to any 
appropriate relief, including money damages, equitable relief and attorneys’ fees.

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any third party 
unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any copyrighted materials or 
patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5.

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under which IBM does 
business, (b) the provisions of contracts between any such government or its contractors and IBM that relate to intellectual property or to 
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the safeguarding of information, and (c) IBM's corporate directives, including, without limitation, policies and information technology 
security standards issued from time to time as well as the IBM Business Conduct Guidelines as amended from time to time.

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the design is 
ornamental or otherwise), computer programs and related documentation, other works of authorship, mask works, and the like (all 
hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely or jointly by me, whether or not such 
Developments are patentable, subject to copyright or trademark protection or susceptible to any other form of protection which: (a) relate 
to the actual or anticipated business or research or development of IBM or its subsidiaries or (b) are suggested by or result from any task 
assigned to me or work performed by me for or on behalf of IBM or its subsidiaries.

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such right, title, and 
interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such Developments that were or are 
suggested by or a result of any task assigned to me or work performed by me for or on behalf of any entity that IBM acquired or in which 
IBM purchased a controlling interest to the extent that any such right, title and interest is not already owned by said entity.

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of authorship which meet 
both conditions (a) and (b) above.

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I understand that this 
assignment does not apply to a Development which qualifies fully under the provisions of Section 2870 of the California Labor Code.
The above provisions concerning assignment or ownership of Developments apply to Developments created while employed by IBM in an 
executive, managerial, professional, product or technical planning, technical, research, programming, or engineering capacity (including 
development, product, manufacturing, systems, applied science, and field engineering) or otherwise.

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or interest and that 
were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written wholly or in part by me; or (3) 
expressly stated in an agreement that I executed with another party which precludes an assignment to IBM (collectively, these exceptions 
to assigned Developments hereunder shall be known as “Excluded Developments”). Further, I acknowledge that I will not use or cause to 
be used, any Excluded Developments in IBM’s business, research or development without a written or email authorization to do so from 
both my first and second line manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that 
were or are suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 
acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the Development is 
governed by an agreement executed prior to my IBM employment.
I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g.  United States Patent & 
Trademark Office). In the following table I have provided a brief non-confidential description that sufficiently identifies the Excluded 
Development (e.g. title of publication), the creation date of the Excluded Development, and to the extent my rights to the Excluded 
Development are governed by an agreement, the other named party to the agreement and the date the obligation terminates. 
 
If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” “Non/Applicable,” or a 
similar designation.

Description of Excluded Development Date Created Named Party/Termination Date

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to disclose Excluded 
Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may contact the Intellectual Property and 
Licensing Department at Corporate Headquarters, which will provide you with instructions for submitting it to IBM.

6.   In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the IBM 
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Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title to IBM or its 
designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, copyright or other form of 
protection therefore in the United States and in other countries. In addition, I agree to promptly notify the IBM Intellectual Property Law 
Department in writing of any patent or patent application in which I am an inventor but which is not assigned by Paragraph 5 and which 
discloses or claims any Development made, conceived, or written while I am employed by IBM.I also agree to promptly notify the IBM 
Intellectual Property Law Department if, after I leave the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding 
any transaction, legal or governmental proceeding, litigation or other legal dispute concerning or relating to any of the Developments 
assigned by Paragraph 5.

7.   IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any Development 
which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to change or otherwise alter its 
integrity. I hereby waive and release, to the extent permitted by law, all rights in and to such designation and any rights I may have 
concerning modifications of such Developments.

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by IBM and are for 
the benefit of IBM and its subsidiaries, licensees, successors, and assigns.

8.   I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available to those who 
have a need-to-know, and otherwise process my personal information to establish, maintain and terminate my employment relationship 
with IBM and for other legitimate business purposes, anywhere in the world. Such personal information, whether provided to IBM, its 
service providers, or third parties directly by me or otherwise gathered, includes my name, photo, contact information, skills, 
compensation, performance, usage of IBM assets, background check results, bank account information, and disability or medical 
information.

I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, any personal 
information about others to which I may have access during my employment at IBM.

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other social media. I 
agree to comply with all IBM policies and practices regarding use of social computing tools and I understand that I am personally 
responsible for the content I post on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that any 
information I post, including any of my personal information, may be made broadly available to others, potentially inside or outside IBM, 
who have access to these tools.

9.   The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by International 
Business Machines Corporation.

10.   The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me and IBM. 
Accordingly, either IBM or I can terminate the employment relationship at will, at any time, with or without cause or advance notice. 
However, this clause does not relieve me of my responsibility to serve the notice period in accordance with my terms of employment, in 
the event of my resignation from the services of IBM.

11.   This Agreement supersedes all previous oral or written communications, representations, understandings, undertakings, or 
agreements relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing upon my hire or transfer of 
employment to IBM. Any waiver of a term in this Agreement and any amendment to this Agreement may only be made in a writing signed 
by the Senior Vice President of Human Resources for International Business Machines Corporation and myself.

12.   This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the remainder 
shall remain in effect. I recognize that any violation of my obligations described herein would cause IBM to suffer irreparable harm and 
can result in disciplinary action, including dismissal from IBM, and any other appropriate relief for IBM including money damages, 
equitable relief and attorneys fees.

13.   This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously with my offer of 
employment/ employment contract with IBM.
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My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below.

Employee's Full Name Employee's Signature Employee Serial No. Date
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We are pleated to convey through this Exprestion of Interest letter that you are being considered for the potition 
of ebsibtadieprovided you successtully complete your graduntion and uther 
requiremerhts. This tetter ls intended only as an overview of the potential offer from Concentrix Daksh 5ervices 
India Private LImited (hereinafter, 'Concentricl 'Company). The detalled terms and conditicns of employment 

will be contained in an Appointment setter (if any), which may be issued by the Company and may contain 

addtional provisions to those herein. 

1 Your intlal place of work shall be at the company's discretion and can be at any Concertrix locatiofis. 

2 Youwill be required to bring the following documents t the time of joining: 0 the Orginal copy of this ietter, (0 the Oniginals and2set of photocopies of the documents mentbioned in Mandatory Document Chocklist. 

a. This Exprecsion of interest shall remain valid for a period of 30 days from the date of your Fnal Examnaton Concidering the candidature beyond the 30 day period would be as per the requirement in the organkzation. 
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atpplcement@conentrix.com at koast a wook prior to your coming fo our ofioe 

Kava. .T 
Signature of Candidat 
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CIN UTEoDLIoooIC10 
iln sEEls.Ast www.conexntris.ou 
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H Hi Kritheka K, Congratulations and Welcome to 

the HGS Team! To view/download your Offer 

HGS Talent Acquisiti.. 8/26/2019 
H to me 

Show pictures 
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Hi Kritheka K, 

Congratulations and Welcome to the HGS Team! 

To view/download your offer Letter, please log in to HGS career website http://careers. teamhgs.com/#/login 
using the below credentials. 

Username: krithekak@gmail.com 
Password: hgs123 

Once you have gone through the Offer Letter, please accept/decline the offer from the candidate portal. 

You have been scheduled for a meeting with the HR Manager on Jonboarding date, onboarding timel to complete 
your offer process. 

Your contact person is Sadashiv Lingappa and 8787878788 
office Address - (WorkLocation)jl, Bangalore 

We are all here to support youl During your first few weeks, you will be meeting with trainers, co-workers, and 
members of your leadership team. Please let them know what you need to be successful in your new role! 

Again, welcome to the team! if you have any questions prlor to your start date, please call me at any time, or send 
me an email, if that is more convenient. Welcome aboard! 

Kind regards, 

Sadashiv Lngappa 
Hind a angalore 
Hinduja Global Solutions 



MES Collegelinstitute Name: 

TNS TI TUE OF MANA GE MENT e 13/ 02 3a019 
Date 

Subject: Expression of Interest -Campu 

LAVANYA M Dear 

eto convey through this Expression of Interest letter that you are De and futfill otner 

:of CpJSn[our uS provided you successfuly complete your ntrix Daksh Service 
Tequiremerts. This letter is, intended only as an overview of the pctential ofierO ndii 
India Private Limited (hereinafter, "Concentrix/ 'Company). The detailed terms an 

will De contained in an Appointment letter if any),; which may be issued by the Opa 
additional provisions to those herein. 

TOUr.initial place of work shall be at the company's discretion and can be at any Concentrix iocauo 

Ou will be required to bring the following documents &t the time of joining: () the Original copy of this eu 

theonginals and 2 set of photocopies of the documents mentioned in Mandatory Document CheckiS. 

. 1nis Expression of Interest shall remain valid for aperiod of 30 days from. the date of your Final Examination. 

Considering the candidature beyond the 30 day period would be as per the requirement in the organizauon. 

On submission of the above-mentioned documehts, the Company may issue you an Appointment Leter wtn. 

aetais.of all service tems, and conditions and salary:structure along with a proposed date of joining. Ir any 

tormation furnished by you in your'application or during the. selection process is found to be ihcorrect or false, 

2nd/or.if you have suppressed material information.regarding your qualifications. and experienoe, the company 

3 may: withdraW thisi expression of interest. :without .any notice. VWe encourage you to oontact uS at 

icampusplacements@condèntrix.com at least a week prior to your coming to our office. 

Signature of Candidate 
.. 

CNXRECARTIAGHREOV4.0 

Concentrix Daksh Services India Private Limited
DLF SEZ, Building No. 14, Tower-C, 17th Floor, DLF Cyber City, Sector 25A, DLP Phase-3, Gurgaon - 122 002, India 

91 12 1463 5100 91 12 4426 3311 (fax) 
Registered Address: R Cube, Suite Nos -06 & 07, Lower Ground Floor Level, Shivaji Stadium Metro Station, 

Airport Express Line, New Delhi - 110 O01, India 

91 11 4701 6288 

CIN: U72200DL1999PTC102972 info@concentrix.com www.concentrix.com 



RTHERN TRUST Salary Break.up Annexure 

Name MADHurt THAP 
Date 

Salary Component
Amount NR 

Basic 
95500 
28240 
10.000 

House Rent Allowance 
Statutory Bonus 
Flexible Cash Component 95160 

239,000 
o-10% 

al Fixed Pay (TFP) 
Short Term Incentives 

Retirals [Employers Contribution] 

Employer's contribution to PF 
Gratuity 

11.472 
4598 

16,070 Sub Total 

255.070 
19,917 

Annual Fixed Pay (TFP+ Retirals) 
Monthly Gross 

Yours sincerely, 

(For) Northern Operating Services Private Limited 

Pearly Nanaiah 

nd Vice President, Human Resources 

Acknowledgement 

****** ***************************************************************************************"******"***************************************************eA*********s*****

I have received a copy of my particulars of employment;I 
understand the contents and agree to abide by it. I hereby accept the offer of 

employment with Northern as detailed in the Letter of intent above: 

Sign &Date: 

.MadhunhaP22IA: 1 

Name & Address: 
.MMaCL 

aa.P... 

T18A, 5h CRoes, 194 N 8LOCR 

...JAILAAGAR.EAN.ALORE. 

Contact Number. 
.5A6.RL.2.).. 

60a..6a6 

Start Date:.. 
******************** 

****** 
** 

*******"*7 

NTAC:1HS-16 



ORACLE 
IN:U74899DI.199"TC05176 

Oracle India Private limited Oracle 'Techrolopy Park 

3, Bannerghatta Roaed 
Phone +91 RO 4107 (00 

India Development Center 
191 80 4107 0343 Bengahonu 560 029. 

Karnataka, India 

02-Dec-2019 

Dear Mahesh Hegde, 

Welcome Aboard! 

At the outset we congratulate you on your strategic career move. 

We look forward to helping your holistic development and substantial contribution to Oracle India 

Private Limited and keep our banners flying high....now and always 

Your employee number while working with Oracle will be 1157164 

Your HR Representative is -

Name :Mr. Lynn Joy 

Email :lynn.joy@oracle.com 
Contact No. 91 80 67862227 

Your Manager and Location details are below 

Manager Name: Chandrababu, Mrs Ramya Chandra Babu 

Email ramya.chandrababu@oracle.com 

Work Location : IN-Bengaluru-PTP II Velocity 

We are sure that the informal, fun filled and result oriented environment with a definite recognition of 

potential will make - work challenging for you. 

We wish you a prosperous and wonderful career in the days to come. 

With Best Wishes 

The HR Team 
Oracle India

DadOce. R.O1/02, Fist Floor, Salcon Rasvilas, Plot No. D-1, Districr Centre, Saket, New Delhi - 110 017, India. Ted: +91 11 47469000, Fax : +91 11 40574722 



NCENTRIX" 

College/institute Name: MEs 

Tnstit uee elanogemen 
Date: 18 ozliq 

Subject: Expression of Interest Campus 

DearMEqHA. N 

e are pleased to convey through this Expression of Interest letter that you are Deing 

of HEFRESENTATIVE> provided you sucoessfully complete your graduato aksh Services 
requirements. This letter is, intended only as an overview of the potential offer from Concen 
vate Limited (hereinafter, 'Concentrix/ 'Company). The detailed terms and conditions of employ 

will be contained in an Appointment. ietter (if any); which may be issued by the Company ano iay 

additional provisions to those herein. 

1Your.initiäl place of work shall be at the company's discretion and can be at any Conoentrix locauo 

2.YOU will be required to bring the following documents, àt the time of joining: () the Original copy of this letter, 

theOnginalsand -2 set of photocopies of the documents mentioned in Mandatory Document Checklist.

3. This Expressionof Interest shal remain valid for a period of 30 days from the date of your Final EXxamination
Considering the candidaturebeyond the 30 day period would be as per the requirement in the organiz.ation.

On.submission of the above-mentionèd documents, the Company may issue you an Appointment Letter witn, 
detalls .of all servië terms, and conditions and isalary structure along with a proposed date of joining. any 

er e, *information furnished by you in youriapplication or dering the.selection process is found to be incorect or false, 

and/or if you have suppressed material information.regarding your qualifications and experienoe, the Company 
may withdraw thisi: expression of interest. without any notice. We encourage you to oontact us at 

campusolacements@concentrix.com at teast a week prior to your coming to our office 

MaaN 
Signature of Candidate

CNX/RECIARTIAGHR/EOV4.0 

Concentrix Daksh Services India Private Limited 

DLF SEZ, Building No. 14, Tower-C, 17th Floor, DLF Cyber City, Sector 25A, DLF Phase-3, Gurgaon - 122 002, India 

91 12 1463 5100 91 12 4426 3311 (fax) 

Registered Address: R Cube, Suite Nos - 06 & 07, Lower Ground Floor Level, Shivaji Stadium Metro Station, 

Airport Express Line, New Delhi - 110 001, India 

91 11 4701 6288 

info@concentrix.com www.concentrix.com 
CIN: U72200DL1999PTC102972 
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Date: 09-March-2021 

Letter of Intent 

Dear Nandini M, 

Further to your job application and subsequent interview with our recruitment panel, we are 

delighted to offer you employment with Northern Operating Services Private Limited 

("Northern") as “Analyst”, in our Bangalore office. The duties and responsibilities of the 

position are as outlined in your meeting with the interview panel. This letter of intent is a mutual 

agreement between Northern and you for employment at Northern. Brief details of your 

employment terms are outlined below. A detailed offer letter will be sent to you closer to your 

joining date. 

Date Of Joining Will be Confirmed by HR as appropriate date approaches. 

Salary 

Your Annual Fixed Pay will be ₹ 265,198 payable monthly in arrears.  

This will be credited to your bank account on the last working day of 

each month. The salary break-up is detailed in Annexure  

Retrials 
You will be entitled to participate in the Northern Provident Fund and 

Gratuity Scheme as per statutory requirements. 

Benefits 

You will be entitled to the following discretionary benefits, which may 

be varied or removed by Northern at any time: 

 Northern provides transport to all its employees or a 

transportation allowance under the Transport Opt out Scheme 

 Private Health Insurance for self, spouse, children and either of 

parents or parents in law; 

 Accident insurance and  

 Life assurance 

Conditional Offer 

Your appointment as “Analyst” with Northern is conditional upon: 

1. You submitting your convocation/graduation certificate and/or 

course completion certification along with all  semester mark 

sheets within six months from the date of joining Northern; 

failing to do so may amount to Northern taking corrective action 

which could lead  to you being terminated from Northern 

2. Background checks on your academic and professional 

qualifications, current residential address, experience, and any 

criminal records; 
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3. Receipt of written references; 

4. Your eligibility to work in India. (Under Indian immigration 

laws, foreign nationals must have appropriate employment 

visas before their employment commences.); 

5. You are not being subject to any obligation, whether under a 

contract of employment or otherwise, which would in any way 

restrict your ability to undertake or perform your duties with 

respect to financial services, such as with Northern; 

6. Your providing to Northern copies of all restrictive covenants, 

including but not limited to non-competition agreements, 

confidentiality agreements, non-solicitation agreements, non-

hire agreements, and other restrictive contracts you may have 

entered into with former employers. 

7. Achieving and maintaining an acceptable standard for 

compliance purposes; 

8. Written acceptance of this letter of Intent. 

Working Hours & 

Leave 

Your working hours and annual Leave shall be as per Northern policy 

and is detailed in the ‘Statement of Terms of Employment’ and 

‘Northern Trust India Employee Handbook’. Your actual working hours 

will be advised by your manager and will not ordinarily exceed 40 hours 

a week. Please note that your login time may vary according to business 

needs, including modifications during daylight savings time.  The 40-

hour work week does not include an additional one-hour lunch break to 

which employees are entitled each workday.  You may be required to 

work a shift pattern 5 days a week. In working a shift pattern you may 

also be required to work a night shift. Your hours of work may be 

subject to variation, depending on the schedule operated by your 

department which you will be notified of, from time to time, in writing. 

Subject to the shift pattern you work, you may be eligible for a shift 

allowance which you will be notified about as well. You should note 

that your entitlement to paid holiday and shift allowance may increase 

or decrease in the event that your pattern of work is altered. Employees 

may be required to work overtime. In such a case they will be 

compensated as per the provisions in the law. 

Probation & 

Notice Periods 

The first six months of your employment will be probationary. Northern 

reserves the right to extend this period, if appropriate, in all the 

circumstances.  Your probationary period with Northern Operating 

Services Private Limited will be considered to have been successfully 
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completed after of six months or you will be advised in writing, if the 

Company decides to extend your probationary period. During your 

probationary period, initially of six months or any extended length of 

time, your notice entitlement will be one week, to be given by either 

party, prior to termination of the appointment.  Upon successful 

completion of probation, you are obliged to give to Northern, or 

Northern is obliged to give you, notice of 60 prior to termination of the 

appointment 
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Salary Break up Annexure 

Name: Nandini M 

Date: 09-March-2021 

 

Salary Component Amount  

Basic ₹ 95,600 

House Rent Allowance  ₹ 38,240 

Flexible Cash Component ₹ 95,160 

Statutory Bonus ₹ 10,000 

Total Fixed Pay (TFP) ₹ 239,000 

Short Term Incentive*  

(subject to the terms of Northern’ s Partners Incentive Plan) 

0 – 10% 

Retirals  

Employer’s contribution to PF  ₹ 21,600 

Gratuity  ₹ 4,598 

Sub Total ₹ 26,198 

Annual Fixed Pay (TFP + Retirals) ₹ 265,198 

Monthly Gross ₹ 19,917 

 

Northern Operating Services Private Limited 

Note: This is a System Generated Document and does not require physical signature.  

This document contains confidential information. If you are not the intended recipient, you are 

not authorized to use or disclose it in any form. If you have received this in error, please destroy 

it along with any copies and notify the sender immediately. 

My signature below or my electronic acknowledgment indicates my agreement to the above 

terms. I hereby acknowledge that I have read, understood, accept, and agree to the above terms 

of my employment or, where applicable, changes to the terms of my employment which take 

effect at the date of this Agreement. 

Name & Email Address : Nandini M , nandinimahesh2820@gmail.com 

Start Date: Will be Confirmed by HR as appropriate date approaches.   



Infosys Document # HR/TA/Temp/0003 Infosys BPM Ltd JL 2 Campus Letter of Interest 

Letter of Interest Navigate your next 

To NIKTHA S 

Greetings from Infosys BPM! 

We refer to your application for employment and the subsequent interview process you had with Infosys BPM Limited

CCompany").
We are pleased to inform you that you have cleared the selection process held at your college. You would now be 

expected to attend our training program at the Infosys campus in Mysore for a duration of 15-20 days. Post training, 

you will undergo an assessment and on clearing the same, you may be offered a role/job in the Company. While this 
letter does not directly constitute an employment offer, if you do clear further rounds of our selection process and 
Complete the other necessary formalities, a letter of employment will be sent to you with all your joining details. There 

are certain terms and conditions that a cand 
Given below is a non-exhaustive list of these terms and conditions: 

ate must know while exploring employment options with the Company. 

A candidate may be assigned to work at, deputed or be transferred to ahy of the Company's units/ departments,
locations, affiliate entties or subsidiary companies. The Company expects the candidateto be wiling to undertake 
the responsibilities assigned to him/her in the location/department/unit as may be determined by the Company. 

1. 

A candidate is required to submit certain documents at the time of joining the Company. The Company will 
communicate to the candidate the list of those documents once it decides to make an offer of employment to 
him/her. It is expected that the candidate will submit each of those documents, failing which the Company may 
take appropriate action(s) including the withdrawal of the offer of employment. 

2. 

The Company has its own transport facility for the benefit of all employees. An employee can avail this facility, 
provided he/she abides by the Company's transport policy. Once an offer of employment is made to a candidate, 
the terms of the above stated policy will be communicated to him/her.

3. 

Before joining employment of the Company a candidate has to submit a medical certificate in the form and manner 
prescribed by the Company. In addition to this, the Company reserves the right to conduct further verification of 
your medical condition and/or records if it is deemed necessary in light of the work that will be performed by you. 

4. 

Each candidate who is made an offer of employment by the Company is required to register himself/herself on 
[www.nationalskillsregistry.com] before joining employment of the Company at his/her own cost, failing which the 
Company may take appropriate action(s) including the withdrawal of the offer of employment

5. 

The Company reiterates that this letter is being issued to intimate you about the essential terms which you must be 
aware of while considering employment opportunities with us. You are therefore requested to ensure that all these
terms are adhered to at every point during the selection process. We look forward to your participation in the further 
rounds of selection and hope to see you at Infosys BPM. 

For any further clarifications, please do reach out to us at bpm_campusteam@infosys.com. 080-40670678

Yours sincerely,

For Infosys BPM Ltd. Issued By: Acknowledgement of receipt: 

= 

Raghavendra K 
Senior Vice President & 
Global Head- HRD 

Signature: 
Issuer's Name: AMLAN JyOTHT 
Issuer's Emp. No.:8448835

Name: iKitha. S 
Date: O¥|Maa|\1
Location ongalone

INFOSYS BPM LIMITED 
(Formerly Known as Infosys BPO Limited) 
CIN: U72200KA2002PLCO30310 

Plot Nos. 26/3, 26/4 and 26/6 
Hosur Road, Electronics City 
Bengaluru-560 100, India 
T 91 80 2852 2405 

HR/TA/Temp/0003 Version: 1.1 Company confidential Copy if Printed 1 of 1 

F 91 80 2852 2411 



EY Global Delivery Services India LLP
3rd Floor, Tower ‘C’,
RMZ Infinity, Old Madras Road,
Benniganahalli, K.R. Puram,
Bangalore - 560016
Karnataka , India

Tel: +91 080 6681 3000
Fax: +91 080 6681 3334
ey.com

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP   (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017  Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India

27 January, 2020

Ms Pavithra I
#38/75, 2nd Cross, K.N Extension,
Trivenirood, Yeswanthpur, Jain Medicals,
Bangalore,
Karnataka - 560022

Contact No: +91 8296742576
Email: pavithra.perry1998@gmail.com

Dear Pavithra I,

Subject:  Appointment in the position of
Tax Analyst

With reference to your application and the subsequent interview you had with us, we are pleased to confirm 
your appointment for the above said position in “EY Global Delivery Services India LLP” (the “Firm”) subject 
to the following terms and conditions: 

1. POSITION:

You will be appointed in the position of Tax Analyst in PAS Tax - GCAS  in the Firm. Your Rank will be 44. 
While serving the Firm in this position, you will report to, and receive direction from the reporting manager or 
as may be communicated to you from time to time. As agreed, you shall join the services of the Firm at 
Bangalore office.

2. DUTIES AND CODE OF CONDUCT:

 
a. You shall at all times carry out such duties and responsibilities as may be assigned to you by the 

Firm and shall faithfully and diligently perform these in compliance with established policies and 
procedures, endeavouring to the best of your ability to protect and promote the interests of the Firm.

b. You will be bound by the Firm’s Code of Conduct and all other rules, regulations, policies and orders 
issued by the  Firm from time to time in relation to your conduct, discipline and service conditions such 
as leave, medical, retirement, IT policies, etc. as if these conduct rules, regulations, policies et al, were 
part of this contract of employment.

c. Without prejudice to the generality of the foregoing, you shall at all times comply with the Firm’s 
policies and procedures (as may be intimated from time to time on the Firm’s internal home page or 
through Firm newsletters and webcasts or other written means), including but not limited to matters 
relating to independence, anti-bribery, prevention of insider trading and prevention of sexual 
harassment.

This file is signed using Digital Signature.



3. WORKING HOURS:

Your standard working hours will be 45 hours a week.Your work week comprises of weekly off, which will be 
communicated to you by your reporting manager. In view of your position in the Firm, you shall effectively 
perform to ensure results and you will be expected to work beyond the standard working hours to achieve the 
results, whenever your job so requires. Additionally, as mentioned in your interview process, the Firm may 
implement staggered work shifts, from time to time. In such an event, you shall abide by the change in the 
standard working hours as may be notified by the Firm to accommodate such staggered shifts.

4. DATE OF JOINING:

As per our discussion you will report to the Firm on 17 February, 2020 at RMZ Infinity, Tower C, Old Madras 
Road, Benniganahalli, K.R. Puram, Bangalore - 560016.
 
Please note that your work location may be different based on the service line you are joining.

5. PROBATION:

You shall be on probation for a period of six months from the date of joining the Firm. Your employment will be 
deemed confirmed, unless otherwise communicated to you in writing for reasons not limited to performance. 
During the six months probationary period for matters related to discipline or performance, the Firm reserves 
the right to take action in accordance to the policy of the Firm.
Please note that a confirmation letter/notification will not be issued to you upon completion of the six month 
probationary period. 

6. ANNUAL FIXED COMPENSATION:

You shall be paid an annual fixed compensation of INR 3,33,333/- per annum.  The annual fixed compensation 
will be subject to applicable taxes as per the provisions of the Income Tax Act, 1961, and will be paid to you 
after deduction of income tax and other applicable taxes at source. The annual fixed compensation will be paid 
to you monthly in arrears.  It is a condition of your service that you shall abide by the Firm’s policy maintaining 
the strictest confidentiality of your compensation information and not disclose such information to any other 
person within the Firm.

7. TRANSFERABILITY:

Your initial place of posting shall be at SEZ Unit located at Bagmane World Technology Center- SEZ, Coral 
Building,Doddanekkundi Village,Krishnarajapuram Hobli,Outer Ring Road,Bangalore-560037 . However, your 
services are transferable and you may be assigned/transferred in India or outside India to serve the Firm in any 
of its existing or future offices or any of its group companies or associates.
 
EY pans across geographies providing various services to its clients and you may be required to go through 
appropriate Induction & Orientation along with necessary training programme. The training is given to ensure 
that you are compliant with the best practices followed by EY on a worldwide basis.

This file is signed using Digital Signature.



8. CONFIDENTIALITY:

 
a. Compensation: You shall at all times keep the details of your compensation and employment benefits 

at the Firm strictly confidential, and shall not disclose such details to any other person within 
the  Firm.

b. Use of Firm’s name: You shall use the Firm name, logos, trademarks or other identifiers strictly in the 
manner permitted by the Firm’s policies, or for the purposes of provision of Services delegated to you 
to the extent required. Upon termination of your employment with the Firm, you shall not use 
the  Firm’s name, logo, trademark or other identifier in any manner other than what is already a matter 
of public knowledge, provided however you will not be in breach of this clause if  you make reference to 
the Firm’s name solely to describe your former association with the Firm subject to the confidentiality 
obligations which the  Firm might have undertaken in relation to any of its clients/customers/users, 
vendors or other  Firm’s

c. Information: You shall always maintain the highest degree of confidentiality and keep as confidential 
the records, documents and other Confidential Information relating to the business of the Firm which 
may be known to you or confided in you by the Firm  its representatives, authorized personnel, 
vendors, sub-contractors, clients/customers/users etc. and by any means and you will use such 
records, documents and information only in a duly authorized manner in the interest of the Firm . For 
the purposes of this clause ‘Confidential Information’ means information about the Firm’s business and 
that of its clients/customers/users, subcontractors, business partners or agents which is not available 
to the general public and which may be learnt by you in the course of your employment. This includes, 
but is not limited to, information relating to the Firm, its client/customer/user lists, employment 
policies, personnel, and information about the Firm’s products, services, processes including ideas, 
concepts, projections, technology, manuals, drawing, designs, specifications, sales pitches, fees 
quotes, tender information, key personnel, customer contacts, thought leadership papers, and all 
papers, resumes, records and other documents containing such Confidential Information, whether such 
information was disclosed to or accessed by you prior to or after the date hereof. You shall at all 
times, whether during or after the termination of your employment, act with utmost fidelity and shall 
not disclose or divulge any such information to third parties or make use of such information for your 
own benefit or otherwise howsoever.

d. At no time will you remove any Confidential Information from the Firm’s offices without the permission 
of your reporting manager and/or an authorized officer of the Firm save and except for the purposes of 
performing the duties assigned to you in your capacity as an employee of the Firm  and for no other 
purpose or use. You will not reproduce, store in a retrieval system or transmit in any form or by any 
means - electronic, mechanical, photocopying, recording, scanning or otherwise - any copyrighted 
material or other confidential or proprietary material, which is the property of the Firm  or of its 
clients/customers/users, for your own benefit or for the benefit of any third party, either during the 
term of your employment or thereafter.

e. You acknowledge and agree that disclosure of any portion of the Confidential Information prohibited 
herein or any breach of the provisions herein may result in irreparable injury and damage to the Firm 
which will not be adequately compensable in monetary damages, that the Firm will have no adequate 
remedy at law therefor, and that the Firm  may, in addition to all other remedies available to it at law 
or in equity, obtain such preliminary, temporary or permanent mandatory or restraining injunctions, 
orders or decrees as may be necessary to protect the Firm  against, or on account of, any breach by 
you of the provisions contained herein, and you agree to reimburse the reasonable legal fees and other 
costs incurred by the Firm  in enforcing the provisions of this contract of employment. In addition the 
Firm  will be within its rights to (i) advertise for public knowledge / notice  (ii) notify to your 
prospective employer or iii) regulatory body, any impropriety or breach of confidentiality obligations 
hereunder as a result of your actions, at its absolute discretion.

f. Upon termination of your employment or otherwise upon the Firm’s request, you will immediately 
return and surrender to the Firm , all data, information, files, books, magazines, reports, documents, 
manuals, audio and video tapes, floppies, discs, any knowledge databases entrusted to you, and any 
other data, information or material containing or reflecting Confidential Information in the course of 
your employment and shall not retain any copy thereof in any form whatsoever. If the Firm requests, 
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you shall also confirm in writing to the Firm that you have complied with this clause. The 
Firm  reserves the right to alter the confidentiality agreement from time to time, as and when required.

g. Your duty to safeguard and not disclose, share or publish Confidential Information will survive the 
expiration or termination of this contract of employment and/or your employment with the Firm. 

9. INTELLECTUAL PROPERTY:

In consideration of this Contract of employment and of the salary agreed to be paid in consideration hereof, you 
agree:

a. The Firm shall own (as its exclusive property, free from any obligations towards you) all intellectual 
property developed or conceived by you solely or jointly with others during the period of your 
employment, (1) that are along the lines of the businesses, work or investigations of the Firm  to which 
your employment relates or as to which you may receive information due to your employment, or (2) 
that result from or are suggested by any work which you may do for the Firm  or (3) that are otherwise 
made through the use of Firm’s time, facilities or materials;

b. Not to disclose or utilize in your work with the Firm , any confidential information of others (including 
any prior employers) or any inventions or innovations of otherwise without express permission; and

c. To execute all necessary papers and otherwise provide proper assistance (at the Firm’s expense), 
during and subsequent to your employment, to enable the Firm to obtain for itself or its nominees all 
patents, copyrights, or other legal protection for such intellectual property in any and all countries.

10. LEAVE:

You will be entitled to a total leave of 30 days for each completed year of service, in accordance with the leave 
rules of the Firm. The Firm  reserves the right to alter the policy from time to time and the policy in effect for 
the time being shall be applicable to you.

11. PROVIDENT FUND AND GRATUITY PLANS:

You will participate in the Firm’s Provident Fund, and Gratuity Plans as may be applicable in the Firm  as per the 
Payment of Gratuity Act, 1972.

12. RETIREMENT:

As per the Firm’ extant policy, retirement age of the employee is 60 years. The  Firm  reserves the right to alter 
the policy from time to time and the policy in effect for the time being shall be applicable to you.

13. NOTICE PERIOD; TERMINATION:

 
a. During the probation or extended probation period, either the Firm or you may terminate your contract 

of employment by giving one month’s written notice or one month’s salary which is based on annual 
fixed compensation, in lieu of notice, to the other party, subject to the release date being approved by 
the Firm. The Firm reserves the right to terminate your employment by giving you compensation 
equivalent to one month’s salary which is based on annual fixed compensation, in lieu of the notice 
period.

b. After confirmation of your service at the Firm, the contract of employment is terminable by either the 
Firm or by you, by giving two months’ notice in writing to the other, without assigning any reasons 
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thereof. The Firm reserves the right to pay or recover from you, two month’s salary which is based on 
annual fixed compensation, in lieu of the notice period, subject to the release date being approved by 
the Firm.

c. If termination is initiated by you, the Firm may, at its discretion, relieve you from a date it may deem 
fit, at any time before expiration of the notice period. The Firm will agree to the release date and 
salary payment in lieu of notice period. During the notice period, however, you shall cooperate with the 
Firm in ensuring smooth and proper hand-over of your responsibilities, failing which the Firm shall be 
authorized to withhold/forfeit your dues.

d. The Firm may also terminate/suspend your services at its discretion at any time without giving any 
notice or amount in lieu of notice immediately if it has been alleged and prima facie established 
through preliminary internal enquiry that you have committed (i) any heinous criminal act or any 
offense involving moral turpitude (the term “moral turpitude” includes crimes having an inherent 
quality of baseness, vileness, or depravity with respect to a person's duty to the society in general 
such as rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the 
Firm’s policy and local laws) or (iii) other act that threatens or likely to damage Firm’s reputation or 
(iv) any misconduct or breach of terms and conditions outlined in this contract of employment 
including the Firm’s policies. 

e. The Firm also expects that you voluntarily disclose details of any of the above acts to the Firm at the 
time of joining or during your employment with the Firm , as applicable, based on which the Firm may 
terminate/suspend your services at its discretion at any time immediately upon written notice to you.

14. PAST RECORD:

If any information or declaration given by you to the Firm proves to be false or if you are found to have willfully 
suppressed any material information, including but not limited to any information about your educational 
qualification, professional certification, you will be liable to be discharged from the services of the Firm, 
without any notice or salary.

15. RULES AND REGULATIONS:

You shall abide by the Rules and Regulations of the Firm in effect from time to time or as the Firm may 
communicate from time to time.

16. DUAL EMPLOYMENT:

You will be in the exclusive employment of the Firm. During your employment with the Firm, you will devote 
your whole time, attention and skill to your ability for its business and you shall not, except with the written 
permission of the Firm, engage directly or indirectly in any other business, profession, occupation or other 
commercial activity, whether as a principal, agent, contractor, consultant or otherwise, whether full-time or 
part-time.

17. PERSONAL DATA:

During the course of your employment with the Firm, you may provide the Firm with confidential data or 
information that can be linked to you personally, or otherwise personally identifies you, including without 
limitation your financial information, emails, addresses, telephone numbers, shareholdings, physical, 
physiological and mental health information, and medical records and history (your “Personal Data”). You 
acknowledge that the Firm may collect, use, transfer, store or otherwise process ("Process") such Personal 
Data as required per the Firm’s policies, to facilitate the conduct of the Firm’s business, to conduct background 
checks, check conflicts or maintain independence, finance and accounting purposes or for quality and risk 
management purposes. The Firm will Process your Personal Data in accordance with applicable law and 
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professional obligations and shall ensure that any service provider who Processes Personal Data on our behalf 
adheres to such requirements.
 
You hereby consent to the processing of your Personal Data in the manner described above, whether by the 
Firm or any service provider on the Firm’s behalf.

18. EMPLOYMENT VERIFICATION :

Your qualifications and employment will be subject to a background check, which will be conducted by such 
agency/firm/establishment, whose services are contracted by the Firm, from time to time. The verification will 
include authentication of any factual or historical information provided by you, related to past and present data 
such as reference details, previous employment details, educational credentials and criminal records, etc. You 
are required to give your consent, by signing the background verification declaration in such a manner as may 
be required by the Firm. In the event that you fail to submit the documents sought by the Firm within the 
stipulated timeline or if any information provided by you to the Firm proves to be false or if you are found to 
have willfully withheld any information, the Firm reserves the right to revoke and/ or terminate this contract of 
employment, without any notice or compensation.

19. SUBMISSION OF DOCUMENTS:

You will be expected to mandatorily submit relevant documents as stated in Annexure A at the time or prior to 
joining the Firm. The list of relevant documents will be intimated to you. In the event that you do not submit the 
relevant documents within the stipulated time period, the Firm reserves the right to revoke and/ or terminate 
this contract of employment without any notice or compensation. 

20. MISCELLANEOUS:

 
a. The following annexures form an integral part of this agreement.              

a) Annexure A - List of documents to be submitted 
b) Annexure B - Illustrative compensation break-up

b. Previous employment: You represent and warrant to the Firm that you are under no contractual, 
fiduciary, professional or other obligation or commitment that prevents you from entering into this 
contract of employment, or is otherwise inconsistent with your obligations under this contract of 
employment. If you were previously employed with another organisation, you represent and warrant to 
us that you have returned all property and confidential information belonging to any prior 
employer/organization and do not have any outstanding issues/unfulfilled employment obligation 
pending with your previous employer/organization having legal ramifications/consequences for you or 
for the Firm.

c. Additional Documents: In addition you may also be required to execute additional documents, 
declarations and/or deeds as (i) per the Firm’s policy as may apply to your/your nature of services as 
well as (ii) per any requirement of law of the jurisdiction were you might be required to work as a part 
of your employment with us, depending upon your job requirements and/or (iii) per the requirement of 
any professional, industry or other regulatory body and/or (iv) to meet any specific 
client/customer/user request and/or (v) per the Firm’s exclusive discretion.

d. Supersedes previous contract of employment: This contract of employment supersedes and replaces 
any existing agreement between the Firm and you relating generally to the same subject matter. It 
may not be modified or terminated, in whole or part, except in writing signed by an authorized 
representative of the Firm. This contract of employment shall include all written deeds, documents, 
declarations, bonds and undertakings signed by you pursuant to and arising out of this document. 
Discharge of your undertakings in this contract of employment shall be an obligation of your executors, 
administrators, or other legal representatives or assigns. 
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e. Severability: If any provision contained in this contract of employment is held to be invalid or 
unenforceable under applicable law, the remaining provisions of this contract of employment shall be 
construed as if such provision did not exist, and the unenforceability or invalidity of such provision 
shall not be held to render any other provision of this contract of employment unenforceable or invalid.

f. Privity of Contract: The terms of this contract of employment may only be enforced by a party to this 
contract of employment.

g. Governing law and dispute resolution: This contract of employment, including all matters relating to its 
validity, construction, performance and enforcement, shall be governed by and construed in 
accordance with Indian law. In case of any dispute in relation to this contract of employment the 
decision of the management of the Firm shall be final and binding.

Please acknowledge your acceptance of these terms and conditions of employment by signing the duplicate 
copy of this contract of employment and submitting the same to us for the Firm’s records.

 

Thanking you.
 

Yours faithfully, 
for EY Global Delivery Services India LLP  
 
 
 

 
 
 

Authorized Signatory
 

I hereby accept the aforesaid position and terms and conditions of employment set forth above. 
 

Signed: ______________________________    Date: _________
 

Name: ______________________________

This file is signed using Digital Signature.

Signed by : SHANTHARAM V
Date : 27/Jan/2020 14:55:28
Location : Bangalore
Reason :

Signature Not Verified



 

Annexure A

                             

Dear Pavithra I, 
 
Please refer to the discussion that you had with us. Please note that you have to submit the following 
documents on the date of joining (it is mandatory to carry all documents & information listed below).
 
 

SN Documents to be submitted on the Date of Joining Tick 
Y/N

1 4 passport size photographs in formals with a white background  

2

Three printed copies of the following documents: 
       Your Pan Card – Mandatory
       Aadhaar Card – Mandatory
       Your passport, voters ID, ration card, driving license or ESIC card

 

3

Single printed copies of all semester and year mark sheets, degree and provisional 
certificates for: 

•Graduation/Post-graduation 
Note: If you are awaiting results, please submit all previous semester mark 
sheets, along with a copy of your last semester results

 

4
Professional qualification certificates*
*For CA qualified – Please carry your articleship completion certificate and membership 
certificate, along with mark sheets

 

5 For Enrolled Agent/CPA qualified - Please carry your completion certificate along with the 
license/certification number details  

6
Experience certificate or relieving letter from last 2 employers as applicable. Your 
resignation acceptance letter will also be accepted by us. However, the relieving letter 
should be submitted to us within 30 days of joining.

 

7 PF declaration form  

8 Bank details - Account number along with the IFSC code  

9 Last drawn payslip from your previous employer  

10 Your blood group  

11

Name, address (preferably residence address) and telephone number of two references, 
excluding relatives. If you have prior work experience, one reference has to be from the 
last organization or employer.
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Annexure B 

 
Name Pavithra I DOJ  17 February, 2020
Designation Tax Analyst
Rank 44

Service Line PAS Tax - GCAS

 

 
COMPONENTS Per Month ( INR ) Annual ( INR )

Basic Salary 11,111 1,33,333
House Rent Allowance (HRA) 5,556 66,666
Other allowance including flexible components 1 5,491 65,894
Advanced Statutory Bonus 2,220 26,640
Transport Assistance 1,600 19,200
Employer's Provident Fund (PF) contribution 1,800 21,600
Fixed compensation 27,778 3,33,333
 

Benefits (Estimated value)
Insurance premium 3 (Group Medical + Group Personal 
Accident + Group Term Life) 16,741

Gratuity 4 6,413
Total of Benefits 23,154
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Notes: 
 
You will be eligible to participate in the GDS Variable Pay Bonus (VPB) Program, with a VPB percentage target 
of 5% at your rank. This target is indicative and the actual pay-out, each year, will vary based on the GDS, 
Service Line/Service Function and individual performance.  Payment under any VPB program is subject to you 
being employed with the Firm as on the date of pay-out.  Employees who join the Firm during the year, will be 
eligible for a pro-rated VPB amount, subject to meeting the guidelines of the Program.  The amount is subject 
to income tax deduction, as per rules prescribed under the tax laws.

All the above components and benefits are as per the Firm’s policies and are subject to change from time to 
time. Please refer to the payroll database (http://gssconnect.ey.net/payroll/index.htm) for a detailed breakup 
of your salary structure. 
 
1 You will also be allowed to determine your flexible components that form a part of your fixed compensation. 
These will be defined as per policy of the Firm which may be modified from time to time. Please refer to the 
payroll database (http://gssconnect.ey.net/payroll/index.htm) for applicable flexible components.
 
3 Insurance benefits
Benefit Type Benefit Value Features

Group Medical Insurance INR 3,00,000

Floater cover for self and five dependents which 
includes spouse/same sex partner, children and 
parents/parent-in-law. The premium stated is the 
maximum amount paid/incurred by the Firm, and is 
subject to change every year post renewal. There 
will be an employee contribution towards the 
premium. In addition to the existing INR 3,00,000 
cover, employees can opt for an additional sum 
insured (custom-made 'top-up' health insurance 
benefit) at a reasonable cost to cover themselves 
and their dependents.

Group Personal Accident 
Insurance INR 10,00,000

For self, as per policy, is being paid/incurred by the 
Firm on your behalf. The premium stated is the 
maximum amount paid/incurred by the Firm, and is 
subject to change every year post renewal of 
insurance policy.

Group Term Life insurance INR 10,00,000

For self, as per policy, is being paid/incurred by the 
Firm on your behalf. The premium stated is the 
maximum amount paid/incurred by the Firm, and is 
subject to change every year post renewal of 
insurance policy.

 

4 Gratuity will be paid as per provisions under the prevailing regulations. 
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To,

Mr. / Mrs. PRAVEEN B,

BANGALORE

 
Subject : Appointment Letter 

 
Dear PRAVEEN B,

 

We welcome you to join Team MTS, and foster your passion for excellence. Team MTS, is dedicated to providing

opportunities, career advancement and development. We are sure you will find your career with us a challenging,

rewarding experience full of opportunities.

 

We are pleased to make an offer of employment and appoint you as 'Sales Executive' with  “Me-Hin Tech-Edge

Solutions” on deputed YES Bank Retail Banking Product the following terms and conditions: 

 
TERMS & CONDITIONS: 

 
1. Salary and benefits 

 
 Your Salary and benefits are as detailed in the Annexure enclosed herewith. 

 

2. Place of Work 

 

Your initial employment location will be BANGALORE. However, your services are transferable and you may be assigned to any

location in India, where the Company or any of its associate or sister concern or its subsidiary or clients, conduct business, at the

sole discretion of the “Me-Hin Tech-Edge Solution” management. While ontransfer, you will be governed by the rules, regulations

and conditions of service of that location.

 

3. Probation and Notice Period 

 

You will be on probation for a period of six months from the date of your joining which may be extended by “Me-Hin Tech-Edge

Solution” at its discretion. On satisfactory completion of the probationary period, you will be considered for confirmation, subject to

your performance meeting the requisite standards. During the probation period, the “Me-Hin Tech-Edge Solution” may terminate

this contract by giving 30 days’ notice in writing or pay fifteen days of Basic in lieu of notice. If your services are found satisfactory

during the probation period, you will be confirmed in the present position. You will be required to give 30days’ notice or salary

thereof in case you decide to leave the “Me-Hin Tech-Edge Solution”, however this will be subject to the “MTS” final discretion. In

the event of you having any incomplete assignment then Me-Hin Tech-Edge Solution will have the discretion to relieve you only at

the end of thirty days’ notice period. Similarly, Me-Hin Tech-Edge Solution can terminate your services by giving Thirty Days’ notice

Me-Hin Tech-Edge Solutions
Manoj Indl Estate

40-A,G.D.Ambekar Road

Wadala.Mumbai -400031

Contact No: +91 22 62773417/ 19

rs1@mehin.in

www.mehin.in

Mumbai - Bengaluru - New Delhi

Date: 2020-11-30 Emp Code: MTSYES06985



or basis salary pertaining to this period. However, Me-Hin Tech-Edge Solution reserves the right not to accept payment in lieu of

notice and at its sole discretion, may enforce the notice period. 

 

4. Code of conduct 
 

You shall devote your whole time and attention to the business and interest of Me-Hin Tech-Edge Solution and shall not engage in

any other business or occupation whatsoever, except with Me-Hin Tech-Edge Solution consent in writing. Further, you will not take

up (whether part time or otherwise) any other employment or assignment or any office, honorary or for any consideration, in cash or

in kind of otherwise, without the prior written permission of Me-Hin Tech-Edge Solution. Also you shall not commit / involve

(whether directly or indirectly) in any act or omission (whether international or reckless or negligent or otherwise) which prejudices

the interest(s) / goodwill of Me-Hin Tech-Edge Solution.

 

You shall not directly or indirectly work or do consultancy or engage in any such services of any other organisation, company or

firm or any company which is subsidiary or parents of a company which is in direct competition in business with Me-Hin Tech-Edge

Solution for a period of six months from the date of leaving the services of Me-Hin Tech-Edge Solution

 

You shall at all times, maintain exemplary conduct and decorum. You shall uphold honesty and integrity in all your actions.

 

You shall honour and comply with all rules and regulations of the Me-Hin Tech-Edge Solution and statutory requirements in letter

and spirit.

 

You shall not publish any article or statement, deliver any lecture or broadcast or make any communication to the press, including

magazine publication relating to the Me-Hin Tech-Edge Solution products, services or to any matter with which the Me-Hin Tech-

Edge Solution may be concerned, unless you have previously applied to and obtained the explicit written permission from the Me-

Hin Tech-Edge Solution. Any breach thereof, shall be deemed to be violation of the Me-Hin Tech-Edge Solution policies and would

be treated in accordance of clause 10. 

 

5. Confidentiality 

 

You shall maintain utmost secrecy with regard to confidential and proprietary information relating to the Me-Hin Tech-Edge

Solution. This information includes and is not limited to technical processes, finances, dealings with information relating to

suppliers, employees, agents, distributors, and customers

 

You shall not, during your employment and at all times thereafter, directly, or indirectly use or disclose confidential information

except for the sole benefit of Me-Hin Tech-Edge Solution. This restriction shall cease to apply when 1) it may come into the public

domain, otherwise than through unauthorized disclosure by you or 2) you shall be obliged to disclose such information by law.

 

You shall not take copies of confidential documents or information for your own purposes, and forthwith upon relieving on

resignation / termination, you shall return to the company all documents, records, and accounts in any form (including electronics,

mechanical, photographic, and optic recording) relating to the matters concerning the business or dealings or affairs of the Me-Hin

Tech-Edge Solution.

 

You shall maintain utmost confidentiality with regard to your compensation and benefits. You shall not discuss your compensation

and benefits with anyone, but with the Manager you report to and with the Human Resources Department. 

 

6. Secrecy 

 

During the period of your employment, you will work honestly, faithfully, diligently, and efficiently for the growth of the organization.

You are expected to maintain utmost secrecy in regards to the affairs of the Me-Hin Tech-Edge Solution and shall keep

confidential, any information, instruments, documents, ect., relating to the Me Hin Tech-Edge Solution that may come to your

professional knowledge as an employee of the Me-Hin Tech-Edge Solution. 

 

7. Work done for Hire 

 

All work product(s), tangible / intangible properties prepared or developed or conceived by you, during the terms of your



employment with the Me-Hin Tech-Edge Solution, shall be considered works made for hire owned exclusively by the Me-Hin Tech-

Edge Solution. You shall not have any rights (of whatsoever nature) in the intellectual property right (of any kind including but not

limited to the right to be identified as author and the right of ownership etc.) prepared or developed or conceived in connection with

your services to the Me-Hin Tech-Edge Solution. 

 

8. Assets and Materials furnished by the Me-Hin Tech-Edge Solution 

 

The Me-Hin Tech-Edge Solution shall own all assets, materials / requirement if provides to you. You shall return all assets,

documents, files, materials / equipment upon the earlier of the termination of your employment or upon the Me-Hin Tech-Edge

Solution request for return of such assets, materials, etc. You shall be responsible for safekeeping and return in good condition and

order of all the Me-Hin Tech-Edge Solution property, which may be in your use, custody or charge. 

 

9. Non-Solicitation 

 

For a period of one year after termination of your employment, you shall retrain from soliciting for rendering

your services in any capacity to any client or customers for which you have performed services as an employee of the Me-Hin

Tech-Edge Solution during the twelve months prior to your separation from the Me-Hin Tech-Edge Solution. During the term of your

employment with the Me-Hin Tech-Edge Solution and for a period of 12 months thereon, you shall not solicit, entice our personnel,

contractors to terminate their employment with us / join with any other organization / firm. For the purpose of this section, the

expressions client or customers mean those with whom you have interacted or dealt with by virtue of your employment with the Me-

Hin Tech-Edge Solution, during the term of your employment with the Me-Hin Tech-Edge Solution  

 

Termination 

 

Me-Hin Tech-Edge Solution reserves the right to terminate your employment on grounds of breach of policy, misconduct or where

your performance has been found to be unsatisfactory. Any violation of the above mentioned or any other procedures and policies

of the Me-Hin Tech-Edge Solution would attract action as per the Me-Hin Tech-Edge Solution disciplinary policy in force, including

and up to termination. In the event of termination by the Me-Hin Tech-Edge Solution on account of breach of disciplinary policy, the

Me-Hin Tech-Edge Solution will not be liable to pay amount in lieu of notice. 

 

10.Signing of agreement for Training or any other business purpose. 

 

You may be required to sign an agreement as per the Me-Hin Tech-Edge Solution policy, for training or any other business

purpose. 

 

11.Reporting 

 

You will report to the person to whom you are assigned by the Me-Hin Tech-Edge Solution Management.

 

On acceptance of this letter, you will be eligible for 24 days leave in a calendar year subject to approval from

the immediate reporting Me-Hin Manager. 

 

12.General

 

Your appointment will be governed by the rules and regulations in vogue and those that may change from time to time. With

respect to any subject matter(s) / issues(s), if any conflict arises between this Offer cum Appointment Letter and any subsequent

agreement(s)/letters, then the respective provision(s) in such agreement(s) shall prevail over the Appointment Letter.

 

 All payments to you, by the Me-Hin Tech-Edge Solution shall be subject to the deduction of applicable taxes /levies, as per the

prevailing statutory provisions.

 

 The above terms and conditions are based on the Me-Hin Tech-Edge Solution policies and other rules currently applicable in India

and are subject to amendments, regulations of the Me-Hin Tech-Edge Solution as shall be in force. Only those authorized by a

specific approval by the Me-Hin Tech-Edge Solution or letter of authority signed by the Proprietor or power of attorney may sign

legal documents, representing the organization. In all service matters, including those not specifically covered here, such as Travel,

Leave, Retirement, etc., you will be governed by the rules of the Me-Hin Tech-Edge Solution framed from time to time



 

Bonus shall be paid as per company policy post completion of one year one month basic pay out subject on

performance and after six month based on performance.

 

Gratuity shall be paid as per gratuity act.

 

We look forward to having you on board on or before 2020-11-30. Please sign and return the duplicate copy of this letter and

annexure attached herein as a token of your acceptance of the terms and conditions mentioned herein.

 

13.Relevent clause

 

You shall not directly / indirectly approach or interact with YES Bank’s empaneled lawyers and values without the YES Bank’s

written consent.

 

 

This offer cum appointment letter is valid only if the above two conditions are met, else this letter shall stand

void. 

 

Kindly write us on rs1@mehin.in  on HR related queries.  

Kindly write to us on fairwork@mehin.in   on any offence or breach of law & Financial or non-financial maladministration or

malpractice or impropriety or fraud or corruption / Embezzlement of funds / Other unethical conduct and Harassment 

 

Your Sincerely

 

 

  Encl : Annexure – Salary working and other benefits, Mandatory documents to be produced at the time of  joining.

 
 At the timing of joining, please submit the following documents:  

 

• Aadhar Card ( Mandatory ) With Full DOB

• 2 Passport Size Photo 

• Resume 

• Income Tax PAN (Permanent Account Number) Card 

• Address Proof 

• Highest Education Proof 

• Bank Cheque Copy ( Mandatory )  

• Previous organization Pay Slip/Appointment Letter/Relieving letter  

 

This offer of employment is being made considering the facts and information submitted by you in your Resume about your

academic credential, compensation and work experience. Any deviation on the above will entitle the company to take decisions

deemed fit and as per the existing Me-Hin Tech-Edge Solution policy. 

 

Please note the Me-Hin Tech-Edge Solution may conduct a reference check on you either directly or through an appointed agency

about your academics, previous employment, family background, character and conduct. 

 

I have gone through the contents of this letter and understand the contents. By affixing my signature, I confirm my acceptance of

the terms of this letter.

 

 



 

 

 

 

 
Annexure 

 

Date: 2020-11-30 Signature : PRAVEEN B

Salary Head Amounts (Rs.)
Basic 9715
HRA 4785
Conv 0
Medical All 0
Other Allow 0
Total Gross Fees 14500
Employee _PF 1166
Employee_ESI 109
Professional Tax 0
Other Deduction 0
Total Deduction 1275
Net Salary 13225
Employer_PF 1263
Employer_ESI 471
Cost to Company Monthly 16234



ONCENTRIX 

Collegelinstitute Name:MES 
InISZITLIE OE MANALnEMENT 

Date13/0a2019 
Subject: Epression of Interest- Campus 

Dear REETHT N 
oto convey through this Expression of Interest lotter that you are being considered for the pocn AALASENTBTIVE provided you suocesstutly complete your graduaion arnd ur cer . this etter is intended only 0s an overview of the potential ofer from Concentnix Daxan vate Limited (hereinafter, 'Concentrb/ Company). The detailed terms and conditions ocm e contained in an Appointment letter (if any), which may be issued by the company 
addtional provisions to those herein. 

Tour nttsl place of work shall be at the company's discretion and can be at any Conceritro. locanons. 

ou wilbe required to bring the following documents tt the time of joining: () the Oniginal copy of this letter, 
We onginals and 2set of photocopies of the documents mentioned in Mandatory Docurment Checklt 

3. This Expression of Interest shall remain valid for a period of 30 days from the date of your Final Examination 
Considering the candidature beyond the 30 dayperiod woutd be as per the requirement in tye of9anizauon 

On submission of the above-mentioned documents, the Company may issue you an Appointent Letter wtn 

details of all service tems, and conditione and salary structure along with a proposed date of joining. any 
informafion furnished by you in your applicationor during the setecion process is 1ound o De nooeo te 

andfor if you have suppressed material infoimationegarding your qualifications and expeienoe, the company 
may withdraw this expression of interest without any notice. We encourage you to 0ontact us at 

catmpusplacements@concentrix.comat feast a weok prior to your coming fo our ofipe. 

Signature of Candidate 

CNXREC/ARTIAGHREOI4.0 

DLF SEZ, Building No 14, Tower-C 17th Floor, DLF Cyber City, Sector 25A, DLF Phase-s, Gurgaon-122 002, India 

91 12 1465 5100 91 12 w26 3311 (fax) 

Registered Address: R Cube, Suite Nos -06 &07, Lower Ground Floor Level, Shivaji Stadium Metro Station, 

Airport Expréss Lane, New Delhi-110 001, India 

Concentrix Daksh Services India Private Limited 

91 11 4701 6288 

nlo@concentrix.com www.concente 

CIN: U72900DL1999PTC1o297 



NCENTRIX" 

collegellnstitute Name: MESIOM 

Date .aLoalaua 

Subject: Expression of Interest- Campus 

Dear PRIVANKA DS 
werpcased to convey through this Expression of Interest letter that you are being considered for the po 

o etAataliiue provided you successfully complete your graduation and 
requiremdnts. This letter is intended only os an overview of the potential offer from ConcentrixDarn 
India Private Limited (hereinafter, 'Concentricl Company), The detaled terms and condtionsof i 
will be contained in an Appointment fetter (f any), which may be Issued by the Company ano y c 

addiional provisions to those herein. 

tiors. 1Your nitial place of work shall be at the company's discretion and can be at any ConCentixioca 

Ou Wil be required to bring the following döcuments dt the time of joining: (0 the Original copy o 

9e Onginals and 2 set of photocopies of the documents mentioned in Mandatory Document ChecKIESL.

spressionof Interest shall remain valid for a' period of 30 days from the date of your Final Examination. 

Gonsidenng the candidature beyond the 30 day period would be as per the requirement in the organzaton. 

On submission of the above-mentioned documents, the Company may issue you an Appointent Letter wn 

detals of all service terms, and conditions and salary structure along with a proposed date of joining. lt any 

nformation furmished by you in your application or during the.selection process is found to be incorrect or talse, 

and/or f you have suppressed material infomation regarding your qualfications and expenienoe, the company 

may withdraw this:expression of interest without any notice. VWe encourage you to 0ontact us at 

campusplacements@concentrix.com at least a week prior to your coming to Our ofice. 

Patyomta DS 
" 

Signature of Candidate 

N8,1, , . CNXRECIART/AGHREOU4 

Concentrix Daksh Services India Private Limited 

DLF SEZ, Building No. 14, Tower-C, 17th Floor, DLF Cyber City, Sector 25A, DLF Phase-3, Gurgaon 122 0- 

91 12 1465 5100 91 12 4426 331i (fax) 

Registered Address: R Cube, Suite Nos- 06 & 07, Lower Ground Floor Level, Shivaji Stadium Metro Station 

Airport Express Line, New Delhi- 110 001, India 

91 11 4701 6288 

CIN: U7220oDL1999 PTC102972 info@concentrix.com w 



Ckotalk Kotak Mahindra Bank 

08 Nov-2019 

G Radhika 
Karnataka 

CONTRACT FOR SPECIAL SERVICES 

This contract for services to be rendered has been drawn up between Kotak Mahindra Bank limited & G Radhika and sets 
out the terms and conditions under which Kotak Mahindra Bank Ltd, has offered, G Radhilka has agreed to accept and render 
services at the Bank's office or at such other location as Kotak Mahindra Bank Ltd may intform. ln the course ot 

perlomance of your contract you may be required to oversee the performance of other or others. 

1. This contract shall commence from 01-Dec-2019 and shall be for a fixed period of 2 Years commencing from this date 
This Contract will terminate on 30-Nov-21 unless otherwise renewed or before this is determined earlier according to th 
provisions of this Contract. Not with standing anything to the contract contained herein above, it is Cxpressly agrecd atd 
understood that the contract period is purely temporary for a period of 2 Years and on the expiry of the aforesaid period this 

arrangement shall automatically come to an end without any further notice to you, 

. Ihe details of your remuneration are enumerated in Annexure A, enclosed. You will not be entitled to claim any otherT 

privileges/benefits including but not limited to bonus which may be paid to the employees of Kotak Mahindra Bank Ltd. 

except the annual remuneration payable during the tenure of the Contract 

. You shall periorm participate in such activities as may be assigned to you by your employer from time to time, The 

reporting time, lunch tea break, ctc. will be informed to you at the office premises by the employer and the same shall be 

subject to EXigencies of work. 

4. You shall always throughout the tenure of the contract act in the best interests of the Company and you shall not do or 

cause to do any act or engage in activities which would prejudice and/or result in conflict with the interests of the company. 

5. You may be required to work on staggered timings/shifts, the timings for which may be alterecd from time to time as perT 

the disCretion of the Company. During the tenure of your contract you are entitled to leave as per the company poicy and 

such leave to you against your notice will not be reasonably withheld. This shall be in addition to the leave on all Sundays 

and all holidays as applicable to our company. 

6. This contract iIS subjected to your providing all documents required by the company. You hereby, represent that on your 

entering nto this contract there are no obligations/actions pending against you which may prejudice your performance of 

this contract. It is expressly agreed and underst0od that your contract is liable to be revoked/terminated it is found at any 

time during the tenure of your contract that any of the representative intomation furnished by you to the company at the 

time of your commencement of contract iS found to be incorrect of false. 

Page 

Kotak Mahindra Bank Ltd. 
CIN: L65110MH1985PLC038137 

Kotak Infiniti, Building No. 21, 
Zone 4, 2nd Floor, Infinity Park, 
off Western Express Highway, 
General A K Vaidya Marg, Malad (East), 
Mumbai, Maharashtra 400097, India. 

Registered office: 
27 BKC, C 27, G Block, 
Bandra Kurla Complex, 
Bandra (E), Mumbai 400051, 

Maharashtra, India. 

T+91 22 66056825 
F+91 22 67259071 

www.kotak.com 

HR/2019/ 1316368 



NCENTRIX 

Collegelinstiturte Name: MESTTI6hle
13-2-2o1 

MasaimPi 
Date 

Subject: Expression of Interest-Campus 

Dear Ka hovledhaiK Desc 
We arepleased to convey,through

this Expression of Interest letter that you are being considered for the position 

of (efakALaAANE_> provided you suessfully complete your graduation and furil other 

requirements. This letfer is intended only as an overview of the potential offer from Concentrix Daksh Services 

India Private Limited (hereinafter, 'Concentrix'/ 'Company). The detailed terms and condrticns of employment 

will be contained in an Appointment fetter (if any), which may be issued by the Company and may corntain 

addiional provisions to those herein. 

1. Your initial place of work shall be at the company's discretion and can be at any Concentrix locationis. 

2You will be required to bring-the following documents ât the time of joining: 0 the Original copy of this letter, 

-() the Onginals and 2 set of photocopies of the documents mentioned in Mandatory Document Checkist.

3. This Expression of lnterest shall remain valid for a period of 30 days from. the date of your Final-Examination. 

Consideing the candidature beyond-the 30 dayperiod woutd be as per the requirement in the organzauon.

on submission of the above-mentioned documents, the Company may, issue you an Appointment Letter with 

details of al servie tems, and conditions andisalary structure along with a proposed date of joining. If any 

*information furnished by you in your'application or dering the. seBection process is found to be ihcorrect or false, 

2ndfor t you have suppressed material infosmation regarding your qualisications and experienoe, the Company 

may withdraw this: expression Df interest without .any notice. Vve encourage you to oontact us at 

icampusplacements@concentrix.com at teast a week prior to your coming to our oifice. 

seALd candidt 

R, . . 
CNX/RECIART/AGHREOU4.0 

Concentrix Daksh Services India Private Limited 

DLF SEZ, Building No. 14, Tower-C, 17th Floor, DLF Cyber City, Sector 25A, DLF Phase-3, Gurgaon- 122 002, India 

91 12 1463 5100 91 12 4426 3311 (fax) 

Registered Address: R Cube, Suite Nos - 06 &07, Lower Ground Floor Level, Shivaji Stadium Metro Station, 

Airport Express Line, New Delhi - 110 001, India 

91 11 4701 6288 

CIN: U72200DL1999PTC10297 

info@concentrix.com www.concentrix.com 





RTA/Temp/0003 Infosys BPM Ltd 
L 2 Campus Letter tter of Interest ment 

Infcss Letter of Interest 
To 

RAKSHI 
TH B. 

Navigate your nert nt. 

tancy Serve 
re pleased 1 

Greetings 
from Infosys BPM! 

lieation for employment and the subsequent interview process you had ith Infonys BPM irnited 

We refer to your applicatio 

CCompany"). 

inform you that you nave cleared the selection process held at your college. You wiould no be 

n at grade 
We are pleased 

exDected to attend Our training program 
vou will undergo an assessment and on clearing the e pus in Mysore fora dkurau college. You vould now b 

letter do ther necessary formalities, a letter of employment will be sent to you with all your joining details. There 

unt will be 
The same 

letter does not directly constitute an emplo 
e same, you ma eror a duration of 1 Ou would now be 

complete the other necessary formalities, a letter of emrYOu do clear further rOund ie company. While this complete ns 2and conditions that a candidate must know while exploring ermployment options with the Comparry.
gning An 
e at the 

Given below is a non-exnausUve ist of these terms and conditione.pOg enployment options with the Comoar. 

A candidate may be assigned to work at, deputed or be transferred to any of the Company's units/ departments,
1. 

locations, affiliate entities or SuDsiaary COmpanies. Ihe Company expects the candidate to be wiling to undertakethe responsibilities assigned to him/ner in the location/department/unit as may be determined by the Company. 

ued as 
7 days

provis 
es to b A candidate is required to submit certain documents at the time of joining the Company. The Company will 

2. 
communicate to the candidate he Ist or those documents once it decides to make an offer of employment to 

him/her. It is expected that the candidate will submit each of those documents, failing which the Company may 
take appropriate action(s) inciuding the Withdrawal of the offer of employment. 

ty fit an 
checa 

3. The Company has its own transport facility for the benefit of all employees. An employee can avail this faclity 
provided he/she abides by the Company's transport policy. Once an offer of employment is made to a candidate,
the terms of the above stated policy will be communicated to him/her. the ba 

4. Before joining employment of the Company a candidate has to submit a medical certificate in the form and manner 
prescribed by the Company. In addition to this, the Company reserves the right to conduct further verification of 

your medical condition and/or records if it is deemed necessary in light of the work that will be performed by you. pra 
m ti 

5. Each candidate who is made an offer of employment by the Company is required to register himself/herself on 

[www.nationalskillsregistry.com] before joining employment of the Company at his/her own cost, failing which the 

Company may take appropriate action(s) including the withdrawal of the offer of employment

The Company reiterates that this letter is being issued to intimate you about the essential terms which you must be 

aware of while considering employment opportunities with us. You are therefore requested to ensure that all these

terms are adhered to at every point during the selection process. We look forward to your participation in the further 

rounds of selection and hope to see you at Infosys BPM. 

For any further clarifications, please do reach out to us at 
bpm_campusteam@infosys.com. 

080-40670678

Yours sincerely, Acknowledgement of receipt: 

Issued By: 
For Infosys BPM Ltd. 

Name: RAKSITn 0k 
Date:7- mAR -d019 
Location BAN GALoKE 

Raghavendra K 

Senior Vice President & 

Signature:Issuer's Name:9mLAN JyoTHI 

Issuer's Emp. No.: 8 4 8A1 S 

(Formerly
Known as Infosys BPO Limited) 

CIN: U72200KA2002PLCO30310 

INFOSYS BPM LIMITED 

Global Head- HRD 

Plot Nos. 26/3, 26/4 and 26/6 

Hosur Road, ElectronicsCity 
Bengaluru-560 100, India 

T 91 80 2852 2405 Company 

confidential
Copy if Printed 1 of 1 

Version: 1.1 

HR/TA/Temp/0003 F 91 80 2852 2411 



DN�ENTRIX" 

Collegellnstitute Name: M. E. 9. 
INSTTTUTE OE MANAGEMENNT Da13022o19 

Subject: Expression of lnterest- Campus 

RSHAB.. NAN Dear 
We a e pleas convey through this Expression of Interest letter that you are being considered for the position 

of <REPRENENNAIV& provided you suocessfully complete your graduation and TUrl oner 

requirements. This letter is intended only as an overview of the potential offer from Concentrix Daksh Services 

India Private Limlted (hereinafter, 'Concentrix/ 'Company). The detailed terms and conditions of employment 

will be contained in an Appointment letter (if any). which may be issued by the Company and may contain 

additional provisions to those herein. 

1.Your initial place of work shall be at the company's discretion and can be at any Concentrix locatiofis. 

**2. You will be required to bring the following döcuments at the time of joining: (0 the Original copy of this letter, 

( the Onginals and 2 set of photocopies of the documents mentioned in Mandatory Document Checkiist. 

3.-This Expression of:Interest shall remain valid for a'period of 30 days from the date of your Final -Examination. 

Considening the candidature beyond-the 30 day period woutd be as per the requirement in the organization. 

On submission of the abovemention�d documents, the Company may, issue you an ApPpointment Letter with. 

Adetails of all servie tems, and conditions and salary structure along with a proposed date of joining. If any 

information furnished by you in yourlapplication.or during the.selection process is found to be ihcorrect or false, 

andlor you have suppressed material informationregarding your qualiíications and experienoe, the Company 

may withdraw. thisiexpression of interest without .any notice. VWe encourage you to 0ontact us at 

campusplacements@concentrix.com at least a week prior to your coming to our ofice. 

Rshas SJain 
Signature of Candidate 

CNX/RECIARTIAGHRIEO4.0 

Concentrix Daksh Services India Private Limited 

DLF SEZ, Building No. 14, Tower-C, 17th F loor, DLF Cyber City, Sector 25A, DLF Phase-3, Gurgaon- 129 002, India 

91 12 1463 5100 91 12 4426 33 11 (fax) 

Registered Address: R Cube, Suite Nos - 06 & 07, Lower Ground Floor Level, Shivaji Stadium Metro Station, 

Airport Express Line, New Delhi - 110 001, India 

91 11 4701 6288 

CIN: U72g00DL1999PTC102972 
info@concentrix.com www.concentrix.com 



NCENTRIX 

Collegelinsttute Name: ES NJ7TT0TE

OF MAWAGEMET 13/09 2o1 Date: 

Subject: Expression of Interest- Camnpus 

Dear K THSH VEKEArd 
We are pleased to comvey through this Expression of Interest letter that you are being considered for the position 
of <REPRESEN TATTVE provided you successfuly complete your graduaion and fuil other 
requirements. This letter is intended only as an overview of the potential offer from ConcentrixDaksh Services 
India Private Limited (hereinafter, 'Concentrix/ 'Company). The detailed terms and conditions of employment

will be contained in an Appointment letter (it any), which may be issued by the Company and may contain 

additional provisions to those herein. 

1.Your initial place of work shall be at the company's discretion and can be at any Concentrix locatiofisS

2 You will be required to bring-the following documents at the time of joining: 0 the Original copy of this letter, 

( the Ornginalsand 2 set of photocopies of the documents mentioned in Mandatory Document Checklist.

This Bxpression of Interest shall remain valid for a period of 30 days from the date of your Final Examinatio
Considering the candidature beyond the 30 day period woutd be as per the requirement in the organization.

On submission of the above-mentioned documents, the Company may, issue you an Appointment Letter with 
detals of al servie terms, and condiions andisalary structure along with a proposed date of joining. If any 
ntormafonfumished by you in youriapplication or during the. selection process is found to be ihcorect or false, 

dior f you have suppressedmaterial infoimation.cegarding your qualifications and experienoe, the Company 
may withdraw this-expression of interest without any notice. We encourage you to oontact us at 

hampasolacements@concentix.com at teast a week prior to your coming to our office. 

Signature of Candidate 

CNX/RECIARTIAGHREOU4.0 

Concentrix Daksh Services India Private Limited 

DLF SEZ, Building No. 14, Tower-C, 17th Floor, DLF Cyber City, Sector 25A, DLF Phase-9, Gurg 
91 19 1463 5100 91 12 4426 3311 (tax) 

Registered Address: R Cube, Suite Nos -06 & 07, Lower Ground Floor Level, Shivaji Stadium Metro Station, 
Airport Express Line, New Delhi- 110 001, India 

n - 122 002, India 

91 11 4701 6288 

CIN: U729200DL1999PTC102972 info@concentrix.com www.concentrix.com 



Gallagher
Insurance Risk Management Consulting

Date: 14th February 2020 

Sanjeev MA 

Dear Sanjeev M A 

This has reference to the discussions you had with us. This is to confirm our intent to 
offer you a position as per the details below. 

Designation: Process Associate

Emoluments A Per Annum Per Month 
Basic 179689 14974 

| Statutory Pay 15094 1258 

Employer's Contribution to Provident Fund 21563 1797 
Fixed Emolument 216346 18029 

Performance Based Incentive* 8654 721 
Total Emoluments (A) 225000 18750 
Benefits B 

Employer's contribution of ESI 6331 

Gratuity* 
|Total Benefits (B) 

8639 

14970 
Cost To Company (CTC): Total (A+B) 239970 

Deductions
Employer's Contribution to Provident Fund 1797 

Employee's Contribution to Provident Fund 1797 
Employee's Contribution to ESI 122 

Net pay 14313 

*Compensation would be as per company prevailing policies.
*"CTC can be revised subject to statutory amendments applicable for the state" 

*Date of joining: (January/February/March 2020 Tentative)
(*- Based on completion ofexams and as per business requirement)

Your place of work will be at Bangalore and you will be expected to attend the office 
during the working hours as decided by the company. 

Gallagher Service Center LLP 
Regd. Office: 401 A,B,C.D,E,F and G, Delta #2, Gigaspace IT Park, Vimannagar, Pune -411 014, Maharashtra (INDIA) Tel. : +91 20 6625 1700 

Brigade Magnum, 1st Floor (Wing-A) & 2nd Floor, IntermationalAirpot Road, Amruthahalli,Kodigehalli Gate, Hebbal. Bengaluru-560 092 (INDIAL Tel Nn +91 80 4084 44/6191 6099 



























VFI SLK Global Services Pvt. Ltd., 
Contacts:+918041805721/+918066904721/+918040501721. 

VFISLK 

VFI SLK38484 

Date:10/07/2019 
Private and Confidential 

Mr./Ms. Shravani Krishnamurthy 

s, Krishnamurthy, #90, 2nd Floor, 13th Cross, Vyalikaval Police Station, Muruthi ExtensiOn, 

Bangalore North, Malleswaram, 
Bengalore 560003 

n 
ed to welcome YOU to our organization, You will be an integral part of a high energy & Oynm 

an enrich 
nt. we believe in deep & enduring relationships and welcome you to excel, learn, grow and Duia 

a enriching & rewarding career with us. The following points outline the orer tdu 

i g & Probation: You will be on training & probation for initial period of 12 months from the date of 

joining. 
etais WVe are pleased to offer you the position of "Trainee Associate", Grade T. Your total Cost to 

nyCTC) inclusive of all benefits is INR 240,000.00/- (Rupees Two Lakh Forty Thousand Oniy)per 

C . Ihis is subject to deduction of tax at source, in accordance with the prevailingaws. TOu 

compensation details are detailed in Annexure 1. 

g Agreement: You are required to sign an agreement to serve the company for a minimum perio0 or 

years from the date of joining. 

valldity: This offer is valid till 10/09/2019. Kindly ensure that you confirm your acceptance of the ofter in 

wig.on or before 10/09/2019. The offer stands null and void thereafter, unles_ the offer acceptance date is 

O and communicated to you in writing. This offer supersedes all prior communication, written and oral. 

Conditions: This offer and your subsequent employment is subject to your successful completion of 

Background check as detailed in the attached Terms and Conditions document. 

6. Date of Joining: Your tentative date of joining is 10/09/2019. 

7. Location: Your work location will be Bangalore, India. 

Please refer to the enclosed document on "Terms & Conditions of Employment", applicable upon your 

employment. Please Sign and handover the copy along with this offer letter. We wish you a long & successful 

tenure with us and looking forward to working with you. 

Best regards, 

N. B 
Shravani Krishnamuthy 

N Sangeetha 
Ponnappa (AVP - HRM) 

Date:10/07/2019 

Date:10/07/2019 

or, 
Tower-A, Amin Properties LLP (SEZ), Sy nos. 19.20/1, 20/2, 

Regd. 
Office: 

VFI SLK 
GLobal 

Services 
Pvt Ltd, VFI SLK SEZ UNIT, 

Poojanahall, Devanhall|, Bangalore-562110 

r@slkgroup.com 

C123879 
emal 1D: 

br.jayakumar@2 

Page 1 of 10 CIN-U74999KA2019PTC1 



N�ENTRIX" 

Collegelinstitute Name: TES 
TNST TUTE OF MA NA GEMENT 13/0 a/ ao19 Date: 

Subject: Expression of lnterest- Campus 

Dear A SHWETHA 

e through this Expression of Interest letter that you are being considered for the position 
ERKES ENTA TEVS provided you sucoesshully complete your graduation and furi other 
Teurements this letter is intended only os an overview of the potential offer fron Concentrix Daksh Services 

ndia Prvate Limlted (hereinafter, 'Concentric 'Company'). The detaled terms and conditions of employment 
coned in an Appointment letter (itf any), which may be issued by the Compay and may contain 
addonnl proviskons to thOse hereln. 

.oUr insl place of work shal be at the company's discretion and can be at any Concentrix locationis. 

You will be required to bring the following dócuments at the time of joining: () the Original copy of this letter, 

(9) the Orginals and-2 set of photocopies of the documents mentioned in Mandatory Document Checkliest 

This Expression of Interest shall remain valid for a period of 30 days from the date of your Final Eamination 
Consjdening the candidature beyond the 30 day period would be as per the requirement in the organization.

On submission of the above-mentioned documents, the Company may issue you an Appointohent Letter with 

detals of al service terms,and conditions andsalary stucture along with a proposed date of joining. f any 

nfomation fumished by you in youriapplicatio or during the. selection process is found to be ihcorrect or false, 

andlor f you have suppressed material infornation regarding your qualifications and experienoe, the Company 

may withdraw this expression of interest without any notice. We encourage you to oontact us at 
ampUsplacementsDconcentrix.com at ieast a week prior to your coming to our offie. 

Signature of Candidate 

,a*, . CNXREC/ARTIAGHREO4.0 

Concentrix Daksh Services India Private Limited 

DLF SEZ, Building No. 14, Tower-C, 17th Floor, DLF Cyber City, Sector 25A, DLF Phase-s, Gurgaon- 122 002, Indi 
91 12 1463 5100- 91 12 4426 3511 (fax) 

Registered Address: R Cube, Suite Nos-06 & 07, Lower Ground Floor Level, Shivaji Stadium Metro Station, 
Airport Express Lane, New Delhi- 110 001, India 
1 11 4701 6288 

SIN: U72900DL 1999PTC102972 into@concentrix.com www.concen



DOC DrLtd 
JL2 Camnpus 

etter of Interest 

Infosys Letter of nterest To INDHU .R 

Navigate your next 
Greetings from Infosys BPM! 

to your applicatic ion for employment and the subsequent interview processy 

We refer

CCompany"). 

We are pleased to inform you that you have cleared the selection

5 you had with Infosys BPM Limited 
expected to attend our training program at the Infosy vou will undergo an assessment and on clearino y campus in Mysore for a duration of 15-20 days. Post training 

exp undergo an assessment and on clearing the same, you may be offered a role/joD in u loction process and 

otter does not directiy COnsutute an employment offer, if vou do clear further rounds of our selecto There 

comolete the other necessdiy Tormnalities, a letter of employment will be sent to you with all you the Compamy 

he selection process held at your college. You would nov DE 
this 

e certain terms and condiions that a candidate must know while exploring employment optons v 

Given below is a non-exnausuve list of these terms and conditions: 
details. 

A candidate may be assigned to work at, deputed or be transferred to any of the Company n to undertake 

1. 

locations, affiliate entities or subsidiary companies. The Company expects the candidate o te Company. 

the responsibilities assigned to him/her in the location/department/unit as may be determined Dy u A candidate is required to submit certain documents at the time of joining the Company. The ompayCommunicate to the candidate the list of those documents once it decides to make an offer or empioy him/her. It is expected that the candidate will submit each of those documents, failing which the Compaiuy take appropriate action(s) including the withdrawal of the offer of employment. 

2. 
will 

to 

3. The Company has its own transport facility for the benefit of all employees. An employee can aval is a 
provided he/she abides by the Company's transport policy. Once an offer of employment is made to a candidate, 
the terms of the above stated policy will be communicated to him/her. 

Before joining employment of the Company a candidate has to submit a medical certüificate in the form an mnn o 
prescribed by the Company. In addition to this, the Company reserves the right to conduct further verificaion or 

your medical condition and/or records if it is deemed necessary in light of the work that will be pertormed by you 

4. 

Each candidate who is made an offer of employment by the Company is required to register himself/herself on 

www.nationalskillsregistry.com] before joining employment of the Company at his/her own cost, failing which the 

Company may take appropriate action(s) including the withdrawal of the offer of employment 

5. 

The Company reiterates that this letter is being issued to intimate you about the essential terms which you must be 

aware of while considering employment opportunities with us. You are therefore requested to ensure that all these 

terms are adhered to at every point during the selection process. We look forward to your participation in the further 

rounds of selection and hope to see you at Infosys BPM. 

For any further larifications, please do reach out to us at 
bpm_campusteam@infosys.com. 

080-40670678 

Yours sincerely, 
Acknowledgement of receipt: 

Issued By: 

For Infosys 
BPM Ltd. 

indhu R 

Name: 3iqndhu R 

Date: 01 Maih}11 
Location Srq l0e 19 

Raghavendra K 

Senior
Vice 

President & 

Signature: 

Issuer's
Name: Himn. Jubthi 

Issuer'sEmp. No.:843355 
INFOSYS BPM LIN 

(Formerly Known a 

CIN: U72200KA2002 

Global Head- HRD 

Plot Nos. 26/3, 25 

1 of 1 Hosur Road, Ele- 
Copy if Printed

Bengaluru-560 

T 91 80 28522 

Company confidential 

Version: 1.1 



 

1 AXA - BS Confidential 

 
 

 
 
 

 
Date: 16.03.2020 

Ref No: 00015735/A31/7011 

 

Suhas S 
57/1, Vidhyamanyanagar main road 5th Cross 
Raghavendra colony andhrahali, 

 

Bangalore 560091 
 
 

Dear Suhas, 
 

We are pleased to offer you a position as "Associate Operations" with AXA Business Services Pvt. Ltd 
(the "Company"). You will be required to report for work on or before 15 June , 2020 up to which date 
this offer is valid. Your total employment Cost to Company will be Rs. 291922.00/- per annum, effective 
from your date of joining the Company. 

 

Based on performance, you will be eligible for annual incentives as per the Company norms. You are 
required to submit a copy of the relieving letter from your previous Organization (i f any) mentioning the 
cause of separation on your date of joining. Your employment with the company and continuance  
thereof is subject to your successful reference check & medical fitness. In case you fail to meet any of 
the above, this offer will be deemed as cancelled. 

 

You will be governed by all the rules and regulations of the company in force and as applicable from 
time to time. 
"You will be entitled to an annual increment in April 2021". 

 

As per company policies in case your work entitles you to travel on-site you are required to sign an 
undertaking for one year. 

 

Please signify your assent by signing the copy of this offer letter.  
 

Wishing you a great career and growth options with AXA Business Services. 
Yours sincerely, 

 

For AXA Business Services Pvt. Ltd. 
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ANNEXURE - 1 
 
 
 

BREAKUP OF TOTAL COMPENSATION PACKAGE 

Name : Suhas S 

Designation : Associate 

Level : A1 

(A) FIXED COMPONENTS Rupees per Annum Rupees per Month 

Basic 180000 15000 

Company contribution to PF 21600 1800 

Statutory Bonus 15000  

Sub Total 216600 16800 

TOTAL (E) 195000 15000 

TOTAL FIXED PAY (TFP) = (A) 216600 

(B) PERFORMANCE INCENTIVE   

Performance Bonus @5% of TFP 10830  

TOTAL (B) 10830  

(C) RETIRALS & OTHER BENEFITS   

Gratuity 8654  

TOTAL (C) 8654  

TOTAL SALARY (TS) = (A+B+C) 236084 

Medical Insurance Premium 9500  

Company Contribution to ESI (if applicable) 7938 662 

Shift Allowance (If Applicable) 38400  

TOTAL (D) 55838  

TOTAL COST TO COMPANY (TCC) = (A+B+C+D) 291922 

 
 
 
 

 
For AXA Business Services Pvt Ltd. 
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Note: 
1) Total take home salary = E, subject to tax and employee contribution to PF. 
2) Performance Bonus mentioned above is indicative and is paid out to all such employees who are 
on the active rolls of the company, ason the date of Performance Bonus payout. 

3) All employees will be covered under Group Term Life insurance with additional critical and 
terminal illness for a principal amount limited to five times the TFP. 
4) Employees (self, spouse and two children) are covered under Group Medical Insurance for a 
sum of Rs.200,000 per annum for any hospitalization expenses. 

5) All employees will be covered against personal accident for a principal amount limited to five 
times the TFP. 

6) All employees will also be covered under Employees Deposit Linked Insurance for a principal 
amount limited to Rs.6,02,000. 
7) Employee State Insurance (ESIC) will be deducted if Monthly Gross salary is less than or equal 
to Rs. 21,000 which is as per  ESIC Act. 

8) Shift Allowance: If employee works in shifts the corresponding shift allowance to the timing 
worked is paid, if the employee moves to a normal shift then shift allowance is not  applicable. 

Any shift starting after 6:00 am and on or 
before 8:00 am  - Rs.2000 per month 

Any shift starting at or after 4:00 pm but 
before 8:00 pm - Rs.3200 per month 

Any shift starting at or after 12:00 noon but 
before 4:00 pm & Any shift starting at or after 
5:00 am but on or before 6:00 am - Rs.2400 
per month 

Any shift starting at or after 8:00 pm but 
before 5:00 am - Rs.4000 per month 

 
 
 
 
 
 
 
 
 
 
 
 

 

For AXA Business Services Pvt Ltd. 



Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20195045879/Bangalore/BPS/BTN
Date: 01/07/2019

Ms. Suman
441 8th Main
Vijayanagar
Bangalore-560040
Karnataka
Tel# 91-9986798857

Dear Ms. Suman,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited . You have 
successfully completed our initial selection process and we are pleased to make you an offer as 
"Trainee BPS" for a period of 12 months. During this period you will be paid a stipend of Rs. 
13,000/- per month.You will be engaged as a Trainee / Apprentice under the model / certified 
Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing 
Annexure 1. If not accepted within 7 days of receipt, this offer is liable to lapse at the discretion of 
the Company. You may handover your acceptance letter to the HR Officer/ Induction Officer at any 
of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check 
you will be given a letter of appointment as a trainee indicating the details of your joining date and 
initial place of posting after completing joining formalities as per company policy. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme (HIS). You are automatically covered under a default HIS 
Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by 
paying the applicable additional premium plus Service Tax, in which case the below benefits 
can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary 
treatment up to a specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to 
a specified limit for each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the 
basic hospitalization cover limit. This is a family floater cover for you and your enrolled 
dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan 
applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three 
children is entirely borne by TCSL, provided these members are explicitly enrolled by you 
under the scheme. Additionally, if you wish to cover dependent parents/parents-in-law or 
remaining children, the applicable premium per insured person is to be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail . For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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3. Social Security - Employees' State Insurance:
The company will contribute 4.75% of your stipend or such amount as determined by law
towards ESI contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
Till you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim 
the benefits in the event of accidental injury resulting into death or disablement arising out of 
and in the course of employment, from Employees' State Insurance Corporation. 

When you will be out of the purview of ESI Act, you will be eligible for  compensation benefit  in 
the event of death / disablement arising out of and in the course of employment as per the 
Employee Compensation Act (Amendment Act of 2017) or the benefits under the Company's 
Group Term Life Insurance scheme / Personal accident insurance scheme as the case may 
be, whichever is more beneficial . For more details on this, refer TCS India policy - Group Life 
Insurance and TCS India policy - Health Insurance. 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 
200/- per shift as per the company policy. 

6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you 
may be eligible for additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be 
subject to successful completion of your graduation examination without any pending arrears / 
back logs during the entire course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully 
clear your graduation your traineeship with TCSL will be discontinued without any notice or 
notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work 
experience. The management reserves the right to withdraw/revoke the offer of traineeship at 
any time at its sole discretion in case of any discrepancy or false information is found in the 
details submitted by you. 
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2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom 
and on the job training. During this period, you may be appraised to evaluate your 
performance and if your performance is found to be satisfactory, you may be absorbed / 
appointed in the regular employment of the Company at its sole discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / 
appoint you on regular basis upon successful completion of your training period of 12 months. 
You shall not be deemed to have been absorbed / appointed in the regular employment of the 
company, unless & until you receive a written communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by 
giving you 30 calendar days' notice in writing or payment of stipend for 30 calendar days in lieu 
thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training 
programme without authorisation or intimation, a presumption shall arise that you have 
abandoned your traineeship and the company shall be entitled to disqualify and disentitle you 
forthwith for any further training and your name is liable to be automatically stand discontinued 
from the list of ILP trainees without any further intimation / separate communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as 
permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as 
defined in the company transport policy. TCS employees living beyond these boundaries would 
be required to make their own arrangements and the routes are predetermined and not 
permitted to be varied under any circumstances. The company will make appropriate 
provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL, you are not permitted to undertake any other 
traineeship, employment, business, assume any public or private office, honorary or 
remunerative, without the prior written permission of the company. 
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7. Confidentiality Agreement:
As part of the joining formalities, you are required to sign a confidentiality agreement, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. 

8. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day 
conduct as a trainee of TCSL. 

9. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your 
traineeship with the Company. The Company may discontinue your traineeship by giving you 
30 calendar days' notice in writing or payment of stipend for 30 days in lieu thereof. 

10.  Medical Test:
You are required to undergo a pre-employment medical check-up and obtain a fitness 
certificate from the registered medical practitioner/Doctor. This is a pre-condition for 
employment. Please collect the medical check-up authorization letter from the company HR 
executive, at the time of submitting your written acceptance of this offer. To verify your 
identification, we request you to carry a photograph and a photo identification document issued 
by government like passport, PAN card, Election Card, Driving License etc. If you are a 
campus recruit, you may produce your current educational institute`s photo identification card 
in the absence of government photo identification document. 

Retention of reasonable medical fitness is also a condition of employment. The company also 
reserves the right to get yourself examined by a doctor at any time during your employment to 
ascertain your medical fitness. The opinion of the doctor appointed by the company shall be 
final and binding on both parties. Your failure, refusal or inability to appear for such medical 
examination will result in the determination of your employment contract without any notice or 
notice pay in lieu of notice. 

Your services are liable to be terminated / determined on account of your continued ill health or 
if you are found to be medically unfit for the job as may be certified by the company's doctor. 

11. Background Check:
Your traineeship will be subject to a background check in line with the Company's background 
check policy. A specially appointed agency will conduct internal and external background 
checks. Normally, such checks are completed within one month of joining. If the background 

5TCSL Confidential



checks are unfavorable or at a variance with your own declarations, your traineeship will be 
discontinued without any notice. 

12. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be 
submitted. Please carry the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending
against you.
Your original documents will be returned to you after verification. 

13. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial 
Learning Programme") at the location, as identified, for such a period as TCSL may decide. 
The said training programme forms a critical part of your traineeship and is an ongoing 
process. TCSL continues to make investment on training and development of its trainees. This 
will be of immense value to you and a large part of ownership and commitment has to come 
from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process 
and a formal evaluation will be carried out during the training. We would request that the 
training be taken very seriously to enable you to add maximum value to your professional and 
personal growth. 

14. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining 
formalities as per TCSL policy 

15. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

16. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and 
procedures of the Company as applicable to you and the changes therein from time to time. 
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17. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of
traineeship. Any failure to fulfill any term and /or condition and/or failure to clear any test
successfully would entitle TCSL in withdrawing this letter of traineeship at its sole discretion.
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in the employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL offer letter if you fail to join on the date provided in the TCSL joining letter, the offer will stand 
automatically terminated at the sole discretion of TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited 
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Rustom Beheram Siganporia

Head Talent Acquisition, TCS Business Process Services

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8T8800qT9LpZ04qT48448888pppFq9q6qxq6iL8ipTpFU94U8q889ipZp9pFb9Li08qT4944ii8


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20195045879/Bangalore/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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HRD/InfosysBPM/13183993        11-September-19

Ms. Swathi G

33/A, 20th A main 1st R Block
Rajajinagar,Bangalore
Bangalore

STRICTLY PRIVATE & CONFIDENTIAL

Dear Swathi G,

We refer to your application for employment and the subsequent interview you had with Infosys BPM Limited ("the Company"),
we are pleased to make you an offer of employment with the Company on the following terms and conditions ("Letter of Offer").
The offer of employment is subject to your obtaining an appropriate release from your present employer and to you being
medically fit.

You will devote the whole of your time and attention to the business of the Company and comply with the rules and regulations in
force from time to time and you will not, without our written consent, be in any way engaged or concerned in any other business.
You will, while in our employment, use your utmost endeavor to promote the interests of the Company in all matters and will
observe the utmost good faith towards the Company and keep secret all information, which you may obtain with regard to the
business and affairs of the Company.

a) Role : Process Executive
b) Role designation : Process Executive
c) Job Level : 2B
d) Date of Joining : 16-September-19
e) Location of Posting : Bangalore STP
f) Gross Salary per month  : Rs. 18388/-   

Please refer to the Appendices to this letter for details of your CTC and other allowances.

We are pleased to inform you that you will be additionally covered under “Infosys Performance & Loyalty 2.08 Plan”, upon
completion of a minimum of 18 months with Infosys BPM Limited. This is subject to your successful completion of requisite
certifications and meeting performance criteria as laid down by the organization. Your compensation will also be revised on
achievement of this milestone to INR 208,000 per annum in the subsequent quarter, subject to fulfilling the conditions as laid out
in the policy.

1. Voice and Shift Allowances 

In addition to the gross salary mentioned above, you may be eligible to the following conditional allowances which will be paid as
applicable based on Company policies. These are not a guaranteed part of your compensation and will be paid if you are eligible to
receive them.

 Voice Allowance - This amount becomes payable once you are allocated to a voice process code and based on your
performance. If during the course of your employment, you get allocated to a data process code, the voice allowance will not be
payable. This is not applicable for employees in various BEF streams.

___________________________
Sign your name



____________________
Sign your name
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 Shift Allowance - This allowance is paid based on the shift that you work in. This is not payable while working in  a day shift.
For further details on  shift allowance, refer to Appendix 3.

All allowances are payable as per the policies of the Company, which are subject to change from time to time

2. Joining Bonus

You will be paid a joining bonus of Rs.1000 with your 2nd month's salary.

3. Submission of documents

You are required to submit originals and two photocopies of the following documents on the date of joining the Company. In case
of any discrepancy found in the documents/details furnished, the company reserves the right to revoke the offer letter/terminate
your employment without any prior notice or notice period.

Sl. No. Document Details

1 10th standard marks card* Mandatory

2 12th Standard marks card* Mandatory

3 Marks cards for all the years of graduation, degree, diploma certificate* Mandatory

4 Relieving Letter from all organizations worked* Mandatory

5 Passport size photographs* 6 numbers (mandatory)

6 Professional Qualification marks cards* and certificate (if applicable) Mandatory

7 Post graduate mark cards* and certificate(if applicable) Mandatory

8 NSR registration number or ITPIN number or web registration number Mandatory

9 Passport** Optional

10 Driving License Optional

11 ID Proof - One ID proof issued by the Govt. of India - Driving license /Passport/PAN
Card/Voter's ID

Mandatory

12 Aadhar Card*** Mandatory

* Failure to produce the document on the date of joining will entail suitable action by the Organization including withdrawal of
employment offer & termination of employment. Originals of the above documents that you have submitted will be returned to
you post verification. Under situations where the employee works for a client which needs the employee to furnish details on his
past employments, the same will need to be provided.

** The Company reserves the right to initiate background verification (BGV) for all employees.
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*** Certain statutory regulations relating to employment processes (including but not limited to enrolment to Employee's
Provident Fund Scheme) mandate the employer to produce Aadhar card details of its employees. For this purpose, all employees
are required to produce their Aadhar card details to the Company prior to or at the time of joining the Company.

4. Background Verification

The Company may, in its sole discretion conduct background checks, prior to or after your date of joining the Company,
including but not limited to, for the purpose of validating your identity, your suitability to the concerned employment, the
address provided by you, the education details provided by you, the details of your prior work experience (if any) and criminal
checks. You expressly consent to, the Company conducting such background checks. In this connection, you are required to
furnish the documents as mentioned in the section titled as 'Submission of Documents' in this Offer Letter and the Company
reserves the right to seek further documents in addition to the documents listed in the said section to substantiate the details
you have provided to the Company.

If the Company is not satisfied with the outcome of the background checks and/or any concerns are raised in a background
check, attributable to, false information or mis-statement or misrepresentations or omission of facts in the details provided by
you, the Company reserves the right to withdraw this Offer without notice and compensation or to take any appropriate action
against you, including, but not limited to termination of your employment.

5. National Skills Registry

The Company has always believed in surpassing customer expectations and has created several new benchmarks and standards
in security, service & quality and in order to do this, we have maintained a strong focus on compliance. NASSCOM, the
premier industry Organization has conceived the "National Skills Registry" that promises more effective information security
standards. It aims to register employees working in our industry on a web enabled database and uniquely identify each industry
person based on bio-metrics. You are required to complete your web registration with National Skills Registry before you join
the Company. You will also have to produce the proof of registration when you join the Company. Failure to produce the proof
of registration as acceptable to the Company on the date of joining may entail in the withdrawal of this Letter of offer and no
rights shall arise/ be enforceable by you under this Letter of offer. The cost of your registration with National Skills Registry
and the subsequent verification of your database by Nasscom's empanelled background checkers will have to be borne by you.
For more information on national skills registry, please visit www.nationalskillsregistry.com.

6. Relocation benefits

As per the Company's policies you will be entitled to relocation benefits at the time of joining the Company. The Company
will reimburse the relocation expenses incurred by you on actuals, provided you submit to the Company the receipts/invoices
evidencing those expenses. The relocation benefits will be recovered from you, in case you choose to leave your employment
within 180 days of your joining the Company.

7.  Transfer/Secondment

Please refer to the 1st page of this Offer of employment for your location of posting. However, you can be transferred/seconded to
any of the Company's units/departments or affiliate entities/partners situated anywhere in India or abroad. The terms and
conditions relating to transfer/secondment shall be as stated in the relevant documents executed at the time of such
secondment/transfer.

8.  Probation Period

You will be on probation for a period of six months and may be confirmed as a permanent employee upon successful
completion of your probation.

_______________________
Sign your name
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Probation can be extended for a further period at the sole discretion of the Company. Please note that as per the Company's
policies, all confirmations take place only on the 1st working day of a month. If the date of joining of an employee falls
between the 1st and 15th day (both days inclusive) of a month, then the employee would be confirmed effective the 1st day
of the 7th month from his/her date of joining subject to fulfillment of all criteria related to confirmation. If the date of
joining of an employee falls between the 16th and the last day (both days inclusive) of a month, then the employee would be
confirmed on the 1st day of the 8th month subject to fulfillment of all criteria related to confirmation.

During your probationary period, the Company can dispense with your services without ascribing any reasons on giving
you 30 calendar day's prior notice or basic and dearness allowance and basket of allowances  in lieu of such notice.
Similarly, it will be permissible for you to resign from our services subject to a calendar month's prior notice of your
intention to do so, however, the Company may, at its discretion, dispense with such notice and ask you to pay basic and
dearness allowance and basket of allowances in lieu of notice.  It is expressly understood and agreed between us that neither
party will have cause for complaint if the other party wishes to take advantage of this right of termination.

If you are considered satisfactory in all aspects, your employment will be confirmed on the expiry of your probationary
period.

9. Notice Period

As an employee of the Company, you will be required to give either (a) 30 calendar days' notice or (b) one month's salary in
lieu thereof, in case you decide to leave our services. Please note that acceptance of payment in lieu of notice period and the
issue of the relieving order is at the Company's discretion. Similarly, the Company can terminate your services by giving  30
calendar days' notice or salary in lieu thereof, at the Company's sole discretion.

Notwithstanding the above, in the event of your violation of the Code of Conduct and the Disciplinary policy of the
Company, the Company can terminate your services by giving you up to 30 calendar days' notice or payment of salary in
lieu thereof.

"Salary" for the purposes of this section will be basic and dearness allowance and basket of allowances.

10. Training Period and Process

Upon joining the Company, you may be required to undergo training programs-as stipulated by the organization. Upon
successful completion of a training program, which includes scoring the minimum stipulated grades or passing the
assessment and certification process as mandated for the process and the client, you may be assigned to a process team at
Organization's sole discretion. Upon failure to complete requisite assessments and certifications, the Company is free to take
suitable action as it deems fit which can include termination of your employment.

11. Medical Fitness

This offer is subject to you being found medically fit. Please provide us with a medical certificate signed by a doctor as
prescribed in Appendix 5 at the time of joining. Further, the Organization reserves the right to conduct its own health check.
If the certificate is not produced or if the results of the health check do not meet the Organization's parameters, the
Organization may withdraw the employment offer or terminate your employment, as the case may be.

There is also an option of undergoing medical check-up in Mysore campus (this facility is only for candidates joining in
Mysore) and the charges for the same will have to be borne by the candidate and will need to be paid at the checkup
counter.

________________________
Sign your name
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12. Organizational Rules

You will familiarize with and adhere to the Organization's Rules and Regulations in force and as modified by the Organization
from time to time. You shall execute such agreements/bonds as required by the Organization. Based on the nature of your work
and business requirements, you may be required to work on rotational shifts. If you are required to work on rotational shifts, you
will be duly intimated of the change in your shift timings. During rotational shifts, you will continue to be bound by the
provisions of the working hour policy of the Company. If the rotational shifts requires you to work night shifts, the policy on
night shift allowance of the Company (if in force) will be made applicable to you.

13. Personal taxation

Your salary and the perquisites are subject to income tax as per Indian Tax Laws and all personal taxation will have to be
deducted at source as per the laws applicable from time to time and the Company does not accept any responsibility for its
accuracy.

14. Termination of employment

Your services with the Company may be terminated by either party upon giving a written notice of 30 calendar days notice or
salary in lieu of such notice.

The Company may also terminate your services, should you be absent from work or incapacitated from properly performing your
duties owing to ill health or accident for a period of 30 days, by giving you 15 days' notice in writing of its intention to do so.
Further the Company reserves the right to terminate the service for your failure to pass the Company's-requisite assessments and
certifications as applicable.

You are liable to be summarily dismissed should you be guilty of breach of this appointment, insobriety, addiction to drugs,
dishonesty, disobedience, neglect of duty or any other misconduct under the Company's service rules which is detrimental to the
business or interests of the Company.

15. Other Terms & Conditions

 You agree not to undertake employment, whether full-time or part-time, as the Director/Partner/member/employee of any other
company/entity engaged in any form of business activity without the consent of the Company. The consent may be given subject to
any terms and conditions that the Company may think fit and may be withdrawn at any time at the sole discretion of the Company.

 All or any of the privilege and benefits extended can be altered or withdrawn by the Company at any time.

 You will be governed by the schemes relating to personal accident, medical insurance and transport facilities in accordance with
company regulations, as changed from time to time.

 You will be governed by the rules and regulations of the company as applicable to your category of employees, which may
change from time to time.

 In case you are a person suffering with disabilities, you may have to submit a certificate countersigned by the Medical
Superintendent/ Chief Medical Officer/ Head of the Hospital with their seal.

 Validity of this letter would be 7 days from the offer. The offer will be void if not accepted within 7 days of issuance. Your
employment is also contingent upon your starting work with the Infosys BPM as per the joining date mentioned.

_______________________
Sign your name
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In token of your acceptance of this offer, kindly sign and return a copy at the earliest to:

Mr. Raghavendra. K
Senior Vice President & Global Head- Human Resource Development
Infosys BPM Ltd,
Building 48, 4th Floor, Section 1,
Electronic City, Hosur Road,
Bangalore -560100

We welcome you to the Infosys BPM family and wish you a rewarding career over the years to come.

Yours sincerely,

Raghavendra K
Senior Vice President & Global Head- Human Resources Development

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

____________________ __________________
Print your name Location

Please carry this letter with you as you would have to produce the same to the security personnel for entry into the
premises of the Company. Also, please carry with you a photo identity card and address proof that you have (Passport,
Driving License, Voters ID card etc.) which would have to be produced at the time of joining. Failure to produce the
documents as stated in original, this Offer of employment shall deemed to be cancelled and withdrawn and no rights shall
arise or enforceable by you under this Letter of Offer.
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_______________________
Sign your name

Appendix 1

COMPENSATION DETAILS
Name Swathi G
Role Designation Process Executive
Job Level 2B
Date of Joining September 16, 2019
Location of Posting Bangalore STP

Fixed Components Amount in INR per month
Basic 12342
Fixed Dearness Allowance (FDA) 1100
Basket of Allowances (BOA)* 0
Sub Total 1 13442
Statutory Components

4946Sub Total 2
2686Bonus
647Gratuity
1613Company Contribution to Provident Fund

Gross Salary per month - Sub Total 1+2 18388
Total Annual CTC 220656

Over and above the gross salary mentioned above you will be eligible to the following allowances provided you satisfy the
conditions as laid down in Clause 1 of this letter

Voice Allowance (paid monthly on individual performance and allocation to a voice process)

Shift Allowance  (paid monthly if you are working in night shift)

Rs 2500

Rs 1500

* Basket of Allowances (BOA) comprises of HRA, LTA, Medical, Children's Education and Conveyance to be split according to an individual's
tax plan.

ESI(Employee's State Insurance) may also be applicable to individual employees as per statutory regulations. If ESI is applicable, employee will
contribute 1.75% of  salary as ESI contribution while the Company will contribute 4.75% of  salary as ESI contribution. Salary for the purpose
of ESI calculation includes Subtotal 1 and Bonus.

The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict
accordance with the provisions of the Payment of Gratuity Act, 1972 including but not limited to the minimum service periods set forth therein.

Offered by:

Date: 11-September-19

_________________________
Sign your name

Mr. Avinash Bhimangouda
Biradar
_________________________
Print your name

 00924415       HRD
_________     ____________
Emp No.       Dept.. Name

Candidate:

Date: __________, 20______

__________________________
Sign your name

Swathi G
__________________________
Print your name

SAP data provided by:

Date: __________, 20______

__________________________
Sign your name

__________________________
Print your name

_________     ____________
Emp No.       Dept.. Name

SAP data updated by:

Date: __________, 20______

__________________________
Sign your name

__________________________
Print your name

_________     ____________
Emp No.       Dept.. Name
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Appendix 2

Deductions*

Deduction Description Month of Deduction Approximate Amount

Mysore
Accommodation

Accommodation provided in
Mysore during the training
period will be charged

13th/14th month from joining Up to Rs. 133/day*

Transport**
(based on location)

The transport rates depend on
the distance travelled

Monthly Rs. 250** - Rs. 1085**

*The amounts mentioned above are indicative and may vary based on location of posting.
**The above amounts are subject to change.

*The first deduction mentioned above will be made in the 13th/14th month from joining. In case you leave the company before that, this
amount will be deducted from your Full & Final Settlement.

_______________________
Sign your name
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Appendix 3

From 2:30 PM onwards

Shift Definition

In Time Total Hours Out Time Shift

2:30 PM 9:15 11:45 PM 2

3:00 PM 9:15 12:15 AM 2

3:30 PM 9:15 12:45 AM 2

4:00 PM 9:15 1:15 AM 2

4:30 PM 9:15 1:45 AM 2

5:00 PM 9:15 2:15 AM 2

5:30 PM 9:15 2:45 AM 2

6:00 PM 9:15 3:15 AM 2

6:30 PM 9:15 3:45 AM 2

7:00 PM 9:15 4:15 AM 2

7:30 PM 9:15 4:45 AM 2

8:00 PM 9:15 5:15 AM 2

8:30 PM 9:15 5:45 AM 2

9:00 PM 9:15 6:15 AM 2

9:30 PM 9:15 6:45 AM 2

10:00 PM 9:15 7:15 AM 2

10:30 PM 9:15 7:45 AM 2

11:00 PM 9:15 8:15 AM 2

11:30 PM 9:15 8:45 AM 2

12:00 AM 9:15 9:15 AM 2

12:30 AM 9:15 9:45 AM 2

1:00 AM 9:15 10:15 AM 2

1:30 AM 9:15 10:45 AM 2

2:00 AM 9:15 11:15 AM 2

2:30 AM 9:15 11:45 AM 2

3:00 AM 9:15 12:15 PM 2

3:30 AM 9:15 12:45 AM 2

4:00 AM 9:15 1:15 PM 2

4:30 AM 9:15 1:45 PM 2

5:00 AM 9:15 2:15 PM 2

5:30 AM 9:15 2:45 PM 2

____________________
Sign your name
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6:29 AM 9:15 3:44 PM 1

13:15 PM9:156:00 AM

After 5:31 AM (anytime swipe after 5:31 AM)

Shift Definition

In Time Total Hours Out Time Shift

After 12:30 PM- 2:30 PM

12:30 PM 9:15 9:45 PM 1

1:00 PM 9:15 10:15 PM 1

1:30 PM 9:15 10:45 PM 1

2:00 PM 9:15 11:15 PM 1

2:00 PM - 2:29 PM 1

After 6:30 AM (any time after 6:30 AM)

6:30 AM 9:15 3:45 PM 0

7:00 AM 9:15 4:15 PM 0

7:30 AM 9:15 4:45 PM 0

8:00 AM 9:15 5:15 PM 0

8:30 AM 9:15 5:45 PM 0

9:00 AM 9:15 6:15 PM 0

9:30 AM 9:15 6:45 PM 0

10:00 AM 9:15 7:15 PM 0

10:30 AM 9:15 7:45 PM 0

11:00 AM 9:15 8:15 PM 0

11:30 AM 9:15 8:45 PM 0

12:00 PM 9:15 9:15 PM 0

12:29 PM 9:15 9:44 PM 0

Shift Allowance Payout Scenarios

(Optional: Shift Allowance cycle is from 1st - 30th/31st of the previous month)

Shift 0:
Refer appendix above for timings, this shift is not eligible for any allowance.

Shift 1:
Refer appendix above for timings, this is eligible for an allowance of 600/- per month.

Shift 2:
Refer appendix above for timings, this is eligible for an allowance of 1,500/- per month.

_______________________
Sign your name



_______________________
Sign your name
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APPENDIX 4

ADDENDUM TO EMPLOYMENT LETTER

I, ____________________ do hereby acknowledge and confirm the following:

(1) I am accepting employment with Infosys BPM Limited ("Infosys BPM"), with the employee number ___________ effective from
___________ . Now, as per the presents below, I agree to the terms herein, and acknowledge that this is a material condition of my
employment with Infosys BPM.

(2) I may be required, on behalf of Infosys BPM, to provide services to, or solicit business from, various clients of Infosys BPM (each
such client hereinafter refered to as a "Customer").

(3) In consideration of the above, I agree that for a period of six (6) months following the termination of my employment with Infosys
BPM for any reason, I will not:

a. accept any offer of employment from any Customer, where I had worked in an official capacity with that customer in the
twelve(12) months immediately preceding the termination of my employment with Infosys BPM;

b. accept any offer of employment from a Named Competitor of Infosys BPM, if my employment with such Named Competitor
would involve me having to work with a Customer with whom I had worked in the twelve (12) months immediately preceding the
termination of my employment with Infosys BPM.

For the purposes of this Addendum,"Named Competitor" shall mean the following entities and their wholly owned
subsidiaries:

i. Tech Mahindra Limited
ii. Genpact Limited
iii. WNS Limited
iv. Tata Consultancy Services Limited.
v. Accenture Limited.
vi. International Business Machine Corporation
vii. Cognizant Technology Solutions
viii. Wipro Ltd.
ix. HCL Limited

Place: Employee Signature:

Date: Employee Name:

                                           Employee Number:

Acknowledged by Infosys BPM Limited:
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APPENDIX 5

Employee Health Report

Name Sex

Age Emp No.

Location

Medical Examination

A: General Examination

Physical Parameters

Height Weight

Pulse BP

Pallor/Icterus/Clubbing/Lymphadenopathy/Edema/Varicose Veins

Oral Cavity

Vision

Blood Group/ RH Typing

RBS

Urine Routine

B. Systemic Examination

Respiratory system

Cardiovascular system

Abdomen

Genito-Urinary systems

Nervous system

Musculo-Skeletal system

Remarks

Doctor's Name Seal & Signature

Date Location

________________________
Sign your name
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AMAR RADIO CORPORATION
(ISO 9001:2015 Certified Company) 

# 73/19/5, Ashokapuram Main Road, Yeshwanthpur Industrial Suburb, Bengaluru - 560 022 

Tele: +91-80-46480000 Fax: +91-80-29723004 Email: mail@amarradio.com Web: www.amarradio.com 

Letter of Appointment
Date: 21st Nov 2019 

To, 

Dear Mr. Yudhesh D 

yyuvabharathi@gmail.com 
+91-7406839235

Subject: Offer/Appointment Letter 

We are pleased to offer you the position in our company as Assistant - Accounts with effect 

from 6th Dec 2019. If you fail to report for duty on the said date, it will be deemed that you have 

rejected our offer. 

You monthly take-home will be (CTC) - Rs. 17,000.00 (Seventeen Thousand Only) All inclusive.

Subject to statutory deductions. You will be on probation as a trainee for a period of six months. 

Following this probationary period and based on your performance and ability to carry out all 

the roles and responsibilities as detailed in the JD you will be taken into permanent payrolls and 

as governed by T&C details in the attached Annexure - A and B 

Your offer has been made based on information furnished by you. However if there is a 

discrepancy in the copies of documents or certificates given by you as a proof of above we 

retain the right to review our offer of employment. 

Employment as per this offer is subject to your being medically fit. 

Please sign and return duplicate copy of this letter in token of your acceptance. 

We congratulate you on your appointment and wish you a long and successful career with us. 

We assure you of our support for your professional development and growth. 

Yours truly, 
For AMAR RADIO CORPORATION 

AUTEØRIZED SIGNATORY &SEAL 


