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NORTHERN 

TRUST 
ate: 13..an.20

Letter of Intent 

Dear ..A.s.ada..olohre H 

Further to your job application and subsequent interview with our recruitment panel, we are delighted to offer you employment with Northeit 

Operating Services Private Limited ("Northern") as "Analyst", in our Bangalore office. The duties and responsibilities of the position are as outlined 
in your meeting with the interview panel. This letter of intent is a mutual agreement between Northern and you for employment at Northern. Brief 

details of your employment terms are outlined below. A detailed offer letter will be sent to you closer to your joining date. 

Date Of Joining 2020 

Your Annual Fixed Pay will be INR 265,198 payable monthly in arrears. This will be credited to your bank account on the last 

working day of each month. The salary break-up is detailed in Annexure Salary 

You will be entitled to participate in the Northern Provident Fund and Gratuity Scheme as per statutory requirements.
Retrials 

You will be entitled to the following discretionary benefits, which may be varied or removed by Northern at any time 

Northern provides transport to all its employees or a transportation allowance under the Transport Opt out Scheme 

Private Health Insurance for self, spouse, children and either of parents or parents in law 
Benefits 

Accident insurance and 

Life assurance
Your appointment as "Analyst" with Northern is conditional upon: 

You submitting your convocation/graduation certificate and/or course completion certification along with all 
1. 

semester mark sheets within six months from the date of joining NOS; failing to do so may amount to NOS taking 

corrective action which could lead to you being terminated from NOS 

Background checks on your academic and professional qualifications, current residential address, experience, and 
2. 

any criminal records; 

Receipt of written references; 3. 

Your eligibility to work in India. (Under Indian immigration laws, foreign nationals must have appropriate
4. 

employment visas before their employment commences.);

You are not being subject to any obligation, whether under a contract of employment or otherwise, which would in 

5. 

Conditional Offer 

any way restrict your ability to undertake or perform your duties with respect to financial services, such as with 

Northern; 
Your providing to Northern copies of all restrictive covenants, including but not limited to non-competition 

6. 

agreements, confidentiality agreements, non-solicitation agreements, non-hire agreements, and other restrictive 

contracts you may have entered into with former employers. 

Achieving and maintaining an acceptable standard for compliance purposes; 

7 
Written acceptance of this letter of Intent. . 

and NOSPL Employee Handbook'. Your actual working hours will be advised by your manager and wil not ordinarily exceed 40 

hours a week. Please note that your login time may vary according to business needs, including modifications during daylight 

savings time. The 40-hour work week does not include an additional one-hour lunch break to which employees are entitled 

Your working hours and annual Leave shall be as per Northern policy and is detailed in the Statement of Terms of Employment'

each workday. You may be required to work a shift pattern 5 days a week. In working a shift pattern you may also be required 

to work a night shift. Your hours of work may be subject to variation, depending on the schedule operated by your department

Working Hours & Leave 

which you will be notified of, from time to time, in writing. Subject to the shift pattern you work, you may be eligible for a shift 

allowance which you will be notified about as well. You should note that your entitlement to paid holiday and shift allowance 

may increase or decrease in the event that your pattern of work is altered. Employees may be required to work overtime. In 

Such a case they will be compensated as per the provisions in the law. 

du the Circumstances. Your probationary period with NOSPL will be considered to have been successfully completed after of 

SIX months or you will be advised in writing, if the Company 
decides to extend your probationary period. During your ne rirst SiX months of your employment will be probationary. 

Northern reserves the right to extend this period, if appropriate, 

5V Dy ether party, prior to termination of the appointment. Upon 
successful completion of probation, you are obliged to 

5YE LO NOrthern, or Northern is obliged to give you, 
notice of 60 Days prior to termination of the appointment rODation && Notice Periods probationary period, initially of six months or any 

extended length of time, your notice 
entitlement will be one week, to be 

NTAC:1HS-16 



FORM Q 
[Sce Rule 24(9A)] 

1. Name & Address of the Establishment 
APPOINTMENT ORDER 

ACCenture Solutions PVt. Ltd. 

Plant 3, Godrej & Boyce Complex, 

Pirojshanagar, LBS Marg, Vikhroli (West), 

Mumbai -400079, INDIA 

2. Name & Address of the Employer (Joining 
Location) BENGALORL 

3. Name of the Employee ANUSiIRee kumAR 

4. His/Her Postal Address 93 Sv PEARL PpARTmeNT 1s'IA iN 
PFLAYoUT, VIJAY Ad NGAR, BAGALORE 

B6O04O 
5. His/Her Permanent Address 1 98 sLV PEARL ApARImeNT, 1 ]Aid 

PF LAyoOT, VJAYAnhG hB, BAdgAtoRE 

560040 
KomMRA SNAMY K R 6. Fathér/Husband Name 

7. Date of Birth (dd-mm-yyyy) &3-04-1999 

8. Date of his/her entry into employment. 
1406-80d 

(DOJ-dd-mm-yyyW 
9. Designation (Career Level) CL-13, BusiHeSSPROCESS DELIVeRyNEW 

ASSOCJATE 

10. Nature of work entrusted to him/her (Role) BuSINES PROCESS BELIVERY u AssocIATe 

11. His/Her serial number in the Register of 

employment (CD) 
12. Rate of wages payable to him/her 

13164549 CID C503115 

Refer to annexure 1 of the Offer Letter. 

Place 
BENGALORU 

Mumbia 
Ramesh L Krishnan 

Managing Director-Accenture Operations 
Business Process Services Delivery Centers in India 

Date: 14/06 aoRI 

tnusteeepemat 

Acknowledgement by the employee with date 
Accenture Solutions Private Limited 

& signature 
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CONCENTRIx 
Date:- 24-Feb-20 

Subiect: Expression.of Interest Camu

Dear Bhoomika s, 

he postion of Advisor 
terest ieter that you are being considered for 

equirements includins 
y complete your graduation and fufil othe 

pletion of eligiblity requirements va Graduation, fnal assessments andI or nter 

Company may issue you an Appointment Leter with detalils of all service tems snd condic 

salary stnucture along with a proposed date of joining 

We are pleased to comey 

uclearing further assessments/interviews On successtu 

paoe of work shal be at the company's discretion and can be y 

ocaons 

Ths Expression of Interest shal remain valid for a period of 60 days from the dale o your 

Eamination Considering the candidature beyond the 60 days period would be as per the requirement 

in the orpanuation 

any mtformation furmished by you in your application or during the selection process s found 10 De 

ncormect or false, andior f you have suppressed matenial information regarding your quaihications and 

expenenoe. the Company may withdraw this expression of interest without any notc 

Piease note that this letier is not an offer of employment or a legaly binding contract of empioyment 

An ofer for empioyment shall be made to you at the sole discretion of the Company and there a no 

o do so. An employee-emplayer relationship between you and e 
Company shal be establshed only upon the Companys issuance and your acceptance of a legaly 
Dinding contract of empioyment. 

We encouage you to provide your acceptance of this EOl at campusplacementa@concentrix.com 

Concentri Hinng Team 



 

 

 
 

 
 

                 
 

 

 

17-December-2020 

Bhuvan H 
Bangalore 
 
Reg: Offer of employment 
 
Dear Bhuvan, 
 
We are pleased to offer you the position of Associate - Claims at Legato Health Technologies LLP and 
your work location will Bangalore - RGA. We hope you are as excited about this opportunity as we are to 
have you on our team.   
 
The annualized salary being offered to you is INR.230000/- (Two Lakh Thirty Thousand Rupees Only) 
less applicable withholding taxes. The detailed compensation structure is given in Annexure - A. 
 
This offer is contingent upon (i) your acceptance of the same within 3 business days; (ii) on confirmation 
that you are legally authorized and available to work in your position at the agreed location on your start 
date of 21-December-2020 and at all times thereafter, (iii) the successful verification of your background 
information; and (iv) you reporting to Legato on the Date of Joining. Legato reserves the right to withdraw 
this offer at its sole discretion at any time prior to the Date of Joining with due communication to you, 
including in case of any failure by you to comply with all conditions mentioned in this offer letter. 
 
On the Date of Joining, you are required to produce certified true copies of all your credentials as asked 
for. 
Your employment with Legato will commence on the Date of Joining and subject to completion of all joining 
formalities, including those conditions mentioned above. The joining conditions also include you being 
present to complete the Legato induction and on-boarding process. In the current remote working 
environment, this will include you being physically present at the address provided by you during the on-
boarding process with Legato and being able to receive Legato company property including the laptop as 
part of the induction and on-boarding process within the time period as stipulated by Legato to you. You 
will also need to complete related induction processes, which may be conducted remotely by Legato at its 
discretion. Please note the Legato property including, but not limited to, the laptop, intellectual property, 
notes, reports etc., as may be provided to you are the property of Legato at all times and are to be used 
with utmost care. The property of Legato is subject to inspection by Legato personnel at any time with or 
without notice. 
 
You will be also be required to sign an employment agreement and confidentiality agreement with Legato 
on the Date of Joining. Until the employment agreement is fully executed by you and the entire induction 
and on-boarding process has been completed as discussed above, please note that no relationship 
(employment, contractual or otherwise) will exist between the parties. 
 
We look forward to you joining the Legato team! 
 
Sincerely, 
 
____________________     _____________________ 
Mosur K Saisekar                 Bhuvan H 

Country Head        Date: 

Legato Health Technologies LLP 
 



 

 

 
 

 
 

                 
 

 

 

Annexure – A 

Associate Name: Bhuvan H 

Designation: Associate - Claims 

      

Component Per Annum (INR) Per Month (INR) 

Basic Salary 186000 15500 

HRA 15143 1262 

LTA 0 - 

Special Allowance 0 - 

Gross Salary 201143 16762 

Employer's contribution to PF 22320 1860 

ESI 6537 545 

Total Fixed Pay 230000 19167 

 

Cost to Company (CTC) 230000 19167 

 

Note: 

 Employee's contribution to Provident Fund, Professional Tax and Income Tax will be deducted as 
applicable. 

 As per Payment of Gratuity Act, 1972, you will be eligible for gratuity payment that will be over 

and above your CTC.  

 Shift Allowance payable based on the shift timing (except general shift). 

 Transport deduction is applicable only for associates working in general shifts.  

 Medical Insurance cover for Associate including five dependents for a principal amount of INR 

3,00,000 /- 

 Coverage amount for Personal accident and Term Life Insurance would be 5 times of CTC each 

 Notice period will be 3 months   

 Employee State Insurance (ESI) deduction applicable as per ESI Act 1948. 

 
Sincerely, 
 
 
____________________     _____________________ 
Mosur K Saisekar      Bhuvan H 

Country Head        Date: 

Legato Health Technologies LLP
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NT NORTHERN 
TRUST Date: 1&. n-2o 2o 

Letter of Intent 

Dear . o ae, R.S 

Further to your job application and subsequent interview with our recruitment panel, we are delighted to offer you employment with Northern 

Operating Services Private Limited ("Northern") as "Analyst", in our Bangalore office. The duties and responsibilities of the position are as outlined 

in your meeting with the interview panel. This letter of intent is a mutual agreement between Northern and you for employment at Northern. Brier 

details of your employment terms are outlined below. A detailed offer letter will be sent to you closer to your joining date. 

Date Of Joining 2020 

Your Annual Fixed Pay will be INR 265,198 payable monthly in arrears. This will be credited to your bank account on the last 

working day of each month. The salary break-up is detailed in Annexure Salary 

Retrials You will be entitled to participate in the Northern Provident Fund and Gratuity Scheme as per statutory requirements. 

You will be entitled to the following discretionary benefits, which may be varied or removed by Northern at any time: 

- Northern provides transport to all its employees or a transportation allowance under the Transport Opt out Scheme 

- Private Health Insurance for self, spouse, children and either of parents or parents in law; Benefits 
Accident insurance and 

-Life assurance 
Your appointment as "Analyst" with Northern is conditional upon: 

You submitting your convocation/graduation certificate and/or course completion certification along with al 

semester mark sheets within six months from the date of joining NOS; failing to do so may amount to NOS taking 

corrective action which could lead to you being terminated from NOS 

Background checks on your academic and professional qualifications, current residential address, experience, and 

1. 

any criminal records; 

Receipt of written references; 
Your eligibility to work in India. (Under Indian immigration laws, foreign nationals must have appropriate 

employment visas before their employment commences.); 

. 

Conditional Offer 

You are not being subject to any obligation, whether under a contract of employment or otherwise, which would in 
any way restrict your ability to undertake or perform your duties with respect to financial services, such as with 

Northern 
Your providing to Northern copies of all restrictive covenants, including but not limited to non-competition 6. 
agreements, confidentiality agreements, non-solicitation agreements, non-hire agreements, and other restrictive 
contracts you may have entered into with former employers. 
Achieving and maintaining an acceptable standard for compliance purposes; 7. 

8. Written acceptance of this letter of Intent. 
Your working hours and annual Leave shall be as per Northern policy and is detailed in the 'Statement of Terms of Employment' 

and 'NOSPL Employee Handbook. Your actual working hours will be advised by your manager and will not ordinarily exceed 40 

hours a week. Please note that your login time may vary according to business needs, including modifications during daylight 

savings time. The 40-hour work week does not include an additional one- hour lunch break to which employees are entitled 
each workday. You may be required to work a shift pattern 5 days a week. In working a shift pattern you may also be required 

to work a night shift. Your hours of work may be subject to variation, depending on the schedule operated by your department 

which you will be notified of, from time to time, in writing. Subject to the shift pattern you work, you may be eligible for a shift

allowance which you will be notified about as well. You should note that your entitlement to paid holiday and shift allowance 

may increase or decrease in the event that your pattern of work is altered. Employees may be required to work overtime. In 

Working Hours & Leave 

such a case they will be compensated as per the provisions in the law. 

The first six months of your employment will be probationary. Northern reserves the right to extend this period, if appropriate, 

in all the circumstances. Your probationary period with NOSPL will be considered to have been successfully completed after of 

six months or you will be advised in writing, if the Company decides to extend your probationary period. During your 

probationary period, initially of six months or any extended length of time, your notice entitlement will be one week, to be 

given by either party, prior to termination of the appointment. Upon successful completion of probation, you are obliged to 

give to Northern, or Northern is obliged to give you, notice of 60 Days prior to termination of the appointment 

Probation & Notice Periods 

NTAC:3NS-20 



GGallagher

Annexurel

Emoluments A 
Basic 
Statutory Pay 
Employer's Contnbution to Provident Fund 

Fixed Emolument
Performance Based Incentive

Total Emoluments (A) 
Benefits B 

Per Annum Per Month 
179689 
I5094 
21563 

216346 
8654 

225000 

14974 

1258 
1797 

18029 

121 
18750 

6331 Employer's contribution of ESi 

Gratuity 
Total Benefits (B) 
Cost To Company (CTC):Total(A+B) 
Deductions
Employer's Contributionto Provident Fund 
Employee's Contribution to Provident Fund
Employees Contributionto ESI 
Net pay 

8639 

14970 
239970 

1797 

1797 
122 

14313 

In additional to above compensation:
.You will bave the poteatial to earn overtime amount of Rs. 1500- (approx.) per month 

You can eam incentiveof Rs4, 000-upon clearing intermational domain certification.

This appointment letter is subject to clearance of Background Verification Check. 

Name: CHANDAN A R Place: Bangalore

Signature o Date o3lo3l2021
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cONCENTRIX 
Date:-12-Mar-20 

Sublect: Expresslon of Interest- Campus 

Dear Deepika S, 

ed to oonvey through this Expression of tnterest letter that you are being conio 
the position of Advisor, provided you ments/interviews On sucpa requirements including but not limited t0 you c ments and or nteri 
comptetion of eligbility requre ments

oprovided you sucoessfuty complete your graduation and u o 

ysUe you an Appointment Letter with details of all service terms and cnaon 

salary structure along with a proposed date of joinng 

O 
a plaOe of work shall be at the company ss discretion and can be at any one 

locations

M n or interest shal remain valid for a period of s0 d from thee date o you 

onsidenng the candidature beyond the 60 days peried would be as per the requirement 

n the organuation. 

any niormation fumished by you in your application or during the selection process 15 found 1o De 
coc Or false, and/or if you have suppressed matenal infomatbon regarding your quacauoano

expernence, the Company maay withdraw this expression of interest wMthout any notice 

Poase note that this letter is not an offer of employment or a legally binding9 contract of empioyrment

An ofer for employment shall be made to you at the sole discretion of the Company and there 1s n 

obligation on the Company to do so. An employee-employer relationship between you and thee 

openy shal be established only upon the Conpanys issuance and your acceptance of a legaly 

binding contract of employment

We encourage you to provide your acceptance of this EOl at campusplacements@concentrox.com

Concentria Hining Team 

a system generated document and does not require any signature- CNX/REC/ART/AGHR/ 



/TATemp/0003 Tnfosys BPM 
JL 2 Campus Letter of Interest 

Infosys 
Navigate your next 

To Deepika v Letter of Interest 

Greetings from Infosys BPMI 

C'Company bpuication for employment and the subsequent interview process you had with Infosys BPM Limited 

exneto Sed to inform you that you have cleared the selection process held at your college. You would now De you will end our training program at the Infosys campus in Mysore for a duration of 15-20 days. Post trainin9, iH undergo an assessment and on clearing the same, you may be offered a role/job in the Company. w cOmnl O directly constitute an employment offer, if you do clear further rounds of our selection procesS ana e tne other necessary formalities. a letter of employment will be sent to you with all your jJoining detas. Given helu dhd conditions that a candidate must know while exploring employment options with the Company. aven below is a non-exhaustive list of these terms and conditions 
date may be assigned to work at, deputed or be transferred to any of the Company's units/ departmentsS,LonS, affiliate entities or subsidiary companies. The Company expects the candidate to be willing to undertake 
EpOnsibilities assigned to him/her in the location/department/unit as may be determined by the Company. 
A Candidate is required to submit certain documents at the time of joining the Company. The Company will Ommunicate to the candidate the list of those documents once it decides to make an offer of employment to 
n/ner. It is expected that the candidate will submit each of those documents, failing which the Company may 
take appropriate action(s) including the withdrawal of the offer of employment.

3. rmpanyhas its own transport facility for the benefit of all employees. An employee can avail this facity,
ed he/she abides by the Company's transport policy. Once an offer of employment is made to a candidate,
the terms of the above stated policy will be communicated to him/her.

4. 5efore joining employment of the Company a candidate has to submit a medical certificate in the form and manner 
prescribed by the Company. In addition to this, the Company reserves the right to conduct further verification of 
Your medical condition and/or records if it is deemed necessary in light of the work that will be performed by you. 

5. Each candidate who is made an offer of employment by the Company is required to register himself/herself on 
[www.nationalskillsregistry.com] before joining employment of the Company at his/her own cost, failing which the 
Company may take appropriate action(s) including the withdrawal of the offer of employment

The Company reiterates that this letter is being issued to intimate you about the essential terms which you must be 
aware of while considering employment opportunities with us. You are therefore requested to ensure that all these 
terms are adhered to at every point during the selection process. We look forward to your participation in the further 

rounds of selection and hope to see you at Infosys BPM. 

For any further clarifications, please do reach out to us at bpm_campusteam'a@infosys.com. 080-40670678

Yours sincerely,

Issued By: Acknowledgement of receipt: 
For Infosys BPM Ltd. 

e 

Raghavendra K 

Senior Vice President & 

Global Head- HRD 

Signature:
Issuer's Name: uManghn
Issuer's Emp. No.: 8OOgI+ 

Name:Deepikav 
Date: 12feb 2020 
Location hangoulore 

INFOSYS BPM LIMITED 

(Formerly Krnown as Infosys 
CIN: U72200KA2002PLCO3031C 

RED INOE PRO . Plot Nos. 26/3, 26/4 and 26 

Hosur Road, Electronics C 

Bengaluru-560 100, India 
T 91 80 2852 2405/4187 

E 91 80 2852 2411 
: 

Company confidential Copy if Printed 1 of 1 

Version: 1.1 
RTATeno0003 
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Genpact India Private Limited 
 
DLF City, Phase V, Sector 53,   
Gurgaon - 122002, Haryana, India.  
T +91 124 283 2000; F +91 124 402 2674 
  
                                                                            www.genpact.com 

Genpact India Private Limited 
(Formerly Known as Empower Research Knowledge Services Pvt. 
Ltd.) 
CIN: U73100DL2005PTC307363 
Regd. Off.: Delhi Information Technology Park, Shastri Park,  
GT Road, Delhi, India 110053 

 

 

 
 
Date: 15-Dec-2020 
Dear Dhamini C, 
 
 
 

Sub: Appointment Letter 
 

 
We are pleased to offer you an appointment with Genpact India Pvt. Ltd. (“Company”) as Associate 
under the following terms and conditions: 
 

TERMS AND CONDITIONS 

1. Your annual Cost to Company (CTC) will be as indicated in Annexure II attached herewith. 

2. Your initial place of work will be Bangalore. However, your services are transferable, and you 

may be assigned after reasonable notice, to any location in India or abroad where the Company or 

any of its associated or customers conducts business. While on transfer you will be governed by the 

rules, regulations and conditions of service of that location. 

3. If at the time of joining, your assigned place of work is different from your current location 

("Relocation"), the Company Guest House can be availed by you. The guest house can be availed 

for a period of 15 days. The Company shall, in lieu of the accommodation provided, make a monthly 

deduction of Rs. 250 for a period of 24 Months. Further, in case of termination of employment by 

either party, before such amount has been fully recovered by the Company, the Company shall 

deduct the balance amount from your full and final settlement. 

4. The Company will be working 7 days a week, twenty−four hours a day. You will be expected to 

attend office − except while traveling on business as assigned to you by your supervisors and as per 

applicable laws in force. Weekly off will be governed as per applicable regulations & Company 

policies. 

5. You shall be required to provide the Company all documents and information as set forth in 

Annexure I of this appointment letter. 

6. You will be entitled to thirty working days leave per annum subject to prior approval by the 

Company. Accumulation / carry−forward of leave will be governed as per the existing Company 

policy on the subject. 

7. You will be on probation for six months from the date of joining, which may be extended by the 

Company at its discretion. Your services at the end of the Probation period shall be treated as 

confirmed, unless specifically extended by the company in writing. During the probation period, 

http://www.genpact.com/


     

Genpact India Private Limited 
 
DLF City, Phase V, Sector 53,   
Gurgaon - 122002, Haryana, India.  
T +91 124 283 2000; F +91 124 402 2674 
  
                                                                            www.genpact.com 

Genpact India Private Limited 
(Formerly Known as Empower Research Knowledge Services Pvt. 
Ltd.) 
CIN: U73100DL2005PTC307363 
Regd. Off.: Delhi Information Technology Park, Shastri Park,  
GT Road, Delhi, India 110053 

either party may terminate this contract by giving 60 (Sixty) days' notice in writing in the manner 

referred to in clause 9 or payment of 60 day salary in lieu thereof. If you chose not to serve the 

notice period, if applicable, the Company also reserves the right to recover from you all expenses 

incurred with regard to any training and development, special education, up skilling or on the job 

training provided to you in the course of your employment with the Company in addition to notice 

pay. However, the Company reserves the right not to accept payment in lieu of notice and at its sole 

discretion enforce the notice period. 

8. Notice to terminate this contract will be accepted by the Company only when it is issued in a form 

wherein your identity is ascertainable (such as hard copy letter with original signatures).  Notice of 

termination in electronic form where such identity cannot be ascertained such as SMS or personal 

email shall not be accepted as adequate notice of termination for the purposes of this agreement. 

9. Post confirmation, your services may be terminated by either party, giving notice in writing as 

mentioned in clause 8 for 60 (Sixty) days or payment of salary in lieu thereof. If you chose not to 

serve the notice period, if applicable, the Company reserves the right to recover from you all 

expenses incurred with regard to any training and development, special education, up skilling or on 

the job training provided to you in the course of your employment with the Company in addition to 

notice pay. However, the Company reserves the right not to accept payment in lieu of notice and at 

its sole discretion enforce the notice period. 

10. The Company reserves the right to terminate your employment on grounds of breach of policy, 

misconduct or where your performance has been found to be unsatisfactory. 

11. Absence for a continuous period of eight days without prior approval of your supervisors, (including 

overstay of leave / training), would be treated as abandonment of service and can lead to your services 

being terminated without notice. In such an eventuality the Company reserves the right to recover from 

you, all expenses incurred with regards to any training and development, special education, up skilling 

or on the job training imparted by the Company or damages suffered by Company due to loss of billing. 

12. You will automatically retire on attaining the age of 60 years.  

13. Whilst employed by the Company: 

• You will not be permitted to undertake any other full time or part-time employment or engage 

in any external activities of a commercial nature without   prior written approval.  

• You will be required to effectively carry out all duties and responsibilities assigned to you by 

your supervisors and others authorized by the Company to assign such duties and 

responsibilities. Your performance evaluation will be done periodically by your supervisors as 

per the Company appraisal system. 

• Except in the ordinary course of your employment, you shall not divulge to any third party 

any information regarding the affairs or business matters of the Company or information 

regarding its customers without prior written approval. All information that comes to your 

http://www.genpact.com/


     

Genpact India Private Limited 
 
DLF City, Phase V, Sector 53,   
Gurgaon - 122002, Haryana, India.  
T +91 124 283 2000; F +91 124 402 2674 
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knowledge by reasons of your employment with the Company is deemed to be confidential 

and any breach thereof, shall be deemed to be a violation of the Company policies and 

treated in accordance of clause 

• You confirm that there is no litigation /conviction against you before any Court of law which 

involves any criminal offence or offences involving moral turpitude.   

• You confirm that you have disclosed fully all of your business interests in the Company − 

whether or not they are similar to or in conflict with the business (es) or activities of the 

Company, and all circumstances in respect of which there is, or there might be perceived, a 

conflict of interest between Genpact and you or any immediate relatives, Also, you agree to 

disclose fully and immediately to the Company any such interests or circumstances which 

may arise during your employment. 

• You will be required to apply and maintain the highest standards of personal conduct and 

integrity and keep yourself informed and comply with all Company policies and procedures. 

14. Any violation of the above mentioned or any other Company procedures and policies would 

attract action as per Company's disciplinary policy in force, including and up to termination. In the 

event of termination by Company on account of breach of disciplinary policy, the Company will not 

be liable to any amount in lieu of notice. 

15. Upon separation from the Company on account of either resignation or termination, you will be 

required to immediately return to the Company, all assets and property (including any leased assets) 

of the Company including documents, files, books, papers, training material and memos whether in 

hard of soft copy which is in your possession or custody.  

16. The Company shall, at its discretion, conduct background, reference and medical checks 

including screens for substance use as per company policy and this offer is conditional upon the 

result of such checks. In the event the results of such background / reference checks or screens for 

substance use are unsatisfactory on any account, the Company may, in its sole discretion, revoke 

this offer at any time. 

17. You are required to submit your relieving letter in original from your previous employer (if 

applicable) within 45 days of your joining the Company failing which your employment with the 

Company shall be liable for termination without prior notice.  

18. All terms and conditions will be governed by the Company's policies as stated from time to time 

and the Company may in its sole discretion as it deems fit revoke or change such policies. 

19. The terms of this offer shall be kept strictly confidential. You shall execute all other documents as 

may be required to give effect to this offer. 
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20. Any and all disputes arising in connection with the appointment letter and services shall be 

referred to arbitration which shall be conducted in accordance with the Arbitration and Conciliation 

Act, 1996 by a Sole Arbitrator appointed with our mutual consent. The venue of the Arbitration shall 

be Hyderabad and the proceedings shall be conducted in the English language.  You agree to 

submit yourself to the exclusive territorial jurisdiction of court at New Delhi.  

 

Your assignment is effective from 04-Jan-2021. 

 

We welcome you and wish you every success in your career with Genpact. 

 
 
Kindly sign and return a copy of this letter.  Please initial each page in acceptance of the terms 
and conditions set out herein latest by 15 days of the issuance of the letter else this offer 
stands automatically withdrawn. We welcome you and wish you every success in your career 
with Genpact. 
 
 
 
 
 
 
For Genpact India Pvt. Ltd.                                                                            Accepted and Agreed 
 

 
_______________________                                                                          ____________________ 
Authorized Signatory   
Ramit Tyagi                      Dhamini C 

Assistant Vice President – Human Resources                                                                                           
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Annexure I 
 

Listed below are the mandatory documents (in photocopy) you are required to furnish at the time 
of joining. 
 

1. Professional Relieving Letter from previous employer (last employment) only 
 

2. 4 recent Passport size Photograph 

a. One for Genpact ID card 

b. One for opening a new bank account if you do not have an one with ICICI/HDFC/Axis 

c. Two for PAN card application if you do not have one 
 

3. If your salary is less than or equal to the applicable limit mentioned in the ESI Act, 1948[1] you 
will need to enroll for ESIC (Employee State Insurance Corporation) which is a Govt. regulation 
therefore please carry;   
 

a. 3 Post card size (4X7) photographs of yourself  
Or 

b. If you would like your family covered Family group Photograph of immediate family (4X7, 
3 Copies of the same photograph), only members in the photo will be covered, Photos 
should be clear and have only your immediate family who are your dependents. 

*Please check the Company policy for the applicable limit 
 
4. If already a member of a provident fund (PF) scheme with previous employer, then; 

a. Employer's name 
b. Provident Fund account number from your previous employer 
c. Universal account number provided by your previous employer 
d. Date of joining & leaving from previous employer 
e. Aadhaar card copy 

 
 
 
 
 
 
 
 
 

 
[1] Please check the Company policy for the applicable limit 
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Annexure II   
COMPENSATION DETAILS   

Name Dhamini C 

Band Band 5A   
Designation Associate  

Location Bangalore  
Components Amount (per 

month) 
Amount (per 

annum) 

Basic INR 15,000/- INR 180,000/- 

Company Contribution to Provident Fund (PF) INR 1,800/- INR 21,600/- 

Housing Rent Allowance INR 3,783/- INR 45,400/- 

Fixed Pay INR 20,583/- INR 247,000/- 

Annual Performance Bonus* INR 7,200/-  

   

   

   

Performance Linked Incentive** Amount (per annum) 

Best Performer INR 48,000/-  

Average Performer INR 27,600/-  

Low Performer INR 0/-  

   

Total Earning Potential Amount (per annum) 

Best Performer INR 302,200/-  

Average Performer INR 281,800/-  

Low Performer INR 254,200/-  

   

Benefits Amount (per annum) 

Life Insurance Including Employee Deposit Linked 
Insurance Scheme (EDLIS)  

INR 
1,601,000/- 

 

Personal Accident/Disability Insurance (For Employee) INR 1,000,000/- 

Medical Insurance covering hospitalization (For Employee) INR 100,000/-  

Interest Free Soft Loan (Post 6 Months) INR 10,000/-  

Out Patient Medical Facilities at Office Free  

Company Contribution ESIC As per Act  

Gratuity INR 8,654/-  

Other Attractions   

Parichay (Employee Referral Scheme) As per scheme 

Rewards & Recognition As per Performance 

Education@work : Professional advancement 
programmes 

As per scheme 

Concierge Services Subsidized Rates 

   
Notes:   
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* Employees not on Performance Linked Incentive Plan will be eligible for a different Annual 
Performance Bonus Plan than mentioned above. In such cases, Annual Performance Bonus 
potential is similar to the indicative Average Performance Linked Incentives as mentioned in 
table above. Annual Performance Bonus payout however is ultimately determined based on 
company / individual Performance and prevailing company guidelines.    
** Performance Linked Incentive mentioned above is an indicative average amount possible for 
the said performance level. Eligibility for such incentives, actual amount and payout timelines 
may vary with Business/Process. 

. The above mentioned components/benefits are as per the prevalent company policy and/or 

applicable law and are subject to change. 

• The aggregate of all bonus payouts paid to you during an accounting year including Annual 
Performance Bonus (APB), VIC (if any), and other bonus payouts (if any) shall be in lieu of 
profit based bonus (if any), payable to you for such accounting year under Section 31A of the 
Payment of Bonus Act, 1961 ("PBA") (if applicable) 
• In the event that the PBA is applicable to you and the aggregate of APB, VIC (if any) and any 
other bonus payout made to you during the year is less than the stipulated payout mentioned 
in the PBA, for such accounting  year, Genpact will pay you the difference at a later date. You 
are not entitled to any bonus payout other than those mentioned above, either under 
applicable laws or as per your employment terms with Genpact. All amounts payable to you 
will be after deduction of applicable taxes 
   

___________________________________ __________________________
______ 

Candidate Name:  Offer Date:  
   

   

 

• The APB amount mentioned above reflects indicative average payouts for your band. 
The eligibility for APB will depend on the performance of Genpact and your 
performan4ce as per the company policy and the Performance Management System 
(For example, employees who are rated as "Least Effective" are not eligible for APB). 
An eligible employee will be paid APB at fixed rates in March/ April for the preceding 
calendar year (January - December) and the same will be prorated based on the date 
of joining. For DOJ post 31 August, bonus payout is processed with the next bonus 
cycle for the entire period.   

• The aggregate of all bonus payouts paid to you during an accounting year including 
APB, VIC (if any) and other bonus payouts (if any) shall be in lieu of profit based bonus 
(if any) payable to you for such accounting year under Section 31A of the Payment of 
Bonus Act, 1961 (“PBA”) (if applicable). 

• In the event that the PBA is applicable to you and the aggregate of APB, VIC (if any) 
and any other bonus payout made to you during the year is less than the stipulated 
payout mentioned in the PBA, for such accounting year, Genpact will pay you the 
difference at a later date. You are not entitled to any bonus payout other than those 
mentioned above, either under applicable laws or as per your employment terms with 
Genpact. All amounts payable to you will be after deduction of applicable taxes. 
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• Genpact reviews its compensation structure and policies from time to time. The 
compensation structure and benefits offered to you in this letter are subject to change 
and the same will be communicated to you at the joining date or at a later date when 
such change becomes applicable.     

• Any employee deduction will be governed by applicable laws and prevalent company 
policy and will be subject to change. 

 

 

With Warm regards 

 

For Genpact India                                        Accepted and Agreed 

 

 

 

 
____________________________                                      ___________________                                                       

  

Ramit Tyagi                        Dhamini C 

Assistant Vice President – Human Resources    
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CONCENTRIX 
Date:- 24-Feb-20 

Subject: Expression of Interest Campus 

Dear Dhanush N. 

sidered for 

other 

sful 

e e Peased to convey through this Expression of Interest letter that you are pein 

oo of AdVisor, provided you successfully complete your graduaton d 

ns mcuding but not limited to you cle aring further assessmentslntev 
peton ol eligibility requirements viz. Graduation, final assessments and ofe 

yssUe you an Appointment Letter with details of all service terms and conaiions do 

salary structure along with a proposed date of joining 

and 

a place of work shall be at the company's discretion and can be at any oncenu 
ocations. 

is Expression of Interest shall remain valid for a period of 60 days from the date of your Fina 

xination. Considering the candidature beyond the 60 days period would be as per the reguirement

in the organization

any intormation furnished by you in your application or during the selection process is tournd to De 

corect Or talse, and/or if you have suppressed material information regarding your qualfications and 

experence, the Company may withdraw this expression of interest without any notice. 

Please note that this letter is not an offer of employment or a legally binding contract of employment. 

An offer for employment shall be made to you at the sole discretion of the Company and tnere is no 

oogation on tne Company to do so. An employee-employer relationship between you and tne 

Company shall be estabilished only upon the Company s 1SSuance and your acceptance or a legally 

binding contract of empioymen 

We encourage you to provide your acceptance of this EOl at campusplacements@concentrix.com 

Concentrix Hiring Team 

a system generated document and does not require any signature- CNX/REC/ART/A 



CONCENTRIx Date:- 24-Feb-20 

Subject: Expression of Interest- Campus 

Dear Dinesh M, 
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ueenis including but not limited to you clearing further assessmentse 

Olgioity 
requirements viz. Graduation, final assessments and Or tenew 

yssUe you an Appointrment Letter with details of all service terms 8no coo 

salary structure along with a proposed date of joining. 

al place of work shall be at the company's discretion and can be at any oncen 

locations.

pession of Interest shall remain valid for a period of 60 days from the date of your Final 

xminaton. Considering the candidature beyond the 60 days period would be as per tne require 
in the organization.

any inormation furnished by you in your application or during the selection process 1S TOuna De 

et Or talse, and/or if you have suppressed material information regarding your quaimcaton5 and 

Apenence, the Company may withdraw this expression of interest without any notc8. 

ease note that this letter is not an offer of employment or a legally binding contract of employment. 

An offer for employment shall be made to you at the sole discretion of the Company and there is no 
obligation on the Company to do so. An employee-employer relationship between you and tne 
Company shall be established only upon the Company's issuance and your acceptance of a legaly 

binding contract of employment. 

We encourage you to provide your acceptance of this EOI at campusplacements@concentrix.com 

Concentrix Hiring Team 

a system generated document and does not require any signature
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Infosys 
Document # HR/TA/Temp/0003 Infosys BPM Lld 

J 2 Carnpus Letter of Interest 

Navigate your next 
Letter of Interest 

To uNITH KUMAR 
Greetings from Infosys BPM! 

We refer to your application for employment and the subsequent interview process you had with Infosys BPM Limited 
Company") 
We are pleased to inform you that you have cleared the selection process held at your college. You would now be 
expected to attend our training program at the Infosys campus in Mysore for a duration of 15-20 days. Post training, you will undergo an assessment and on clearing the same, you may be offered a role/job in the Company. While this 
letter does not directly constitute an employmer 
Complete the other necessary formalities, a letter of employment will be sent to you with all your joining details. There are certain terms and conditions that a candidate must know while exploring employment options with the Company. Given below is a non-exhaustive list of these terms and conditions 

offer, if you do clear further rounds of our selection process and 

1. A candidate may be assigned to work at, deputed or be transferred to any of the Company's units/ departments, ocations, affiliate entities or subsidiary companies. The Company expects the candidate to be willing to undertake 
the responsibilities assigned to him/her in the location/department/unit as may be determined by the Company. 

2. A candidate is required to submit certain documents at the time of joining the Company. The Company will communicate to the candidate the list of those documents once it decides to make an offer of employment to him/her. It is expected that the candidate will submit each of those documents, failing which the Company may take appropriate action(s) including the withdrawal of the offer of employment. 
3. The Company has its own transport facility for the benefit of all employees. An employee can avail this facility, provided he/she abides by the Company's transport policy. Once an offer of employment is made to a candidate, the terms of the above stated policy will be communicated to him/her. 

4. Before joining employment of the Company a candidate has to submit a medical certificate in the form and manner prescribed by the Company. In addition to this, the Company reserves the right to conduct further verification of your medical condition and/or records if it is deemed necessary in light of the work that will be performed by you. 
5. Each candidate who is made an offer of employment by the Company Is required to register himself/herself on www.nationalskillsregistry.com] before joining employment of the Company at his/her own cost, failing which the 

Company may take appropriate action(s) including the withdrawal of the offer of employment 

The Company reiterates that this letter is being issued to intimate you about the essential terms which you must be aware of while considering employment opportunities with us. You are therefore requested to ensure that all these terms are adhered to at every point during the selection process. We look forward to your participation in the further rounds of selection and hope to see you at Infosys BPM. 

For any further clarifications, please do reach out to us at bpm_campusteam'a)infosys.com. 080-40670678 

Yours sincerely, 

For Infosys BPM Ltd. Issued By: Acknowledgement of receipt: 

W 
Raghavendra K 
Senior Vice President & 
Global Head- HRD 

Signature 
Issuer's Name: HIMANSHU 
Issuer's Emp. No.: 009127 

Name: C. PoNITH KMAR 
Date: 12 Fe.bupory 2b20 
Location bancelore 

INFOSYS BPM LIMITED 
(Formerly Known as Infosys BPO Limited) 
CIN: U72200KA2002PLCO30310 

Plot Nos. 26/3, 26/4 and 26/6 

Hosur Road, Electronics City 
Bengaluru-560 100, India 
T 91 80 2852 2405/ 4187 9999 

HR/TA/Temp/0003 Version: Lompony confdential Copy Printed 1 of 

F 91 80 2852 2411 

www.intesysbpm.ram 



 

 
 

 
 

 
 

                 
 

 
 

 

 

Employment Agreement 

December 1st, 2020 

K Ganesh 

Bangalore 

Dear K Ganesh, 

Congratulations! Welcome to Legato Health Technologies LLP (“Legato”).  

The purpose of this employment agreement (“Agreement”) is to confirm the terms and conditions of our 

offer of employment to you. Your employment will be subject to the terms and conditions contained herein 

and in addition, will be governed in accordance with key employment and related policies of Legato. 

1. Date of Commencement/ Job Title 

(a) Your employment with Legato shall commence on December 1st, 2020 as Associate - Claims, 

based out of Bangalore - RGA 

(b) Legato reserves the right to re-designate or revise your position or work description or work location 

at any time without stating any reason by a written notice to you. 

(c) Legato has the sole discretion to modify the nature of your duties and powers as it may deem 

appropriate without assigning any reason and you will be expected to undertake all responsibilities 

that may be assigned to you by Legato at any time. 

(d) The nature of your employment will be “at will” and no fixed period of employment in Legato is 

applicable to you. You or Legato may terminate your employment as per the provisions contained 

herein.   

(e) Your employment with Legato is conditioned on the satisfactory clearance of background check(s) 

conducted on you. In the event Legato is not satisfied with the results of the background check(s), 

Legato will be entitled to terminate your employment forthwith.    

(f) Legato may at any time transfer, second, depute or assign your services to any affiliated companies, 

successor in interest or other division/branch of Legato as it may deem necessary solely at the 

discretion of Legato and for such period of time that Legato deems appropriate.  

2. Full Time Employment: 

(a) You will be a full time employee of Legato and you shall devote yourself exclusively to the business 

of Legato. You will not engage yourself anywhere in any work, profession, trade, employment or 

commercial activity (other than normally acceptable personal investment activity), in any capacity 

either honorary or otherwise, whether part-time or full-time, directly or indirectly or whether during or 

outside office hours or within or outside the office premises, whilst in the services of Legato.   



 

 
 

 
 

 
 

                 
 

 
 

 

 

(b) You may not enter into any commitments or dealings on behalf of Legato for which you have no 

express authority, nor alter or be a party to any alteration of any policy of Legato or exceed the 

authority or discretion vested in you without the previous sanction of a duly authorized manager. 

3. Standard Conditions of Employment 

(a) In addition to the terms of this Agreement, you shall abide by the standard terms of employment of 

Legato as stated in the Employee Handbook or any other policies or procedures communicated to 

you by Legato either orally or in writing (“Standard Employment Terms”). The Standard 

Employment Terms will be communicated to you from time to time or be accessible by you on 

Legato’s intranet, Pulse. 

(b) You acknowledge and agree you will be governed by the rules, policies, guidelines, codes and 

internal regulations (together Policies). The current polices are made available to you, however,  

Legato reserves the right  to modify, revise or replace its existing policies and you acknowledge that 

it’s your responsibility to know and keep yourself updated on the policies from time to time.  

(c) The Standard Employment Terms will relate to various matters relating to your working with Legato, 

including hours of work, holidays, leave, code of conduct, confidentiality policy, etc.   

(d) The Standard Employment Terms are deemed to include other policies of Legato that may be created 

including the policy for prevention of sexual harassment at the workplace, internet and network use 

policy, intellectual property policy, etc.   

(e) The Standard Employment Terms may be changed by Legato from time to time at the sole discretion 

of Legato and such changed standard employment terms shall become applicable to you, upon 

receipt of notice of the same.   

4. Representations 

(a) You hereby represent that all the contents of your resume, testimonials, references, application form, 

previous employment details and other information furnished by you are true and accurate. 

(b) If any of the above particulars are found at any time to be incorrect or misleading in any way, Legato 

shall have the right to terminate your employment for misconduct, without the requirement of 

providing you any notice or compensation in lieu thereof. 

5. Compensation 

(a) In consideration of your employment with Legato, you shall be paid a monthly compensation as 

detailed under Annexure-A hereto.  Such payment shall be subject to deduction of applicable taxes 

and other levies or contributions as per the law. 

(b) Monthly or periodic components of your remuneration will be paid to you in accordance with the 

regular payment schedule as decided and communicated by Legato.  

(c) Your terms of employment and compensation are strictly confidential and you shall not divulge the 

same to any other employee of Legato except where required by Legato policy. 



 

 
 

 
 

 
 

                 
 

 
 

 

 

(d) Legato may at its sole discretion from time to time review your remuneration and any changes to the 

same will be notified to you in writing. Until Legato notifies you of any such revision, the latest written 

communication to you giving details of your compensation shall apply. You agree that all such 

revisions shall be binding on you. 

6. Statutory Benefits 

(a) You are eligible to receive applicable statutory and non statutory benefits as detailed in the Standard 

Employment Terms, including but not limited to provident fund and gratuity.  

(b) Women employees (only) are entitled to statutory maternity benefits under Annexure B enclosed 

herewith. 

7. Work hours and Leave  

At present, Legato has a 5 day work week, from Monday through Friday. The standard working hours 

of Legato is 9 hours inclusive of 1 hour break. Legato’s business may require an employee to work 

in shifts. You will be entitled to leave in accordance with the policies of Legato.  

You agree that any bonus payments linked with production/productivity or other compensation paid 

to you by Legato shall be in lieu of any bonus required to be paid to you under the statutory laws of 

India.   

8. Safe Custody of Legato Material 

(a) You will be responsible for keeping safe and in good condition, all Legato material entrusted to you, 

if any, including, but not limited to, cellular phone, laptop, car and other equipment (“Legato 

Property”).  

(b) In the event of any damage or loss to Legato Property entrusted to you, you shall be liable for the 

same and Legato reserves the right to deduct the cost of such articles from your compensation or 

take such other action that it may deem appropriate.  

9. General Conduct 

(a) You shall abide by all employee related rules, regulations and policies as may be enforced from time 

to time, including the Standard Employment Terms. You shall follow guidelines as per Legato’s policy 

of business conduct, including but not limiting to: 

(i) All official procedure of Legato, including all policies and procedures related to information 

security, cyber security and the protection and confidentiality of personal information.  

(ii) Immediately inform your superiors of any risk known to you in relation to any acts detrimental 

to Legato or its business. 

(iii) Not accept any monetary/ non-monetary gift, reward, payment or benefit from any supplier 

or customer of Legato.  



 

 
 

 
 

 
 

                 
 

 
 

 

 

(iv) Not make any offer or grant any payment or benefit, directly or indirectly, to any person or 

organization in exchange for obtaining any contract or orders for or on behalf of Legato.  

(v) Not hold any personal interest in any supplier or a competing business with any person.  

(vi) Comply with the confidentiality covenants contained herein. 

(vii) Avoid any behavior or action which harms or may harm the integrity or interest of Legato.  

(viii) In case of possession of Legato-sensitive information, such information may only be used in 

the proper execution of your assignment and duties. 

(ix) Act independently, honestly and professionally with all business contacts. 

(x) Avoid conflict of interest, entangling personal and professional interests or any appearance 

of such entanglement. 

(xi) Not enter into private transactions with suppliers and other business contacts of Legato (such 

as brokers) and not enter into transactions for and on behalf of Legato of terms and 

conditions other than those used by Legato in the normal course of business.  

(xii) Obey the lawful and reasonable orders of your superiors and discharge your duties entrusted 

to you loyally, honestly and diligently.  

You acknowledge that non-compliance with the Standard Employment Terms may result in 

disciplinary action against you, including, where Legato considers necessary under the 

circumstances, termination of your employment.  

(b) During the period that you are employed by Legato, you shall not, on behalf of Legato or on the 

pretext thereof, give or pay to any person any money, Gratification or Valuable Thing of any kind 

(other than a legally acceptable, official and Legato approved consideration) in order to induce or 

influence a Public Servant to do or forbear from doing any act in relation to Legato.   

(c) The terms Public Servant, Gratification and Valuable Thing shall have the meaning assigned to them 

under the Prevention of Corruption Act, 1988.  

(d) It is clarified that you shall not pay any “speed money” or “facilitation payment” in order to quicken 

the process of any act that needs to be performed other than a purely legal remuneration paid to a 

service provider.    

(e) During the period that you are employed by Legato, you shall not, on behalf of Legato or on the 

pretext thereof, receive from any person (or arrange for some other person to so receive on your 

behalf) any money, Gratification or Valuable Thing of any kind as consideration in order to do or 

forbear from doing any act in relation to Legato.  

(f) During your employment you shall not: (a) enter into any arrangement, contract or financial 

transaction on behalf of Legato with any relative or entity controlled or owned by a relative; (b) enter 

into such arrangement, contract or financial transaction with any person entity or organization for the 



 

 
 

 
 

 
 

                 
 

 
 

 

 

benefit of some other person, entity or organization; or (c) claim any compensation/reimbursement 

or pay any amount on behalf of Legato for a purpose other than the purpose for which such amount 

is actually payable.        

10. Special Requirements 

(a) You acknowledge that in relation to your employment with Legato, you shall conform to such 

additional practices, policies, terms and conditions etc., as may be required by Legato.   

(b) Such practices may include: 

(i) A requirement to obtain end use statements from customers of products or services of Legato; 

(ii) A prohibition on export of certain goods and services to certain countries or to parties who 

may be so notified by Legato; 

(iii) Special requirements prescribed by customers of Legato, including relating to standards for 

the protection of confidential information. 

11. Training Agreement 

As per company policy, in case your work entitles you to travel for any training purposes, you are 

required to sign an agreement with the company for a period of one year. In case you terminate your 

employment with Legato or are terminated for cause by Legato prior to the completion of one year, 

you shall pay back the expenses incurred by Legato specified in the travel agreement.  

12. Confidentiality and Intellectual Property Protection 

(a) You agree to keep confidential and not to disclose or to make use of, and shall use best efforts to 

safeguard any information of Legato, including its clients, members, providers, associates and 

business partners, that is by its nature confidential or which is communicated to you to be 

confidential. 

(b) Any intellectual property developed by you during your employment with Legato, including any 

copyrights, designs, patents, layouts, mask works, etc. shall be deemed as “works for hire” under 

applicable intellectual property laws and shall be the exclusive property of Legato. You hereby assign 

all rights in relation to such intellectual property to Legato on a worldwide and perpetual basis at no 

extra costs and further agree to do all such acts to perfect such assignment to Legato.  

(c) To more effectively set out the detailed rights and obligations of the parties in relation to protection 

of confidential information and intellectual property, you will be required to execute other documents 

by Legato (including, but not limited to, an employee intel lectual property assignment and 

confidentiality protection agreement) and you agree to be bound by any such additional terms.   

13. Privacy 

(a) You will be providing to Legato certain information about yourself and your family, including personal 

information and sensitive personal data or information (“Personal Information”). You hereby agree 



 

 
 

 
 

 
 

                 
 

 
 

 

 

that Legato may use and retain your Personal Information for a lawful purpose and to the extent 

deemed necessary by Legato in relation to your employment with Legato and for ancillary purposes.   

(b) You hereby also agree that Legato may transfer or disclose such Personal Information to such other 

agencies Legato may consider necessary, whether affiliates or otherwise and whether in India or 

otherwise. Legato may codify its policies relating to privacy in a privacy policy which it will provide to 

you and you hereby agree to the same.   

(c) Legato shall use reasonable security practices and procedures to safeguard your Personal 

Information.  Notwithstanding anything contained herein, “Reasonable security practices and 

procedures” under section 43A Explanation (ii) of the Information Technology Act 2000 means such 

procedures that Legato shall implement and which may, in Legato’s discretion, be intimated to you 

from time to time and you hereby agree to the same.  

14. Non Solicitation / Non-Compete 

(a) You shall not directly or indirectly, or through any other party, solicit, induce, or offer employment to 

any persons who are employees of Legato or its affiliates for a period of 1 (one) year after the date 

of termination of your employment with Legato, or otherwise take any action detrimental to the 

relationships between Legato, its affiliates and/or their respective employees. 

(b) You shall not, directly or indirectly, or through any third party, solicit business from, any customer of 

Legato 

15. Indemnity 

You will fully and effectively indemnify Legato against all losses, damages and expenses incurred 

due to any breach of the terms herein, or any fraud, misconduct or negligence on your part in the 

course of your employment with Legato.  

16. Retirement  

The retirement age for all employees is 60 years of age.  

17. Termination 

(a) If you wish to terminate your employment, you may do so by providing a prior notice of three (3) 

months to Legato in writing. In the event you request to be relieved from services with Legato at an 

earlier date, Legato may relieve you earlier solely at its discretion.  

(b) The Company may at any time terminate your employment: 

 By giving you prior written notice of at least 3 months or paying you amount equivalent to the 

proportionate fixed salary for any shortfall in the notice period. Fixed salary means the total gross 

monthly salary as shown on your latest salary slip provided by Legato to you (including taxable 

reimbursements) but excluding amounts payable on retirement, your committed or discretionary 

bonus and any reimbursements. 



 

 
 

 
 

 
 

                 
 

 
 

 

 

 With immediate effect, without any prior notice or compensation by a written communication to 

you: 

A. In the event of your misconduct/prohibited conduct and/or any act which constitutes an 

offence involving moral turpitude;  

B. You are (or Legato acting reasonably is of the view that you are) in material breach of the 

terms and conditions of your employment; 

C. In the event you are  working  remotely, and you are not  physically present at the address 

provided by you during the on-boarding process with Legato and not being able to receive 

Legato company property including the laptop as part of the induction and on-boarding 

process within the time period as stipulated by Legato to you.  

D. You have not completed related induction processes, which may have been conducted 

remotely by Legato at its discretion. 

E. Legato acting reasonably, is of the opinion that you have engaged in fraud, misconduct, 

material violation of any Standard Employment Terms or have been grossly negligent or 

reckless in your conduct); 

F. Legato at any time discovers that any information or document submitted by you is 

fraudulent, materially false or incorrect; or Legato following the conduct of background or 

reference checks or otherwise receives information or becomes aware of information 

concerning you with Legato , acting reasonably, considers to be materially detrimental to its 

interests should your employment continue. 

 With immediate effect if for any reason you are considered no longer medically fit to perform your 

duties as an employee by a medical practitioner of the Company’s choice. 

(c) You agree that in case of retrenchment, the principle of “last in first out” shall not be applicable.    

(d) You shall at the time of leaving the employment of Legato, deliver back to Legato any and all Legato 

Property, devices, records, data, notes, reports, proposals, lists, correspondence, specifications, 

drawings, blueprints, sketches, equipment, confidential or proprietary information, including but not 

limited to PHI (“PHI” shall have the same meaning as the term “Protected Health Information” in 45 

C.F.R. § 160.103.) and PII (Personally Identifiable Information)  or any other documents or property, 

or reproductions of any of the aforementioned items provided to you pursuant to your employment 

with Legato or otherwise in the possession of Legato.  

(e) You agree that you shall not copy, duplicate, recreate or record or otherwise keep in possession or 

deliver to anyone other than Legato, any of the aforementioned items.’ 

18. Dispute Resolution 

(a) Except as provided herein, all disputes in relation to this Agreement shall be settled through 

arbitration in accordance with the Arbitration and Conciliation Act, 1996.  The arbitration shall be 

conducted by a single arbitrator to be selected by you out of a list of three arbitrators provided by 



 

 
 

 
 

 
 

                 
 

 
 

 

 

Legato. The arbitration proceedings shall take place at Bangalore India and shall be conducted in 

English. 

(b) You acknowledge that damages alone will not be an adequate remedy in the event of breach of any 

of your obligations under this Agreement.  You therefore agree that Legato shall be entitled (without 

limitation of any other rights or remedies otherwise available) to obtain injunctive or equitable relief 

from any court of competent jurisdiction. 

19. Miscellaneous Provisions 

(a) Notices – Any notice to be given to you by Legato shall be given by email at your Legato email 

address. Any notice to be given by you to Legato shall be in such manner as may be directed by 

Legato from time to time.  In the event you are not frequenting office and/or not accessing your 

Legato email, Legato shall be entitled to send you notice by courier or registered post 

acknowledgment due at your address as intimated by you to Legato.   

(b) Change Of Address - You will promptly inform Legato in writing of any change in your residential 

address or contact details. 

(c) Governing Law - This Agreement shall be governed by, and construed in accordance with the laws 

of India. 

(d) Waiver- No inaction, act or omission by Legato shall be considered as a waiver by Legato of any of 

its rights herein unless specifically waived by Legato in writing. 

(e) Invalid Provision – If any of the terms of employment are found to be invalid under law, such provision 

shall be replaced by another provision which most nearly effectuates the same result as the 

impugned provision.   

For Legato Health Technologies LLP 

 
Surabhi Pradeep 

Manager - Human Resources 

Date: December 1st, 2020 

 

 

I K Ganesh have read, understood and accepted the terms and conditions set out above. 

 

K Ganesh 

Date: December 1st, 2020 

 

 



 

 
 

 
 

 
 

                 
 

 
 

 

 

      Annexure – A 

Break-up of Salary 
 

Salary Component 
Amount per month 

(INR) 
Amount per annum 

(INR) 

Basic Salary  15500 186000 

HRA  1262 15143 

ESI 545 6537 

Special Allowance 0 0 

Gross Salary 16762 201143 

Employer's contribution to PF  1860 22320 

Total Fixed Pay 19167 230000 

Variable Pay - - 

Cost to Company (CTC)  230000 

 

 
Note:  
Employee's contribution to Provident Fund, Professional Tax and Income Tax will be deducted as 
applicable.  

As per Payment of Gratuity Act, 1972, you will be eligible for gratuity payment which will be over and 
above your CTC.  

Shift Allowance payable based on the shift timing (except general shift)  

Associates in general shift who avail transport will not be eligible for Conveyance allowance.  

Medical Insurance cover for Associate including five dependents for a principal amount of INR 3,00,000 / -  

Coverage amount for Personal accident and Term Life Insurance would be 5 times of CTC each  

Notice period will be 3 months  

Employee State Insurance (ESI) deduction applicable as per ESI Act 1948.  
 

 
 
 

K Ganesh 

Signature 

December 1st, 2020

 



cONCENTRIX 
Date:- 24-Feb-20

Subiect: Expressionof Interest-Campus 
Dear Gokul Raju gokulraju,

PoBitlon of Advisor. De eter 
that you are being considered 1or 

urements imckuding but not limited to you cleaing further assessments/interviews. On ucc 

n of eligibility requirements viz Graduation, final assessments and or nie 

we are pleased to comvey through this Ep wur oraduation and u 

ary wtuet PpOinthent Letier with details of all service terms ano conann 

salaty stnucture along with a propo5ed date of joining9 

onieal place of work shall be at the company's discretion and can be at any on 

locations 

his Bpression of Interest shall remain valid for a period of 60 days from the date ot you n 
aon considering the candidature beyond the 60 days period would be as per ne requite 
in the organization

any information furmished by you in your application or during the selection process is found to oo 

ncorect or false, and/or if you have suppressed material information regarding your qualifications and 

penence, the Company may withdraw this epression of interest without any notice. 

lease note that this letter is not an offer of employment or a legally binding contract of empioyment
An offer for employment shall be made to you at the sole discretion of the Company and there sno 

obligation on the Company to do so. An employee-employer relationship between you and the 

Company shall be established only upon the Companys issuance and your acceptance of a legaly 

Dinding contract of employment. 

We encourage you to provide your acceptance of this EOl at campusplacements@concentric.com 

Concentric Hining Team 
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Document # HR/TA/Temp/0003 Infosys BPM Ltd JL 2 Campus Letter of Interest 

Infosys 
Navigate your next 

Letter of Interest 
To Hoh S 

Greetings from Infosys BPM! 

we rerer to your application for employment and the subsequent interview process you had with Infosys BPM LImIted ("Company"). 
we are pleased to inform you that you have cleared the selection process held at your college. You wouid now D Expectea to attend our training program at the Infosys campus in Mysore for a duration of 15-20 days. Post tralning,dndergo an assessment and on clearing the same, you may be offered a role/job in the Company. whle this
eter does not directly constitute an employment offer, if you do clear further rounds of our selection proEo Onpiete the other necessary formalities, a letter of employment wil be sent to you with all your joining detalls. nere dre certain terms and conditions that a candidate must know while exploring employment options with the compdiy. 
Given below is a non-exhaustive list of these terms and conditions 

A candidate may be assigned to work at, deputed or be transferred to any of the Company's units/ departments, Ocations, affiliate entities or subsidiary companies. The Company expects the candidate to be willing to undertdke 
ne responsibilities assigned to him/her in the location/department/unit as may be determined by the Company 
A candidate is required to submit certain documents at the time of joining the Company. The Company win Communicate to the candidate the list of those documents once it decides to make an offer of employment to him/her. It is expected that the candidate will submit each of those documents, failing which the Company may take appropriate action(s) including the withdrawal of the offer of employment. 

3 The Company has its own transport facility for the benefit of all employees. An employee can avail this facility, provided he/she abides by the Company's transport policy. Once an offer of employment is made to a candidate, the terms of the above stated policy will be communicated to him/her. 
4. Before joining employment of the Company a candidate has to submit a medical certificate in the form and manner prescribed by the Company. In addition to this, the Company reserves the right to conduct further verification of your medical condition and/or records if it is deemed necessary in light of the work that will be performed by you. 

Each candidate who is made an offer of employment by the Company is required to register himself/herself on [www.nationalskillsregistry.com] before joining employment of the Company at his/her own cost, failing which the 
Company may take appropriate action(s) including the withdrawal of the offer of employment 

5. 

The Company reiterates that this letter is being issued to intimate you about the essential terms which you must be 
aware of while considering employment opportunities with us. You are therefore requested to ensure that all these 
terms are adhered to at every point during the selection process. We look forward to your participation in the further 
rounds of selection and hope to see you at Infosys BPM. 

For any further clarifications, please do reach out to us at bpm_campusteam@infosys.com. 080-40670678

Yours sincerely,

Issued By: Acknowledgement of receipt: For Infosys BPM Ltd. 

Name: HLohos J 
Date: 

Raghavendra K 
Senior Vice President & 

Signature:
Issuer's Name: Himomhw 
Issuer's Emp. No.: Ooo q18F 

-eb- Joao 
Location 

INFOSYS BPM LIMITEDD 
Global Head- HRD 

Formerly Known as Infosys BPO Limited) 
CIN: U72200KA2002PLCO30310 

Plot Nos. 26/3, 26/4 and 26/6 
Hosur Road, Electronies CIty 
Bengaluru-560 100, Indla 
T 91 80 2852 2405/4187 9999 Vevon: 1. Compeny conlidental Copy if Printed of 

HRTATema/0003



cONCENTRIXx 
Date:- 24-Feb-2 

Subject: Expression of Interest - Campus 

Dear Harshitha N, 

d for 

M 
C esed to convey through this Expression of Interest letter that you are being con 

he position of Advisor, provided you successtuy 
requirements including but not limited to you clearing tu 
Completion ot eligibility requirements viz. Gradued 

ay SSue you an Appointment Letter with details of all service eb 

salary structure along with a proposed date oT joming 

your graduation and fulfil other 

essments/interviews. On suc 
sessments and / or interviews, tne 

and 

nta place of work shall be at the company's discretion and can be at any oneu 

locations 

is EXpression of Interest shall remain valid for a period of 60 days from the dale or your rinai 

amination. considering the candidature beyond the 60 days period would be as per the requiretne 

in the organization. 

any information furnished by you in your application or during the selection process Is tound to De 
ncorrect or false, andior if you have suppressed material information regarding your qualitications ana 

expenenCe, the Company may withdraw this expression of interest without any notice. 

Please note that this letter 1s not an ofer of employment or a legally binding contract of employment. 
n orer or employment shall be made to you at the sole discretion of the Company and tnere is no 

ODigation on the company to do so. An employee-employer relationship between you and the 

Company shall be established only upon the Company's issuance and yOur acceptance of a legaly 

binding contract of employment. 

We encourage you to provide your acceptance of this EOl at campusplacements@cencentrix.com 

Concentrix Hiring Team 

sa system generated document and does not require any signature CNX/REC/ART/AG 
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galla9iler 

Insurance| Risk Management Consulting 

Date: 06-Apr-2021 

Juveria Khalid 

Dear Juveria, 

This has reference to the discussions you had with us. This is to confrm our intent to offer 
you a position as per the details below. 

Designation: Process Associate 

Emoluments A 
Basic 

Statutory Pay 
Employer's Contribution to Provident Fund 
Fixed Emolument 
Performance Based Incentive 
Total Emoluments (A) 
Benefits B 
Employer's contribution of ESI 
Gratuity* 
Total Benefits (B) 
Cost To Company (CTC):Total (A+8) 
Deductions 
Employer's Contribution to Provident Fund 
Employee's Contribution to Provident Fund 
Employee's Contribution to ESI 
LNet pay 

Compensation would be as per company prevailing policies. 
Date of joining: (Apr-Jun 2021) Tentative 
-Based on completion of exams and as per business requirement) 

Per Annum |Per Month 
179689 

15094 
21563 

216346 

14974 

1258 
1797 
18029 
721 

18750 
8654 

225000 

6331 
8639 
14970| 

239970 

1797 
1797 
122 

14313 

Your place of work will be at Bangalore and you will be expected to attend the office 
during the working hours as decided by the company. 

Your appointment is subject to the following: 

1. Back ground check 
2. You clearing your final semester/year exams with 50% aggregate

Gallagher Service Center LLP 
Regd. Oice: 401 A,B,C.0.EF and G, Delta #2, Glgaspace IT Park, Vimannagar, Pune-411 014, Maharashtra (INDA) Te. : +91 20 6625 1700 Brigade Magnunm, 1st Floor (WingA)& 2nd Floor, Ilernasional Aiport Road, Amnuthahali, Kodigehali Gte, Hebbal, Bengaluru 560 082, (INDUA) Tel No: +91 80 4034 3434 16191 6000 

LPIN: AAL 5010- (Regiatered with Limited Liabiliiy')(Formerly knowa as Gallagher Opetations Support Servics Private Limited (CIN: U72900PN2006PTCI28475) up to February 07. 2017) 
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Ref No: 14628208
 
30-Sep-2020
 
Keerthan Kumar M
 
 
Dear Keerthan Kumar,
 
With reference to the discussions that we had with you, we are pleased to offer you the role of Process
Executive - Data in Cognizant Technology Solutions India Private Limited ("Cognizant"). Your place
of posting will be Bangalore.
 
Your Annual Total Compensation will be Rs.215,499. The other details about your compensation is
presented in Annexure A. We would like to inform you that Cognizant has considered 0 months of your
experience as relevant, which would be updated in our records.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B.
You will also be governed by the rules, regulations and practices in vogue and those that may change from
time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with
your Manager.
 
We request you to join us on or before 08-Oct-2020.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be
registered with the National Skills Registry (NSR) and provide the ITPIN while joining the organization.
Please refer Annexure B for more details.
 
Please note:
• This appointment is subject to satisfactory professional reference checks
• This offer from Cognizant is valid for 3 months only from the date of offer, any extension in said validity
shall be at the discretion of the company and shall be communicated to you in writing
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right
to work in India and other such documents as Cognizant may request
 
We look forward to your joining us. Should you have any further questions or clarifications, please feel free
to contact us.
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Suresh Bethavandu

Global Head-Talent Acquisition
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature :                                                           Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Keerthan Kumar M Designation: Process Executive - 
Data

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1431.25 17,175

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 4970 59,640

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions 457 5,484

Annual Gross Compensation 215,499

Annual Total Compensation 215,499

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 16,000

Annual Total Remuneration 231,499

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit
(Amendment) Act, 2017
Provident Fund Wages
•For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly
Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent
Allowance" will be considered. This does not include payments made through "Special Payout".
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser.
 
ESI
•Monthly ESI contribution will be computed on total remuneration paid to an associate in a particular month
which includes any recurring (or) adhoc special payouts during the month
•Contribution to ESI shall be continued till end of the contribution period, if the Associate contributes even
for one month in a contribution period
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note:
• Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result
in a change in the Net take home salary and the Annual Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

• Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
 
Login to https://onecognizant.cognizant.com->Total Rewards App for more details.
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Document# HR/TA/femp/0003 Infovys UPM Ltd JL 2 Carnpus Lelter of lnterrst 

Infosys 
Navigate your next

Letter of Interest 
To M.P. Lalana 

Greetings from Infosys BPM! 

Ve rerer to your application for employment and the subsequent interview process you had with Infosys BPM Limited Company"). 
we are pleased to inform you that you have cleared the selection process held at your college. You would now oe Expected to attend our training program at the Infosys campus in Mysore for a duration of 15-20 days. Post raig yOu will undergo an assessment and on clearing the same, you may be offered a role/job in the Company. wne u eter does not directly constitute an employment offer, if you do clear further rounds of our selection process dn LOpiete the other necessary formalities, a letter of employment will be sent to you with ll your joining detai's. nere 
ae certain terms and conditions that a candidate must know while exploring employment options with the Compdi GIven below is a non-exhaustive list of these terms and conditions:

A Candidate may be assigned to work at, deputed or be transferred to any of the Company's units/ departments, ocations, affiliate entities or subsidiary companies. The Company expects the candidate to be willing to undertdke
the responsibilities assigned to him/her in the location/department/unit as may be determined by the Company. 

2. A candidate is required to submit certain documents at the.time of joining the Company. The Company Will 
CommunIcate to the candidate the list of those documents once it decides to make an offer of employment to 
him/her. It is expected that the candidate will submit each of those documents, failing which the Company may 
take appropriate action(s) including the withdrawal of the offer of employment.

3. heompany has its own transport facility for the benefit of al employees. An employee can avail this facility, 
provided he/she abides by the Company's transport policy. Once an offer of employment is made to a candidate,
the terms of the above stated policy will be communicated to him/her.

4. Before joiring employment of the Company a candidate has to submit a medical certificate in the form and manner 

prescribed by the Company. In addition to this, the Company reserves the right to conduct further verificationof
your medical condition and/or records if it is deemed necessary in light of the work that will be performed by you. 

5. Each candidate who is made an offer of employment by the Company is required to register himself/herself on 
[www.nationalskillsregistry.com] before joining employment of the Company at his/her own cost, failing which the 
Company may take appropriate action() including the withdrawal of the offer of employment 

The Company reiterates that this letter is being issued to intimate you about the essential termswhich you must be 
aware of while considering employment opportunities with us. You are therefore requested to ensure that all these 
terms are adhered to at every point during the selection process. We look forward to your participation in the further 

rounds of selection and hope to see you at Infosys BPM. 

For any further clarifications, please do reach out to us at bpm_campusteam'@infosys.com. 080-40670678 

Yours sincerely, 

Issued By: Acknowledgement of receipt: 
For Infosys BPM Ltd. 

Raghavendra K 
Senior Vice President & 

Signature: 
Issuer's Name: tiMANSHU 

Issuer's Emp. No.: 4O0912+ 

Name: M P. Lalana 
Date: 12 Feb 2020 
Location Bangalore. 

INFOSYS BPM LIMITED 
Global Head- HRD 

(Formerly Known as Infosys BPO Limited) 
CIN: U7220OKA2002PLC030310 

Plot Nos. 26/3, 26/4 and 26/6 

Hosur Road, Electronics City 
"Bengaluru-560 100, India 
T 91 80 2852 2405/4187 9999 

Version: 1.l Company confidential Copy if Printed 1 of I 
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www.infosysbpm.com 



CONCENTRIX 
Date:- 03-Apr-20 

Subject; Expression of Interest- Campus

Dear MADHURA N, 

onvey through this Expression of Interest fetter that you are being considered tor 
ofher dvisor, provided you successfully complete your gou 

completo but not limited to you clearing further assessments/interviews On successtu 
Com y requirements vi2. Graduation, final assessments and or interviews, 1he 

ou an Appointment Letter with details of all service terms and conditions and 
aYSururcture afong with a proposed date of joining 

ital place of work shall be at the company's discretion and can be at any 
locations 

entrix 

s Expression of Interest shall remain valid for a period of 60 days from the date of your rna 
non. Considering the candidature beyond the 60 days period would be as per me tequ 
n the organzation.

ny nonmation furnished by you in your application or during the selection process is tound to De 
onrec or talse, and/or if you have suppressed material information regarding your qualifications and 

ERPenence, the Company may withdraw this expression of interest without any nouce. witho tice 

Please note that this letter is not an offer of employment or a legally binding contract of employmente O employment shall be made to you at the sole discretion ot the Company and there is no 

ODligation on the Company to do so. An employee-employer relationship between you and tne 

Company shall be established only upon the Companys issuance and your acceptance ot a legaly 

binding contract of employment. 

We encourage you to provide your acceptance of this EOl at campusplacements@concentrix.com 

Concentrix Hiring Team 

ystem generated document and does not require any signature CNX/REC/ART/AGH=



CONCENTRIX Date:- 24-Feb-20

Subject: Expression of Interest-Campus 

Dear Medhuri R. 

e re pieased fo convey through this Expression of Interest letter that you are being considered tor 

e poabon of Advisor, provided you sucoessfully complete your graduation 
a 

and 

On 

fulfhil 

successtu
other 

requirements including but not limited to you clearing tuther asse 
completion of eligibility requirements viz Graduation, final assessments and 

nY may issue you an Appointment Letter with details of all service terms and cOnoicns ano 

ay stncture along with a proposed date of joining 

1 Your intial place of work shall be at the company's discretion and can be at any concenitnk

ncatto 
2 This Expression of Interest shall remain valid for a period of 60 days from the date of your Fna 

Eamination. Considering the candidature beyond the 60 days period would be as per the requirement
n the orpanization

any infomation furnished by you in your application or during the selection process is found to be 

ncorect or talse, and/or if you have suppressed material information regarding your quallcations and 

epenenoe, the Company may withdraw this expression of interest without any notice. 

ease note that this letter is not an offer of employment or a legally binding contract of empleyment.

n oner for employment shall be made to you at the sole discretion of the Company and there is no 

o o e ompany to do so. An employee-employer relationship between you and the 

Company shall be established only upon the Company's issuance and your acceptance of a legally 
binding contract of employment

We encourage you to provide your acceptance of this EOl at campusplacements@concentrix.com 

Concentrix Hiring Team 

a system generated document and does not require any signature CNX/REC/ART/AG



intosys \ 
Letter of Interest 

Navigate your next 

To 

Greetings from Infosys BPMI 

We refer to your application for employment and the subsequent interview process you had with Infosys BPM Limited 
CCompany).

We are pleased to inform you that you have deared the selection process held at your college. You would now be 
expected to attend Our training program at the Infosys campus in Mysore for a duration of 15-20 days. Post training, 
you will undergo an assessment and on learing the same, you may be offered a role/job in the Cormparry. While this 

letter does not directly constitute an employment offer, if you do dear further rounds of our selection process ana 
complete the other necessary formalities, a letter of employment will be sent to you with all your joining details. There 
are certain terms and conditions that a candidate must know while exploring employment options with the Company 

Given below is a non-exhaustive list of these terms and conditions:

1. A candidate may be assigned to work at, deputed or be transferred to any of the Company's units / departments, 

locations, affiliate entities or subsidiary companies. The Company expects the candidate to be willing to undertake
the responsibilities assigned to him/her in the location/department/unit as may be determined by the Company. 

2. A candidate is required to submit certain documents at the time of joining the Company. The Company will 
communicate to the candidate the list of those documents once it decides to make an offer of employment to 

him/her. It is expected that the candidate will submit each of those documents, failing which the Company may 

take appropriate action(s) induding the withdrawal of the offer of employment. 

The Company has its own transport facility for the benefit of all employees. An employee can avail this fadility

provided he/she abides by the Company's transport policy. Once an offer of employment is made to a candidate,

the terms of the above stated policy will be communicated to him/her. 

Before joining employment of the Company a candidate has to submit a medical certificate in the form and manner 

prescribed by the Company. In addition to this, the Company reserves the right to conduct further verification of 

your medical condition and/or records if it is deemed necessary in light of the work that will be performed by you 4. 

5. Each candidate who is made an offer of employment by the Company is required to register himself/herself on 

www.nationalskillsregistry.com] 
before joining employment of the Company at his/her own cost, failing which the 

Company may take appropriate action(s) including the withdrawal of the offer of employment

The Company reiterates that this letter is being issued to intimate you about the essential terms which you must be 

aware of while considering employment opportunities with us. You are therefore requested to ensure that all these 

terms are adhered to at every point during the selection process. We look forward to your participation in the further 

rounds of selection and hope to see you at Infosys BPM. 

For any further clarifications, please do reach out to us at 
bpm_campusteam@infosys.com. 

080-40670678

Yours sincerely,
Acknowledgement of receipt:

Issued By: 

For Infosys BPM Ltd. 

Signature:Issuer's Name: MANSHU 

Issuer's Emp. No.: 00q 124 

Name: anqi-
Date: 12 22 
Location oualode 

INFOSY BPM LIMITED 

(Formery Known as Infosys 
Raghavendra K 

Senior Vice President & 

Global Head- HRD 
CIN:U72200KA2002PLC030310 

Plot Nos. 26/3, 26/4 and 26 
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Gallagher 
Insurance Risk Management Consulting

Date: 13 March 2020 

Manoi Nayaka 

Dear Manoi Nayaka 

This has reference to the discussions you had with us. This is to confirm our intent to 

offer you a position as per the details below. 

Designation: Process Associate

Emoluments A Per Annum Per Monthn 

179689 
15094 

Basic 14974 
1258 Statutory Pay 

Employer's Contributionto Provident Fund 
Fixed Emolument 
Performance Based incentive"
Total Emoluments (A) 
Benefits B 

Employer's contribution of ESI_ 
Gratuity * 

Total Benefits (B) 
CcOst to Company (CTC): 
Deductions
Employer's Contributionto Provident Fund 
Employee's Contribution to Provident Fund 
Employee's Contribution to ESI 

Net pay 

21563 1797 
216346 

8654 
225000| 

18029 

721 
18750 

6331 
8639 

14970 
Total (A+B) 39970 

1797 

1797 
122 

14313 

Compensation would be as per company prevailing policies.

"CTC can be revised subject to statutory amendments applicable for the state" 

Date of joining: (July/August/September 2020 Tentative)
-Based on completion of exams and as per business requirement)

Your place of work will be at Bangalore and you will be expected to attend the office 

during the working hours as decided by the company. 

Gallagher Service Center LLP 

Regd. Ofioe: 401A,B,.G,D,E.F and G, Delta #2, GigaspaceIT Park, Vimannagar, Puno- 411 014, Maharashtra(INDIA) Tol.: +91 20 625 1 
Brigase Magnum, 1s For WingA}& 2nd foox, internationalrpot Road, Autatal, Kodgehali Gate, Hebbal, Berngakuru -5e0 092, (INDIA) Tel No: +91 80 4034 3454 16 

LLPIN: AAI 5010- CRegistered with Limited Liability)
(Forucsy kaown as CGallgher Operatinns Support Servics Pivate Linied (CIN; U72900PN2006PTC128475) up to February 07, 2017) 

6191 8000 











Digitally signed by DS CONCENTRIX DAKSH SERVICES INDIA PRIVATE LIMITED
3
Date: 2021.01.18 19:02:45 +05:30
Reason: Concentrix Hiring
Location: Bangalore

Signature Not Verified
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coNCENTRIX Date:- 24-Feb-20 

Sublect: Expression of Interest- Campus 

Dear NadiymL 

he posto gh his Exprssion of Intereet eer that you are being condered o 
and fua ofher 

vso, provided you sucosy comp On suncessful 

g hut net tmited tn you dlesrng furthe se 

saiy steture o 
Leber wh detals of al service terms and 

conditions and 

tri 

ntn plaoe of wok shall be at the company's discretion and can be af ary Coca 

kocations 

o nterest shall remain valid for a period of 60 days from the date of your na 

ition Comidering the candidature beyond the 60 days period would be as per he 

n the organzion. 

yomaton fumished by you in your application or during the selection process is found to De 

e, andior if you have suppressed material infomation regarding your quailicatons bno 

penc he Conmpany may withdraw this expression of interest without any notca 

se note that this leter is not an offer of employment or a legally binding contract o enpaoy 

An ofer 1for employment shall be made to you at the sole discretion of the Company and there s no 

obligation on the Company to do so. An employee-employer relationship between you and the 

company shal be established only upon the Company's issuance and your acceptance of a legalily 

binding oontract of employment 

We encourage you to provide your acceptance of this EOl at campusplacements@concentrt.com 

Concentriax Hiring Team 

s is a system generated document and does not require any signature CNX/REC/ART/AGHR/E 
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Infosys 
Navigate your next 

HRD/InfosysBPM/100690985 15-December-20

Mr. Prajwal Kumar S 

206/B, 14th A main road, Subramanyanagar, 
Milk Colony, Bangalore, Karnataka-560021. 

STRICTLY PRIVATE & cONFIDENTIAL

Dear Prajwal Kumar S, 

We refer to your application for employment and the subsequent interview you had with Infosys BPM Limited ("the Company"), 
we are pleased to make you an offer of employment with the Company on the following terms and conditions ("'Letter of Offer"). 

The offer of employment is subject to your obtaining an appropriate release from your present employer.

You will devote the whole of your time and attention to the business of the Company and comply with the rules and regulations in 
force from time to time and you will not, without our written consent, be in any way engaged or concemed in any other busine ss. 

You will, while in our employment, use your utmost endeavor to promote the interests of the Company in all matters and will 

observe the utmost good faith towards the Company and keep secret all information, which you may obtain with regard to the 
business and affairs of the Company. 

a) Role Process Executive
Role designation
Job Level 

b) Process Executive

C) 2B 
18-December-20d) Date of Joining 

Location of Posting 

Gross Salary per month 

Bangalore KEC 
Rs. 19250/ 

e) 

Please refer to the Appendices to this letter for details of your CTC and other allowances.

We are pleased to inform you that you will be additionally covered under "Infosys Performance & Loyalty 2.08 Plan", upon 
completion of a minimum of 18 months with Infosys BPM Limited. This is subject to your successful completion of requisite
certifications and meeting performance criteria as laid down by the organization. Your compensation will also be revised on 
achievement of this milestone to INR 208,000 per annum in the subsequent quarter, subject to fulfilling the conditions as laid out in the 

policy. 

1. Voice and Shift Allowances

In addition to the gross salary mentioned above, you may be eligible to the following conditional allowances which will be paid as 
applicable based on Company policies. These are not a guaranteed part of your compensation and will be paid if you are eligible
to receive them. 

Voice Allowance- This amount becomes payable once you are allocated to a voice process code and based on your performance.
If during the course of your employment, you get allocated to a data process code, the voice allowance will not be payable. This is 

not applicable for employees in various BEF streams. 

Shift Allowance - This allowance is paid based on the shift that you work in. This is not payable while working in a day shift. 

For further details on shift allowance, refer to Appendix 3. 

All allowances are payable as per the policies of the Company, which are subjeet to change from time to time 

2. Joining Bonus 

You will be paid a joining bonus of Rs. 1000 with your 2nd month's salary. 



Regd. Off: 
Northern Operating Services Pvt. Ltd. 2 Floor, RMZ Ecospace, Campus T Sarjapur Outer Ring Road 
Bangalore 560 103, 
Karnataka, India. 

SEZ Unit

Northern Operating
Services Pvt. Ltd.

Tower A, 13" to 16 Floor, 

EON Free Zone-, 

EON Kharadi Infrastructure Pvt. Ltd, SEZ, 

Survey No, 72/2/1, Kharadi, Pune-411 014, 

Maharashtra, India. 

Main- +91 (20) 48538200, Fax - +91 (20) 48538210 
Main-+91 (80) 40178500, Fax- +91 (80) 401785T0 
CIN-U72300KA20o05PTCO48089. 

NORTHERN 
TRUST Date: LR/TanRoRo 

Letter of Intent 

Dear.PnHai.k.s 
Further to your job application and subsequent interview with our recruitment panel, we are delighted to offer you employment with Northern 

Operating Services Private Limited ("Northern") as "Analyst", in our Bangalore office. The duties and responsibilities of the position are as outiined

in your meeting with the interview panel. This letter of intent is a mutual agreement between Northern and you for employment at Northern. Brief

details of your employment terms are outlined below. A detailed offer letter will be sent to you closer to your joining date. 

Date Of Joining 2020 

Your Annual Fixed Pay will be INR 265,198 payable monthly in arrears. This will be credited to your bank account on the last 
working day of each month. The salary break-up is detailed in AnnexureSalary 

Retrials You will be entitled to participate in the Northern Provident Fund and Gratuity Scheme as per statutory requirements 

You will be entitled to the following discretionary benefits, which may be varied or removed by Northern at any time: 
- Northern provides transportto allits employees or a transportation allowance under the Transport Opt out Scheme 

- Private Health Insurance for self, spouse, children and either of parents or parents in law; Benefits 
- Accident insurance and 

- Life assurance 
Your appointment as "Analyst" with Northern is conditional upon: 

You submitting your convocation/graduation certificate and/or course completion certification along with all 

semester mark sheets within six months from the date of joining NOS; failing to do so may amount to NOS taking 

corrective action which could lead to you being terminated from NOs 

1. 

2. Background checks on your academic and professional qualifications, current residential address, experience, andd 

any criminal records; 

Receipt of written references; 

4 Your eligibility to work in India. (Under Indian immigration laws, foreign nationals must have appropriate 
employment visas before their employment commences.); 

3. 

Conditional Offer
You are not being subject to any obligation, whether under a contract of employment or otherwise, which would in 5. 
any way restrict your ability to undertake or perform your duties with respect to financial services, such as with 

Northern; 
6. Your providing to Northern copies of all restrictive covenants, including but not limited to non-competition 

agreements, confidentiality agreements, non-solicitation agreements, non-hire agreements, and other restrictive 

contracts you may have entered into with former employers. 

7. Achieving and maintaining an acceptable standard for compliance purposes; 

8. Written acceptance of this letter of Intent. 
Your working hours and annual Leave shall be as per Northern policy and is detailed in the 'Statement of Terms of Employment 

and 'NOSPL Employee Handbook'. Your actual working hours will be advised by your manager and will not ordinarily exceed 40 

hours a week. Please note that your login time may vary according to business needs, including modifications during daylight 

savings time. The 40-hour work week does not include an additional one-hour lunch break to which employees are entitled 

each workday. You may be required to work a shift pattern 5 days a week. In working a shift pattern you may also be required

to work a night shift. Your hours of work may be subject to variation, depending on the schedule operated by your department 

which you will be notified of, from time to time, in writing. Subject to the shift pattern you work, you may be eligible for a shiftWorking Hours & Leave 

allowance which you will be notified about as well. You should note that your entitlement to paid holiday and shift allowance

may increase or decrease in the event that your pattern of work is altered. Employees may be required to work overtime. In 

Such a case they will be compensated as per the provisions in the law. 

ne rst stX months of your employment will be probationary. Northern reserves the right to extend this period, if appropriate,

du tne circumstances. Your probationary period with NOSPL will be considered to have been successfully completed after of 

or you will be advised in writing, if the Company decides to extend your probationary period. During your 

y period, initially of six months or any extended length of time, your notice entitlement will be one week, to be 

oy ether party, prior to termination of the appointment. Upon successful completion of probation, you are obliged to 

NOrthern, or Northern is obliged to give you, notice of 60 Days prior to termination of the appointment 

Probation & Notice Periods 

NTAC:1HS-16 
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Date:- 03-Apr-20

Subject: Expression of Interest – Campus

Dear Raksha N,

We are pleased to convey through this Expression of Interest letter that you are being considered for

the position of Advisor, provided you successfully complete your graduation and fulfill other

requirements including but not limited to you clearing further assessments/interviews. On successful

completion of eligibility requirements viz. Graduation, final assessments and / or interviews, the

Company may issue you an Appointment Letter with details of all service terms and conditions and

salary structure along with a proposed date of joining. 

1.   Your initial place of work shall be at the company's discretion and can be at any Concentrix

locations.

2.     This Expression of Interest shall remain valid for a period of 60 days from the date of your Final

Examination. Considering the candidature beyond the 60 days period would be as per the requirement

in the organization.

If any information furnished by you in your application or during the selection process is found to be

incorrect or false, and/or if you have suppressed material information regarding your qualifications and

experience, the Company may withdraw this expression of interest without any notice. 

Please note that this letter is not an offer of employment or a legally binding contract of employment.

An offer for employment shall be made to you at the sole discretion of the Company and there is no

obligation on the Company to do so. An employee-employer relationship between you and the

Company shall be established only upon the Company’s issuance and your acceptance of a legally

binding contract of employment.  

We encourage you to provide your acceptance of this EOI at campusplacements@concentrix.com

Concentrix Hiring Team

--This is a system generated document and does not require any signature-- CNX/REC/ART/AGHR/EOI/5.0



Regd. Of 
Northern Operating Services Pvt. Ltd. 2d Floor, RMZ Ecospace, Campus 1C, Sarjapur Outer Ring Road 
Bangalore- 560 103,
Karnataka, India. 
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SEZ Unit: 
Northern Operating Services Pvt. Ltd. 
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EON Free Zone-l, 
EON Kharadi Infrastructure Pvt. Ltd. SEZ, 

Survey No. 72/2/1, Kharadi, Pune - 411014, 

Maharashtra, India. 
Main- +91 (20) 48538200, Fax- +91 (20) 48538210 

N NORTHERN 
K TRUST 

Date: Tan(3olo 

Letter of Intent 
Dear .Kaha.c.Sali math 

Further to your job application and subsequent interview with our recruitment panel, we are delighted to offer you employment with Northern Operating Services Private Limited ("Northern'") as "Analyst", in our Bangalore office. The duties and responsibilities of the position are as outlined in your meeting with the interview panel. This letter of intent is a mutual agreement between Northern and you for employment at Northern. Briefdetails of your employment terms are outlined below. A detailed offer letter will be sent to you closer to your joining date. 

Date Of Joining 2020 

Your Annual Fixed Pay will be INR 265,198 payable monthly in arrears. This will be credited to your bank account on the last working day of each month. The salary break-up is detailed in Annexure

Salary 

Retrials You will be entitled to participate in the Northern Provident Fund and Gratuity Scheme as per statutory requirements. 
You will be entitled to the following discretionary benefits, which may be varied or removed by Northern at any time: Northern provides transport to all its employees or a transportation allowance under the Transport Opt out SchemePrivate Health Insurance for self, spouse, children and either of parents or parents in law; Accident insurance and 

Benefits 

-Life assurance
Your appointment as "Analyst" with Northern is conditional upon:

1. You submitting your convocation/graduation certificate and/or course completion certification along with all 
semester mark sheets within six months from the date of joining NOS; failing to do so may amount to NOS takingcorrective action which could lead to you being terminated from NOS 

Background checks on your academic and professional qualifications, current residential address, experience, and any criminal records; 

2. 

3. Recei of written references; 
Your eligibility to work in India. (Under Indian immigration laws, foreign nationals must have appropriate 

4. 
Conditional Offer 

employment visas before their employment commences.); 
You are not being subject to any obligation, whether under a contract of employment or othervise, which would in any way restrict your ability to undertake or perform your duties with respect to financial services, such as with Northern; 
Your providing to Northern copies of all restrictive covenants, including but not limited to non-competition agreements, confidentiality agreenments, non-solicitation agreements, nou contracts you may have entered into with former employers 
Achieving and maintaining an acceptable standard for compliance purpos. 

5. 

. 

reements, and other restrictive 

8. Written acceptance of this letter of Intent
Your working hours and annual Leave shallbe as per Northern policy and is detailed in the Statement of Terms of Employmentand 'NOSPL Employee Handbook'. Your actual working hours will be advised by your manager and will not ordinarily exceed 40 hours a week. Please note that your login time may vary according to business needs, including modifications during daylight savings time. The 40-hour work week does not include an additional one-hour lunch break to which employees are entitled each workday. You may be required to work a shift pattern 5 days a week. In working a shift pattern you may also be requiredto work a night shift. Your hours of work may be subject to variation, depending on the schedule operated by your department which you will be notified of, from time to time, in writing. Subject to the shift pattern you work, you may be eligible for a shift allowance which you will be notified about as well. You should note that your entitlement to paid holiday and shift allowance 
may increase or decrease in the event that your pattern of work is altered. Employees may be required to work overtime. In such a case they will be compensated as per the provisions in the law. 

Working Hours & Leave 

The first six months of your employment will be probationary. Northern reserves the right to extend this period, if appropriate, in all the circumstances. Your probationary period with NOSPL will be considered to have been successfully completed after of six months or you will be advised in writing, if the Company decides to extend your probationary period. During your probationary period, initially of six months or any extended length of time, your notice entitlement will be one week, to be given by either party, prior to termination of the appointment. Upon successful completion of probation, you are obliged to give to Northern, or Northern is obliged to give you, notice of 60 Days prior to termination of the appointment 

Probation & Notice Periods 

NTAC:3NS-20 



 

 

Refinitiv India Shared Services Private Limited 
(Formerly known as F&R India Operations and Shared Services Private Limited) 
Registered Office: One World Center,12th Floor 
Tower 1, 841 Senapati Bapat Marg,  
Mumbai 400 013, Maharashtra, India 
Phone: +91 22 6180 7001 
Fax: +91 22 6180 7700 
CIN: U72200MH2018FTC309675 

 
 
 

 
 

 

April 16, 2021 

Rohith CL 

No 9/7, C Main Road 3rd Cross, Basappa Garden,  

Pipe Line Malleswaram, Bangalore - 560003 

 

Dear Rohith, 

Following our recent discussions, we are delighted to extend an offer of employment to you. 

Enclosed is a Summary of Key Terms, any applicable Schedule/s and Detailed Terms and Conditions 

which set out important conditions relating to your employment and which, together, form your 

employment agreement (“Agreement”) with Refinitiv India Shared Services Private Limited, (now a 

part of LSEG, London Stock Exchange Group).  

This offer is conditional upon you satisfying the relevant recruitment and screening conditions and 

procedures, and where applicable, the appropriate regulatory approvals. 

On or before your first day of employment, you will need to provide written documentation which proves 

your eligibility to work in India.  

You will also need to sign a copy of your Agreement (enclosed), confirming that you have read, 

understood and accept the terms set out in your Agreement.  

We look forward to welcoming you to the Company. 

Yours sincerely, 

 
 
 
 

Rakesh Kumar 

Senior Manager – People Function 

 
Encl  
 

- Summary of Key Terms 

- Detailed Terms & Conditions 

- Benefits Summary 
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Summary of Key Terms 

 

THIS AGREEMENT is made on April 16, 2021  

BETWEEN  

(1) Refinitiv India Shared Services Private Limited, a company which has its registered office at 
One World Centre,12th Floor Tower 1, 841 Senapati Bapat Marg, Mumbai 400013, (the 
“Company”); and  
 

(2) Rohith CL having address No 9/7 C Main Road 3rd Cross Basappa Garden Pipe Line 
Malleswaram Bangalore North, KA 560003 (the “Employee”)  

 

1. Employing Company 

Refinitiv India Shared Services Private Limited. 

You consent to the transfer of your employment under this agreement to a Group Company at any 
time during your employment.   

"Group Company" means the Company and all companies which are for the time being either a 
Holding Company of the Company or a Subsidiary of either the Company or any such Holding 
Company, including any of their predecessors, successors or assigns or any company which is 
designated a Group Company at any time by the directors of the board of the London Stock Exchange 
Group (LSEG) or the Company and any firm, company, corporate or other entity or organisation:   

a. that is directly or indirectly controlled by the Company, or  

b. that directly or indirectly controls the Company; or  

c. that is directly or indirectly controlled by a third party who also directly or indirectly controls 
the Company; or  

d. in which the Company or any Holding Company or Subsidiary is directly or indirectly 
beneficially interested in 10% (ten per cent) or more of that company's issued ordinary share 
capital. 

"Subsidiary and Holding Company" in relation to a company mean "subsidiary" and "holding 
company" as defined under the Companies Act, 2013.     

 

2. Position and Function   

Your role will be Associate Content Analyst, Production. 

 

3. Place of Work 

Block A, No.36/2 And 124, Diyyasree Technopolis, Yamalur Village, Amani Bellandur Kane, Varthur 
Hobli, Off Hal Airport Road, Bangalore – 560037. You may be required to work in other locations as 
reasonably expected by the business and in accordance with the duties of your role. 

 

4. Start date 

Your employment will commence on May 03,2021 (the "Start Date").  

Your employment is subject to the Employment Requirements (set out in the Detailed Terms & 
Conditions) being met to the Company's satisfaction, as required.  

Please inform the Company of any change in circumstances which may prevent you from starting work 
on the Start Date. 
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Should your employment not commence on this date then the offer of employment and terms and 
conditions set out in the Agreement shall automatically lapse, be deemed void and have no purpose 
or effect. 

 

5. Probation Period 

Your employment is subject to a Probationary Period of 6 months or any additional period which the 
Company requires. You will be advised in writing upon satisfactory completion of the Probation Period. 
If you receive no such communication, the Probation Period will be deemed to have been extended 
until the Company advises you in writing of confirmation in your appointment or notifying you 
otherwise. 
 

During the Probationary Period either you or the Company can terminate your employment by giving 
the other party 30 days written notice. 

 

6. Hours of Work 

You will work a minimum of 40 hours each week, plus any additional hours which the Company 
requires for the proper performance of your role. You may be entitled to overtime payments, please 
refer to the Special Shift & Extra Hour Policy for more details. 

 

7. Salary 

Your Total Fixed Pay (TFP) will be ₹. 255,000.00 per annum and is inclusive of your Basic salary of 
₹.  189,600.00 per year, Employer’s contribution towards Provident Fund of ₹.  22,752.00 per year, 
Flexi Benefit Plan of ₹.  42,648.00 per year respectively (less tax and statutory deductions) (the 
"Salary").  

Salary is payable as per the normal payroll practices of the Company and in any case no later than 
the 10th of the following calendar month. Please see the Flexi Component Breakup schedule for more 
information. 

 

8. Discretionary Bonus 

You will be eligible to participate in the Bonus/Annual Incentive Plan (AIP) subject to its terms and 
conditions. Your annual incentive compensation target for this plan will be 6% of your pro-rated Salary. 
Your bonus opportunity will range between 0% and a maximum of 200% of your annual incentive 
compensation target. The terms and conditions of the Bonus/AIP and the payments made are subject 
to the plan rules and may be varied from time to time by the Company in its absolute discretion. 

Should you be eligible to receive bonus under the Payment of Bonus Act, 1965 ("Bonus Act"), any 
variable pay amount as described in the paragraphs above will be deemed to be considered in 
satisfaction of (i.e., adjusted towards) the bonus payable based on profits as per the Bonus Act. If the 
variable pay amount payable to you, as described and calculated in the paragraphs above, is less 
than your entitlement under the Bonus Act, the differential amount shall separately be paid to you 
within the timelines set out under the Bonus Act. 

 

9. Annual leave 

You will be entitled to leave and holidays in accordance with the Company’s Time-off policy, as may 
be amended from time to time. 

 

10.   Retirement Age 

Your normal retirement age with the Company will be set out in the Company’s Retirement Policy in 
force at the relevant time. 
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11. Benefits 

You are eligible to participate in the Company benefit plans which are set out in the enclosed benefits 
summary and does not form part of this Agreement. 

 

12.   Notice Period 

Either you or the Company may terminate your employment by giving the other party at least 60 days' 
written notice or such lesser period of notice which applies during your Probationary Period. 

 

13.   Confidentiality 

It is important that you recognise that during your employment with the Company you will have access 
to, and be entrusted with, confidential information and trade secrets relating to the Company and its 
Group Companies and any of our clients and customers. Both during and after your employment you 
must comply with all policies and procedures relating to confidentiality, confidential information, trade 
secrets and any stricter policy which applies to your role. 

 

14.    Data Privacy 

It is important that you recognise that during your employment with the Company you will have access 
to, and be entrusted with, confidential information and trade secrets relating to the Company and its 
Group Companies and any of our clients and customers. Both during and after your employment you 
must comply with all policies and procedures relating to confidentiality, confidential information, trade 
secrets and any stricter policy which applies to your role. 

 

15.     Post-Termination Restrictions 

To protect the interests of the Company and/or each Group Company, you must not for a period of 3 
months following the termination of your employment (the "Restricted Period") be involved in or carry 
out certain non-solicitation or poaching activities as set out in further detail in your Detailed Terms & 
Conditions at paragraph 19. 

 

16.     Training 

You must complete mandatory training, which will be organised by the Company, and be dependent 
on your role and may include the following: (this list is not exhaustive) 

• Code of Conduct/Code of Business Conduct & Ethics; 

• Anti-Bribery & Corruption; 

• Financial Crime (including Anti-Money Laundering and Terrorist Financing); 

• Personal Account Dealing; 

• Conflicts of interest; 

• Information Security; and  

• Prevention of Sexual Harassment at Workplace.  

 

Subject to meeting any eligibility requirements, you may also have the opportunity to undertake 
additional optional training. Full details are available from the Company intranet. 
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DETAILED TERMS AND CONDITIONS 

 

1. INTRODUCTION TO THIS SECTION 

This section sets out your detailed terms and conditions of employment and should be read alongside 
your enclosed Summary of Key Terms and any applicable Schedules. These documents form your 
employment terms with the Company and are referred to in this document as your “Agreement”. By 
signing the Agreement, you confirm that you have read, understood and agree to the terms set out in 
the Agreement. 

 

2. PRE-EMPLOYMENT AND ONGOING CONDITIONS 

2.1 Your employment is conditional upon the completion of certain requirements and on-going 
conditions to the Company's satisfaction (the "Employment Requirements").  These include the 
following (but we may add to these and/or waive any of them):  

a. that you are contractually free to carry out your employment and will not be in breach of any 
contract or of any other binding obligation by entering into the Agreement or carrying out your 
role;  

b. your confirmation that you are not, and have never been, the subject of an investigation by any 
company or other body or authority into suspected bribery or corruption activity or into 
suspected criminal activity involving dishonesty (including theft or fraud) or anti-competitive 
behaviour;  

c. receipt of satisfactory references by us;   

d. providing us with original documents, proving your eligibility to live and work in the country in 
which you are employed;  

e. where specific background checks are necessary, or applicable to your role, your cooperation 
in such checks being carried out and the completion of those checks to our satisfaction.  By 
signing the Agreement, you consent to such checks being carried out;  

f. where applicable to your role, and in compliance with local law, the completion of credit checks 
to our satisfaction;  

g. where Securities and Exchange Board of India (“SEBI”) or any other regulatory approval for 
your employment is required and sought before your employment commences, such approval 
either (i) being obtained or (ii) not being withdrawn by the Company following consultation with 
the relevant regulatory body; and (iii) receipt of documentary proof that you hold the appropriate 
and relevant qualifications;  

h. your holding and continuing to hold all applicable qualifications, approvals, licences and 
registrations as required by the Company, and producing evidence of these before starting 
employment;   

i. the Company receiving a electronically signed copy of the Agreement from you; and  

j. if requested, and consistent with local law, your completing a satisfactory medical questionnaire.  

2.2 If any of the Employment Requirements are not satisfied before your employment commences, the 
Company may withdraw its offer and terminate the Agreement without notice. While the completion of 
the Employment Requirements will normally be carried out before your employment starts, this may 
not always be possible and the Company may terminate your employment at any time after your start 
date with the minimum notice period as required under local law if any of the Employment 
Requirements are unfulfilled, or are not completed to the Company's satisfaction or within a reasonable 
time period.  

2.3 You confirm that the information you have provided in connection with the completion of the 
Employment Requirements (including at the interview stage) and otherwise in connection with the 
Agreement is true and accurate both at the time it is given and at the start of your employment. 
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3. PLACE OF WORK  

3.1 Your place of work is set out in the Summary of Key Terms. 

3.2 The Company may change your normal place of work to any reasonable location as may be 
required for the proper performance of your role.  This may include requiring you to work from home 
for a temporary or extended period.      

3.3 You may be required to travel and work within country and overseas as part of your role and you 
agree that you are prepared to undertake business travel to any global location, as the Company may 
at any time require. 

3.4 You shall not be required to work outside India for any continuous period of more than one month, 
without your consent. 

 

4. DUTIES 

4.1 Your role is set out in the Summary of Key Terms. The Company may at any time reasonably 
vary your duties and/or reporting line. 

4.2 The Company may (acting reasonably) at any time require you to:  

a. perform additional or replacement tasks;  

b. perform tasks for, or be seconded to, any other Group Company;  

c. agree to a transfer of your employment under the Agreement to any Group Company.  

4.3 The Company has policies, guidelines and procedures on the performance and conduct that it 
expects from its employees, including the Code of Business Conduct and Ethics ("Policies"). Unless 
stated otherwise, these do not form part of the Agreement. These are available on the Company's 
intranet or from Human Resources. It is important that you read and comply with our Policies. Any 
failure to comply could result in disciplinary action being taken. The Company reserves the right to 
amend, replace or withdraw any of the Policies at any time. 

4.4 To the extent applicable to your role, as a strict condition of your employment, you will obtain and 
maintain such qualifications, certification, licences or regulatory approval, as reasonably required by 
the Company throughout your employment.  

4.5 During your employment with the Company you agree that you will:  

a. devote all your working time to your role, and you will carry out your role to the best of your 
ability and with integrity, due skill and care, and upholding the values of the Company;  

b. use your best efforts to promote and protect the interests of the Company and not do anything 
to harm those interests;  

c. comply with all reasonable requests given by the Company and promptly provide any 
explanations and information on your involvement with the business as the Company may 
reasonably require; and  

d. report to your manager or the Human Resources team any information that may harm the 
interests of the Company or any actual or proposed unlawful activity or behaviour affecting the 
Company or any Group Company (as defined in the Summary of Key Terms), whether by you 
or any other employee, officer, contractor of the Company or any other person, immediately on 
becoming aware of it. 

4.6 In the event that you are unable to perform your duties or that your absence from work for any 
period of time causes operational difficulties, the Company may appoint another person or persons to 
perform your role until such time as you are able to resume fully the performance of your duties. 
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5. WORKING TIME 

5.1 The Company can vary your working hours at its discretion, including your start and finish times. 
Any changes to hours will be discussed with you before they are confirmed. As well as your normal 
working hours, you may be required to work such additional hours as are necessary for the proper 
performance of your role. You may receive additional pay or time off for additional hours worked as 
set out in Company’s Special Shift Policy in force at the relevant time. 

 

6. SALARY AND ALLOWANCES 

6.1 The Company will pay you the Salary as specified in the Summary of Key Terms or at such other 
rate as may subsequently be agreed between you and the Company.    

6.2 Your salary will be reviewed annually, and the Company is under no obligation to increase your 
salary at the time of the review. 

6.3 The Company may at any time deduct from any sums or payments (including the Salary) owed to 
you, subject to payment limits, any sums which you owe the Company or any Group Company at any 
time, including but not limited to loans, advances or overpayment of Salary in accordance with 
applicable law.  

6.4 The Company will reimburse you for all reasonable and authorised out-of-pocket expenses 
incurred necessarily by you in the performance of your role in accordance with the Company's 
applicable expenses policy in force at the relevant time.  

 

7. DISCRETIONARY BONUS 

7.1 If applicable and specified in the Summary of Key Terms, you may, at the Company's discretion, 
be eligible to participate in a discretionary bonus plan or a sales incentive plan. 

7.2 Participation in any discretionary bonus plan or sales incentive plan will be subject to the rules of 
the applicable plan in force at the relevant time. These rules may include, but are not limited to, 
company and/or individual performance against a series of objectives and targets. You have no 
contractual right to receive a bonus or sales incentive payment.   

7.3 To be eligible to receive a payment under a bonus or sales incentive plan, you must satisfy the 
rules of the relevant plan. In addition, the Company reserves the right at any time, to vary, terminate 
or withdraw (with or without replacement) any bonus plan in place from time to time. Bonus and sales 
incentive awards do not count towards the salary used to calculate any retirement plan contributions. 
Please see the bonus or sales incentive plan rules for more detail. 

7.4 Any incentives or compensation payable to you by the Company (or any Group Company) can be 
limited or modified if the Company (or any relevant Group Company) decides this is necessary to 
remain consistent with any applicable remuneration policy, or to comply with laws and regulations, 
including any regulations or guidance published by the SEBI (or any other regulatory authority under 
the applicable laws), which are in force at the relevant time. This includes the operation of malus and 
clawback provisions as set out in the relevant bonus or sales incentive plan rules and/or as necessary 
to comply with the Company’s regulatory requirements.  

7.5 You have no contractual right to receive a payment in respect of a bonus or incentive and the 
making of any payment in any year does not give rise to any obligation on the Company to make a 
payment in any future year. Any and all such bonus or incentives will not be considered as "wages" 
for the purposes of any statutory payments that you may be entitled to receive from the Company, 
including without limitation, "wages" under the Payment of Wages, Act, 1936, Maternity Benefit Act, 
1961, Payment of Bonus Act, 1965 or any other subsequent laws that would replace the existing 
applicable employment laws, any severance payments as payable under local law or discretionary 
Company policies, social security contributions, etc.  
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7.6 If on termination of your employment you lose any rights or benefits under any bonus or incentive 
plan, or other benefit plan operated by the Company or any Group Company you will not be entitled to 
any compensation for the loss of any rights under any such plans. 

 

8. RETIREMENT PLAN AND OTHER BENEFITS 

8.1 The Company has identified a core set of benefits that it provides to employees, subject to local 
country norms and practices. These core benefits cover retirement, healthcare, life assurance, long-
term disability and shift allowance. Details of these plans, if/as they apply in your country of 
employment, are provided in the Schedule.  

8.2 We reserve the right to amend or withdraw any retirement or benefits plan or allowances and/or 
put in place an alternative benefit at any time. Any changes will be confirmed to you in writing. 

 

9. ANNUAL LEAVE AND OTHER PAID LEAVE 
 

9.1 Your annual leave entitlement is set out in the Company’s Time Off Policy and will be pro-rated for 
part years worked and for part time work. Your leave will be paid at the rate of gross Salary (excluding 
employer's contributions to any social security) or in line with our legal obligations if higher), and the 
policy relating to annual leave in force at the relevant time. 

9.2 You may be entitled to public holidays in your jurisdiction, these will be paid at the rate of gross 
Salary (or in line with our legal obligations if higher) and the policy in force at the relevant time. The 
Company may require you to work on certain local public holidays to meet operational business needs, 
subject to the terms of any applicable policy in force at the relevant time. 

9.3 You will be paid pro rata for any accrued but untaken leave entitlement. If you have taken more 
annual leave than your accrued entitlement when you leave, you will repay to the Company an 
amount equivalent to any annual leave taken in excess of your accrued entitlement, and the 
Company can deduct the appropriate amount from your final salary payment or any other sum which 
it owes you at the date of termination of your employment (the “Termination Date”). The amount of 
the payment in lieu (or deduction) will be calculated based on the applicable policy in force at the 
relevant time. 

9.4 Subject to any eligibility criteria, you may also be entitled to other periods of paid leave including 
maternity leave, adoption leave, paternity leave, bereavement leave in accordance with the 
Company’s policies and procedures details of which can be found on the Company intranet. These 
policies relating to other paid leave do not form part of your Agreement and may be amended by the 
Company in its absolute discretion at any time. 

 

10. INSURANCES 

10.1 Membership of and benefits under any insurance scheme are subject to acceptance by the 
relevant insurer (where appropriate), the rules of the scheme and the terms of any applicable insurance 
policy are conditional on you complying with and satisfying any applicable requirements of the scheme 
(and where relevant, the insurer). Copies of these rules and policies and particulars of the requirements 
(when notified to the Company) will be provided to you on request. The Company will not have any 
liability to pay any benefit to you under any insurance scheme unless it receives payment of the benefit 
from the insurer.  

10.2The Company reserves the right to terminate its participation in any of the schemes referred to 
above, or to substitute other schemes, or alter the benefits available to you under any schemes without 
compensation. If a scheme provider (for example, an insurance company) refuses for any reason 
(whether under its own interpretation of the terms of the relevant insurance policy or otherwise) to 
provide the relevant cover or benefit(s) to you under the applicable scheme or refuses to provide cover 
at the normal premiums due to the state of your health, the Company will not be liable to provide 
equivalent benefits or to compensate you for the loss of such benefits. 
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11. INTELLECTUAL PROPERTY 

The provisions of this clause will apply except to the extent prohibited by or ineffective in law.  

11.1 For the purposes of this clause:  

“Company Intellectual Property” means Intellectual Property Rights created by you (whether jointly 
or alone) in the course of the employment with the Company, whether or not during working hours or 
using Company premises or resources and whether or not recorded in material form; 

Intellectual Property Rights” means (i) copyright and related rights, patents, know-how, confidential 
information, database rights, Inventions and rights in trademarks and designs (whether registered or 
unregistered), (ii) applications for registrations, and the right to apply for registration, for any of the 
same, and (iii) all other intellectual property rights and equivalent or similar forms of protection existing 
anywhere in the world. 

Invention” means any invention, idea, discovery, development, improvement or innovation made, 
whether recorded in any medium or not, which you may solely or jointly conceive or develop or reduce 
to practice, or cause to be conceived or developed or reduced to practice; and  

“Works” means all documents, materials, software, photographic or graphic works of any type, and 
other materials in any medium or format which are created or developed, or used (whether in final form 
or otherwise) by you or on your behalf or by the Company in the course of your employment with the 
Company or for the benefit of the Company and which are protected by, contain or relate to any 
Intellectual Property Rights. 

11.2 You may create Inventions (alone or jointly) in the course of your employment and you have a 
special obligation to further the interests of the Company in relation to such Inventions. You will, 
promptly following their creation, disclose to the Company all such Inventions and Works embodying 
Company Intellectual Property.  

11.3 All Company Intellectual Property and materials embodying it will automatically belong to the 
Company as from creation for the full term of those rights; and you hereby assign (on a perpetual, 
worldwide and royalty-free basis), by way of present and future assignment, any and all right, title and 
interest therein to the Company. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 
1957, such assignment in so far as it relates to copyrightable material shall not lapse nor the rights 
transferred therein revert to you, even if the Company does not exercise the rights under the 
assignment within a period of one year from the date of assignment. You acknowledge and agree that 
you shall waive any right to and shall not raise any objection or claims to the Copyright Board with 
respect to the assignment, pursuant to Section 19A of the Copyright Act, 1957. 

11.4 To the extent that any Company Intellectual Property does not vest in the Company automatically 
pursuant to clause 11.5, you hold such property on trust for the Company and hereby grant to the 
Company an exclusive, royalty-free licence to use such property at its discretion until such Company 
Intellectual Property fully vests in the Company. 

11.5 To the extent that any Inventions created by you (whether alone or jointly) at any time during the 
course of your employment are prohibited by or prevented in law from automatically vesting with the 
Company pursuant to clause 11.2, you will, immediately upon creation of such rights, grant the 
Company, in writing, a right of first refusal to acquire them on arm's length terms to be agreed between 
the parties. If the parties cannot agree on such terms within 30 days of the Company receiving the 
offer, the Company will refer the dispute to an appropriate independent arbitrator. The arbitrator's 
decision will be final and binding on the parties and the costs of arbitration will be borne equally by the 
parties. 

11.6 You agree:  

a. to promptly disclose and deliver up to the Company all and any Works conceived, or made by 
you during your employment (whether or not during working hours or using Company premises 
or resources and whether or not recorded in material form);  

b. to execute all such documents, both during and after your employment, as the Company may 
require, to vest in the Company all right, title and interest pursuant to the Agreement at the 
reasonable expense of the Company;  
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c. to provide all such information and assistance and do all such further things as the Company 
may require to enable it to protect, maintain and exploit the Company Intellectual Property to 
best advantage, at the reasonable expense of the Company, including (without limitation), at 
the Company's request, applying for the protection of Inventions throughout the world;  

d. to assist the Company in applying for the registration of any registrable Company Intellectual 
Property, to enable it to enforce the Company Intellectual Property against third parties and to 
defend claims for infringement of third-party Intellectual Property Rights at the reasonable 
expense of the Company;  

e. not to apply for the registration of any Company Intellectual Property in your country of 
employment or any other part of the world without the prior written consent of the Company;  

f. to keep confidential all Company Intellectual Property unless the Company has consented in 
writing to its disclosure by you; and  

g. to adhere to any policies, guidelines or procedures or code of practice, including the Company 
Code of Conduct, issued by the Company or any Group Company (as amended and in force 
at the relevant time). 

11.7 As against the Company, its successors and assigns and any licensee of any of the foregoing, 
you waive all your present and future moral rights and all similar rights in other jurisdictions relating to 
the Company Intellectual Property.  

11.8 You acknowledge that, except as provided by law, no further remuneration or compensation, 
other than that provided for in the Agreement, is or may become due to you in respect of your 
compliance with this clause.  

11.9 You agree to sign, execute, or deliver any deed, document or other instrument for the purpose of 
giving full effect to this clause.  

11.10 Rights and obligations under the Agreement will continue in force after termination of the 
Agreement in respect of any Company Intellectual Property. 

11.11 You confirm that you will not use or disclose to the Company, or induce the Company to use 
any invention or work of a prior employer or any other party and you will also disclose to the Company 
any of your prior works and inventions (collectively, “Prior Inventions”) in order to avoid future disputes 
in relation to ownership. If, in the course of your relationship with the Company, you induce or suggest 
the incorporation of and/or incorporate into a Company product, process or machine a Prior Invention 
owned by you or in which you have an interest, the Company is hereby granted and shall have a non-
exclusive, royalty-free, irrevocable, perpetual, worldwide license (with the right to sublicense) to make, 
have made, copy, modify, make derivative works of, use, sell and otherwise distribute such Prior 
Invention as part of or in connection with such product, process or machine and you agree not to 
license such Prior Invention or Work to a competitor of the Company. 

 

12. CONFIDENTIALITY 
 
12.1 "Confidential Information" means any information relating to the business, affairs, finance, clients, 
customers or trade connections of the Company or any other Group Company or any of their agents, 
members' firms, customers or counterparties, or any prospective customers or counterparties or 
suppliers received or acquired by you in the course of your employment, including but not limited to:  

a. the business methods, processes, technical information and know-how relating to the business 
of the Company or any other Group Company (including prices charged, discounts given to 
customers or obtained from suppliers, product development, corporate strategy, marketing and 
advertising programmes, costings, budgets, turnover, sales targets or other financial 
information, inventions, designs, programmes, techniques, source code, database systems, 
formulae and ideas); 

b. business contacts, lists or details of clients and suppliers and details of contacts with them, 
their business or affairs, including client names and client contact details, financial and personal 
affairs, and trading history and methodology;  
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c. information on employees and the terms and conditions of their employment, details of 
employee benefits, incentive plans, salary scales and/or current or anticipated disputes;  

d. information or details of any actual, potential or threatened litigation, legal action, claim, dispute 
or arbitration against or with any member of the Group or any current or former director, officer 
or employee of the Group in such capacity and any information in respect of provisions for any 
such action;  

e. details and terms of the Company’s or any other Group Company's agreements with current or 
prospective suppliers, clients, agents, investors, members and customers;  

f. commercially sensitive information or trade secrets;  

g. unpublished price sensitive information relating to shares or securities listed or dealt in on any 
Recognised Investment Exchange or Recognised Stock Exchange. Recognised Investment 
Exchange has the meaning given to it by section 285 of the Financial Services and Markets 
Act 2000 or means any business which is recognised by an overseas equivalent of the FCA as 
being substantially similar and/or equivalent. A Recognised Stock Exchange means a stock 
exchange which is recognised by the Indian Central Government or SEBI under Section 4 of 
the Securities Contracts (Regulation) Act, 1956; 

h. confidential details as to the design of the Company’s or any other Group Company's and/or 
their suppliers' products and inventions or developments relating to future products;   

i. details of any promotions or future promotions or marketing or publicity exercises planned by 
the Company or any other Group Company;   

j. details of any budgets, management accounts, trading statements, sales reports, financial 
reports or business plans of the Company or any other Group Company; and  

k. any information which may affect the value of the Business or the shares of the Company or 
any other Group Company;  

whether or not, in the case of documents or other written materials or any materials in electronic format, 
they are or were marked as confidential and whether or not in the case of other information, such 
information is identified or treated by the Company or any other Group Company as being confidential. 

12.2 During your employment and at any time afterwards, you must not (other than in the proper 
performance of your role) directly or indirectly use, communicate or disclose, or authorise to be used, 
communicated or disclosed, to any person any trade secrets or Confidential Information. You must 
use your best efforts to prevent the unauthorised publication or disclosure of any such trade secret or 
Confidential Information. You are also required to comply with any applicable policy in force at the 
relevant time relating to Confidential Information during your employment and after its termination. 

12.3 You can use Confidential Information which you are authorised to use by the Company or any Group 
Company and/or which is required by law and/or which has already entered the public domain (except 
as a result of any unauthorised disclosure by you or any other employee of the Company or any other 
Group Company) and/or which you are entitled to disclose under applicable whistle-blowing laws 
provided that the disclosure is made in an appropriate way to an appropriate person and/or where it 
is appropriate to disclose to a relevant regulatory body. 

12.4 You will not make copies of any document, memoranda, correspondence (including emails), computer 
disk, CD-ROM, memory stick, video tape or any similar matter (including in any electronic format) or 
remove any such items from the premises of the Company or of any Group Company other than in 
the proper performance of your duties except with the prior written authority of the Company.  

12.5 You will comply with the terms of any applicable policy in force at the relevant time concerning social 
media or engaging with the media. You will not (unless you are permitted and authorised to do so as 
part of your role) make or authorise any public statement (whether written or oral) to the media or on 
a networking site or otherwise relating to the affairs of the Company or any Group Company. Also, 
you will not write any article for publication on any matter concerned with the business or other affairs 
of the Company or any Group Company without the prior written consent of the Company. After the 
termination of your employment, you will not make any adverse, untrue or misleading statement (in 
any medium) about the Company, any Group Company, or its/their directors or employees. 
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12.6 You will comply with any policies, guidelines or procedures or code of practice, including the Company 
Code of Conduct, issued by the Company or any Group Company (as amended and in force at the 
relevant time). 

 

13. DATA PROTECTION  

13.1 You will comply with the Company’s data protection policy and any other applicable policies, 
guidelines, requirements and procedures concerning data protection in force at the relevant time when 
handling personal data in the course of your employment, including personal data relating to any 
employee, officer, customer, client, contacts, advisor, supplier or agent of the Company or any Group 
Company.  

13.2 The Company will collect and process your personal information (including sensitive personal 
information) in accordance with any applicable privacy notice policy or guidelines provided to you by 
the Company (including any HR privacy notice which is available on the intranet), as may be updated 
by the Company from time to time.  

13.3 You consent to, acknowledge and understand that the Company may make such information 
available to any Group Company, those who provide products or services to the Company or to any 
Group Company (such as advisers, payroll, travel and expenses administrators), legal and regulatory 
authorities, potential or future employers, governmental or quasi-governmental organisations and 
potential purchasers of the Company or any Group Company or the business in which you work. 

 

14. OUTSIDE INTERESTS   

14.1 During your employment you will not (without the Company's prior written consent) be directly or 
indirectly engaged, or hold interests in, any other business activity, trade or occupation which may 
conflict or compete with the proper performance of your obligations and duties to the Company or any 
Group Company, or could otherwise be harmful to, or contrary to, the interests or reputation of the 
Company or any Group Company. If in doubt you should speak to your line manager, HR or Legal. 

 

15. REGULATORY COMPLIANCE 

15.1 You will comply with all legal, regulatory and governance obligations, including applicable 
provisions of the regulatory and compliance policies that are relevant to you. If you are in any doubt 
as to your responsibilities in this regard or the policies, guidance and procedures which apply to you, 
you should speak to your line manager and/or Group Compliance.  

15.2 If your role is a mandatory, registered or required regulatory role, including, but not limited to: the 
performance of a Senior Management Function under the Senior Management and Certification 
Regime (“SMCR”), the performance of a Senior Executive Function under the Senior Executive 
Accountability Regime (“SEAR”), a FINRA registered representative or national variations thereof, you 
must comply with the expected and required principles, accepted practices, codes, obligations and 
rules for holders of these positions. Failure to adhere to/or to comply with these may result in 
investigation by a regulatory body or agency and the Company, and/or the Company taking disciplinary 
action against you which may result in the termination of your employment. 

15.3 You will be bound by and comply with:  

a. the Dealing in the Company Shares Policy;  

b. the Dealing in non-Company Shares Policy and the Conflict of Interest Policy or such other 
applicable policy in force at the relevant time, including, but not limited to, further requirements 
around additional dealing rules, restrictions or approvals specific to your area of business that 
the Company or any Group Company require or deem necessary;  

c. the provisions of the Criminal Justice Act 1993, the Financial Services and Markets Act 2000 
and the European Union Market Abuse Regulation 596/2014 (“MAR”) relating to insider dealing 
and the use of inside information relating to the Company or to any Group Company; and 
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d. any other applicable law, requirement, recommendation or regulation applying to dealings in 
financial instruments of the Company or of any Group Company (including without limitation, 
the Securities Contracts (Regulation) Act, 1956 and the SEBI (Prohibition of Insider Trading) 
Regulations, 2015). You also agree to ensure that none of your connected persons (including 
your spouse or civil partner and any children or step-children under the age of 18) will deal in 
any way in any financial instruments of the Company or any Group Company except in 
accordance with the Dealing in the Company Shares Policy or such other applicable policy in 
force at the relevant time. 

15.4 You consent to the Company monitoring your use of all Group resources and communication and 
electronic equipment and information stored on Group computer equipment. Further details are set out 
in the applicable policy in force at the relevant time. 

 

16. EXPENSES 

16.1 There may be occasions when you incur business expenses for instance, travelling to a training 
course or visiting another business location. Any expenses must be reasonable, pre-approved, in line 
with the Company’s Global Travel and Expenses Policy and claimed promptly before reimbursement 
is made. 

 

17. TERMINATION PROVISIONS 

17.1 Subject to paragraph 2 of the Detailed Terms and Conditions, the Company and you may wish to 
terminate your employment in accordance with the Notice paragraph set out in your Summary of Key 
Terms. Your resignation would have to be accepted by the Company to become effective. Once 
accepted, the resignation cannot be withdrawn by you without the express consent of the Company.    

17.2 The Company may at its sole discretion terminate your employment with immediate effect by 
notifying you in writing that the Company is exercising its right under this clause 17.2. The payment in 
lieu of notice in respect of any unexpired period of notice will be as per applicable law. You will have 
no right to receive a payment in lieu of notice unless the Company has exercised its discretion under 
this clause 17.2. Any payment in lieu of notice will not include the value of any element in respect of 
any bonus or other incentive payment or award that might otherwise have been due had you worked 
for the Company during the notice period for which the payment in lieu is made. Further, in case you 
terminate your employment (i.e., resign from your services), the Company may at its sole discretion 
waive all or part of the notice or allow you to pay in lieu of the notice.  

17.3 The Company can terminate your employment with immediate effect and with no liability to make 
any further payment or compensation to you (other than for amounts accrued and due at the date of 
termination) if: 

a. the Company reasonably believes you:  

i. have committed any serious or repeated breach of any of your obligations under this 
Agreement, including but not limited to a failure to comply with any lawful order or instruction 
given to you by the Company or any other Group Company, or any applicable policies, 
guidelines or procedures in place from at the relevant time; or  

ii. are guilty of serious misconduct or wilful or habitual neglect in the performance of your duties 
or of any form of harassment, including sexual harassment while employed with the 
Company; or  

iii. are guilty of conduct (including but not limited to bribery, fraud, dishonesty, theft or 
misappropriation or damage to Company’s business or property, corruption or such other 
conduct) which, brings or is likely to bring you, the Company or any other Group Company 
into disrepute; or  

iv. are habitually late or absent from work; or  

v. are habitually involved in money lending; or 

vi. are absent without intimation for more than 8 days; or 
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vii. are in influence of illicit substances or alcohol and/or indulge in riotuous or disorderly 
behaviour during the work hours at the establishment; or 

viii. have incited an illegal strike; or  

ix. threaten, abuse or assault any employee, consultant, trainee, customer, supplier, agent or 
partner of the Company; or 

x. preach or incite violence at the Company’s premises; or 

xi. disclose confidential information of the Company without its written consent; or 

xii. indulge in wilful slowdown of work; or 

xiii. abet or attempt to abet any of the above acts. 

b. you are charged, arrested or convicted by a court of law with a criminal offence under applicable 
law (excluding a road traffic offence not subject to a custodial sentence); or  

c. you fail to obtain any necessary approval(s), licences or qualifications or have any necessary 
approval(s), licences or qualifications suspended or withdrawn by any relevant regulatory body, 
including but not limited to the FCA, which are reasonably required by the Company for you to 
carry out your duties, or the Company reasonably believes that your acts or omissions will lead 
to such approval being suspended, denied or withdrawn; or   

d. you are guilty of a breach of any requirements, recommendations, rules, codes of practice or 
regulations as amended from time to time by jurisdictional regulatory authorities relevant to the 
Company or any Group Company; or 

e. you commit a material breach of any policies, guidelines or procedures or code of practice, 
including the Company Code of Conduct, issued by the Company or any Group Company (as 
amended and in force at the relevant time); or  

f. you are disqualified from acting as a director of a company by order of a competent court; or  

g. you are declared bankrupt or have made any arrangement with or for the benefit of your 
creditors or have an administration order made against you; or 

h. you are considered no longer medically fit to perform your duties by a medical practitioner of 
the Company's choice or your absence from work due to medical reasons exceeds 2 months 
in any calendar year. 

17.4 Clause 17.3 will not restrict any other right the Company may have to terminate your employment 
without notice.  Any delay by the Company in exercising its rights under clause 17.3 will not constitute 
a waiver of those rights.  

17.5 The Company can at any time and for any reason make a written request to you to do any of the 
following: 

a. immediately deliver to the Company all equipment, books, documents, papers, computer 
records, computer data, credit cards, and any other property relating to the business of, or 
belonging to the Company or any other Group Company which is in your possession or under 
your control; and disclose details of any access codes, PINs or passwords used by you in the 
course of performing your duties for the Company or any Group Company.  You must not retain 
copies or reproductions of any documents, papers or computer records relating to the business 
of, or belonging to the Company or any other Group Company; 

b. inform Human Resources of any information relating to the business of the Company or any 
Group Company stored on any computer or storage device in your possession or control held 
outside of any of the Group's premises, and at the request of the Company you must 
irretrievably delete any such information and all information derived from it;   

c. immediately pay to the Company or any other Group Company all outstanding loans or other 
amounts due or owed to the Company or any other Group Company.  You confirm that if you 
fail to do so, the Company is authorised to deduct from any amounts due or owed to you by the 
Company or any other Group Company a sum equal to such amounts;   
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d. resign from all (if any) offices or directorships held by you in the Company or any Group 
Company and all (if any) trusteeships held by you of any retirement plan or any trust established 
or subscribed to by the Company and any Group Company. You agree to sign and execute all 
documents and do everything necessary to give effect to such resignation.  

 
17.6 You will not at any time after your employment terminates represent yourself as being in any way 
connected with the Company or any Group Company.  The termination of your employment will not 
affect any terms of the Agreement which operate after the Termination Date, including the paragraphs 
relating to Intellectual Property, Confidentiality and Post Termination Restrictions. 

 

18. SUSPENSION AND GARDEN LEAVE 

18.1 The Company has the right to suspend all or any of your duties for such period and on such terms 
as it considers appropriate. The Company can exercise this right at any time (including during a period 
of notice terminating your employment) and, whether or not it is in connection with a disciplinary 
investigation.  

18.2 Where notice of termination has been served by either you or the Company or if you attempt to 
terminate your employment in breach of contract, the Company can require you to go on "Garden 
Leave". This means you will not be required to perform any duties or services, or only to provide 
specified services or duties, for the whole or any part of your relevant notice period. During any period 
of Garden Leave you will remain an employee of the Company and will continue to be bound by duties 
of good faith and fidelity to the Company as well as by the terms of the Agreement, which will remain 
in full force and effect except as varied by this clause. You will continue to receive your Salary and all 
contractual benefits in the usual way during any Garden Leave period. The Company can also require 
you during any Garden Leave period:  

a. not to attend any of the premises of the Company or any other Group Company or to perform 
your services at such place or places as the Company may decide at its discretion; and/or  

b. not to contact or deal with any customers, prospective customers, agents, suppliers, 
consultants, employees, member firms or other business contacts of the Company or any other 
Group Company without the Company's prior written consent; and/or  

c. to keep the Company informed of your whereabouts (except during any periods taken as annual 
leave) so that you can be called upon to perform any duties as required by the Company 
including assisting in any handover of your role to another individual; and/or  

d. not to commence any other employment or engagement (whether directly or indirectly); and/or  

e. to take any accrued holiday including holiday which will accrue during the period of Garden 
Leave 

 

19. POST TERMINATION RESTRICTIONS  

19.1 You will comply with the restrictions in this clause, which are by their very nature detailed, for the 
purpose of protecting the legitimate business interests of the Company and each Group Company 
and, in particular, their Confidential Information, trade connections, goodwill and stable trained 
workforce.  

19.2 You agree with the Company that you will not, whether directly or indirectly, on your own behalf 
or on behalf of or in conjunction with any other person, company or other entity: 

a. For the Restricted Period (as set out in your Summary of Key Terms), approach, solicit or 
endeavour to entice away any person, firm, company or other entity who is or was a customer, 
client or supplier of the Company or any Group Company and with whom you had material 
dealings in the course of your employment with the Company, or in respect of whom you were 
aware of material and confidential information, in either case within the 12 month period 
immediately prior to the Termination Date. Nothing in this paragraph will prohibit you from 
seeking or doing business which is not in direct or indirect competition with the Restricted 
Business; and  
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b. For the Restricted Period (as set out in your Summary of Key Terms), deal with any person, 
firm, company or other entity who is or was a customer, client or supplier of the Company or 
any Group Company and with whom you had material dealings in the course of your 
employment with the Company, or in respect of whom you were aware of material and 
confidential information, in either case within the 12 month period immediately prior to the 
Termination Date. Nothing in this paragraph will prohibit you from seeking or doing business 
which is not in direct or indirect competition with the Restricted Business;  

c. For the Restricted Period (as set out in your Summary of Key Terms), approach, solicit or 
endeavour to entice away any person, firm or company with whom either you or any other 
employee of the Company or any Group Company for whom you had, at the date of the 
negotiations, management responsibility, carried out negotiations on behalf of the Company or 
any Group Company at any time during the period of six months immediately prior to the 
Termination Date with a view to such person, firm or company becoming a customer of the 
Company or of any Group Company. Nothing in this paragraph will prohibit you from seeking 
or doing business which is not in direct or indirect competition with the Restricted Business; 
and  

d. For the Restricted Period (as set out in your Summary of Key Terms), deal with any person, 
firm or company with whom either you or any other employee of the Company or any Group 
Company for whom you had, at the date of the negotiations, management responsibility, carried 
out negotiations on behalf of the Company or any Group Company at any time during the period 
of six months immediately prior to the Termination Date with a view to such person, firm or 
company becoming a customer of the Company or of any Group Company. Nothing in this 
paragraph will prohibit you from seeking or doing business which is not in direct or indirect 
competition with the Restricted Business; 

e. For the Restricted Period (as set out in your Summary of Key Terms), solicit or entice away or 
attempt to solicit or entice away or engage, or otherwise facilitate employment or engagement 
of any director, officer or employee of executive status with whom you had material dealings 
within the 12-month period prior to the Termination Date. For the purpose of this paragraph, 
“executive status” means Group Executive, Managing Director, Director, Manager or anything 
else which replaces these grades and any employees with a lower corporate grade where they 
have had line manager responsibilities or have been engaged in work or projects, which in the 
Company’s reasonable opinion are key to its business. 

19.3 Each of the restrictions contained in this clause are considered by the parties to be reasonable in 
all the circumstances as at the date of this Agreement. The restrictions may be modified as necessary 
to make them valid and effective on any changing pattern of work. Any such modification will not affect 
the validity of any other restriction set out in this clause will be construed as separate and individual 
restrictions, 

You and the Company agree that:  

a. you will, at the Company's request and expense, enter into a separate agreement with any 
other Group Company that the Company may require, under the terms of which you will agree 
to be bound by restrictions corresponding to those contained in clauses 12 and 19 (or such as 
may be appropriate in the circumstances); 

b. the period during which the restrictions referred to in this clause will apply following the 
Termination Date will be reduced by the amount of any time which you spend on Garden Leave 
during which you are not performing any duties or services as may be requested under clause 
19.2; and  

c. the covenants contained in this clause are intended to be severable and if any of them are in 
any way unenforceable, the enforceability of the other sub-paragraphs will not be affected.  If 
any of the restrictions contained in this clause will be adjudged to be void or ineffective for 
whatever reason but would be adjudged valid and effective if it or another restriction were 
deleted in whole or in part, then such restriction will apply with such deletions as may be 
necessary to make it valid and effective. 
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20. THIRD PARTY RIGHTS 

20.1 No person other than the parties to the Agreement and any Group Company shall have any rights 
under it and it will not be enforceable by any person other than those parties.    

20.2 The Company may enforce any term of the Agreement as agent and trustee for any other Group 
Company. All losses and other liability incurred or suffered by any other Group Company under or as 
a consequence of the Agreement shall be deemed to be the losses and liability of the Company for 
the purpose of this clause. 

 

21. GENERAL 

21.1 The Agreement and any dispute or claim arising out of or in connection with it or its subject matter 
or formation will be governed by, and will be construed in accordance with the relevant local laws. 
Each party irrevocably agrees to submit to the exclusive jurisdiction of the local Indian court having 
jurisdiction in the State where the employee was last posted or deployed over any claims or matters 
arising under or in connection with the Agreement.  

21.2 Where the Company retains a discretion under the Agreement such discretion cannot be limited 
or restricted in any way, other than by prior written agreement between you and an authorised member 
of the Company's Human Resources team. 

21.3 The Agreement constitutes the entire agreement between you and the Company and supersedes 
any previous agreement between you and the Company or any Group Company relating to such 
matters.  

21.4 You and the Company acknowledge and agree that in entering into the Agreement, the Company 
and you do not rely on, and will have no remedy in respect of, any statement, representation, warranty 
or understanding other than as expressly set out in the Agreement. The only remedy available to either 
party in respect of any such statement, representation, warranty or understanding will be for breach of 
contract under the terms of the Agreement. Nothing in this clause 21 will exclude any liability for fraud. 

 

22. CONDUCT AND COMPLAINTS  

22.1 If you want to raise a complaint, please refer to the non-contractual local policy which can be 
found on the intranet, and which explains how and to whom your complaint should be raised. 

22.2 The non-contractual disciplinary or conduct policy in force at the relevant time is available on the 
intranet. This procedure sets out the details of who an appeal should be made to, if you wish to appeal 
a disciplinary or conduct decision. 

 

23. POLICIES, PROCEDURES AND PRACTICES 

23.1 During your employment with the Company (and where applicable after your employment has 
terminated), you must familiarise yourself with and comply with all our applicable policies, procedures 
and guidelines in force, both on joining and throughout your employment. These can be found on the 
Company's intranet. 

23.2 Unless otherwise stated, these policies, guidelines and procedures do not form part of your 
Agreement. 
 
 
24. NOTICES 

24.1 A notice under this Agreement shall be delivered by hand or sent to the party at the address given 
in this agreement or as otherwise notified in writing to the other party, and notices may be sent to the 
relevant party by email.   

24.2 Any such notice shall be deemed to have been received: 

a. if delivered by hand, at the time the notice is left at the address or given to the addressee; 
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b. in the case of pre-paid registered post or other next working day delivery service, at 9.00 a.m. 
on the second business day after posting or at the time recorded by the delivery service;  

c. in the case of email, at the time of transmission. 

 
24.3 A notice shall have effect from the earlier of its actual or deemed receipt by the addressee. For 
the purpose of calculating deemed receipt: 
 

a. all references to time are to local time in the place of deemed receipt; and 

b. if deemed receipt would occur on a Saturday or Sunday or a public holiday when banks are not 
open for business, deemed receipt is at 9.00 a.m. on the next business day. 

24.4 This clause does not apply to the service of any proceedings or other documents in any legal 
action. 

 

25. ACCEPTANCE 

This Agreement (comprising your Summary of Key Terms, Detailed Terms and Conditions and 
applicable Schedules), set out the entire Agreement between you and the Company.  

Please accept this Agreement, via Ascent, no later than two working days. Following which you will 
receive this document via a DocuSign envelope for e-signing, this also needs to be e-signed and the 
same needs to be completed prior to the date mentioned in the envelope. 

In accepting and signing the Agreement, you confirm that all the information you have provided to the 
Company in connection with this offer is true and not misleading, and you agree to notify the Company 
promptly of any change in that information. 

 

 
 

Signed: _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

 

On behalf of the Company Refinitiv India Shared Services Private Limited 

 

I Rohith CL accept the terms of the Agreement with Refinitiv India Shared Services Private Limited 
and confirm receipt of the enclosed documents.  

 

 

 

Signed: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Date: _ _ _ _ _ _ _ 
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Benefits Summary 

 

 

 

Group Mediclaim Insurance 
(GMC):  

Insurance cover: INR 500,000 per annum for self, spouse, two children and 
parents (Note: Maternity Benefit of INR 50,000 is included in the total insured 
amount) 

Group Term Life Insurance 
(GTL): 

Sum Insured: 4 times the TFP, subject to limit defined in the Policy 
document 

Employee’s Group 
Personal Accident 
Insurance (GPA): 

Insurance covers disability (permanent and partial) due to accident. 

Employees Depository 
Linked Insurance (EDLI) 

Flat Sum Insured: INR. 601,000 
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NT. NORTHERN 
TRUST Date:. /Jan2.20 ******************** 

Letter of Intent 
Dear...emsHa...ander 
Further to your job application and subsequent interview with our recruitment panel, we are delighted to offer you employment witn Nor rth 

Operating Services Private Linmited ("Northern") as "Analyst", in our Bangalore office. The dutiesand responsibilities of the position are as outlined
in your meeting with the interview panel. This letter of intent is a mutual agreement between Northern and you for empioyment at Northern. Brief 

details of your employment terms are outlined below. A detailed offer letter will be sent to you closer to your joining date. 

ern 

Date Of Joining 2020 

Your Annual Fixed Pay will be INR 265,198 payable monthly in arrears. This will be credited to your bank account on tne ldSt 
Salary working day of each month. The salany break-up is detailed in Annexure 

Retrials You will be entitled to participate in the Northern Provident Fund and Gratuity Scheme as per statutory requirements. 

You will be entitled to the following discretionary benefits, which may be varied or removed by Northern at any time:
- Northern provides transport to all its employees or a transportation allowance under the Transport Opt out Scheme 

- Private Health insurance for self, spouse, children and either of parents or parents in law 
- Accident insurance and 

Benefits 

- Life assurance
Your appointment as "Analyst" with Northern is conditional upon: 

You submitting your convocation/graduation certificate and/or course completion certification along with al 

semester mark sheets within six months from the date of joining NOS, failing to do so may amount to NOS taking 

corrective action which could lead to you being terminated from NOS 

L.

Background checks on your academic and professional qualifications, current residential address, experience, and 2. 
any criminal records; 

Receipt of written references;

Your eligibility to work in India. (Under Indian immigration laws, foreign nationals must have appropriate
3. 

4 
employment visas before their employment commences.);

You are not being subject to any obligation, whether under a contract of employment or otherwise, which would in 

any way restrict your ability to undertake or perform your duties with respect to financial services, such as with 

Northern;

Conditional Offer

5. 

Your providing to Northern copies of all restrictive covenants, including but not limited to non-competition 

6. 

agreements, confidentiality agreements, non-solicitation agreements, non-hire agreements, and other restrictive

contracts you may have entered into with former employers.

Achieving and maintaining an acceptable standard for compliance purposes;
7. 

3. Written acceptanceof this letterof Intent. 

and 'NOSPL Employee Handbook. Your actual working hours will be advised by your manager and will not ordinarily exceed 40 

hours a week. Please note that your login time may vary according to business needs, including modifications during daylight 
Your working hours and annual Leave shall be as per Northern policy and is detailed in the 'Statement of Terms of Employment'

savings time. The 40-hour work week does not include an additional one-hour lunch break to which employees are entitled

each workday. You may be required to worka shift pattern 5 days a week. In working a shift pattern you may also be required 

to work a night shift. Your hours of work may be subject to variation, depending on the schedule operated by your department 

which you will be notified of, from time to time, in writing. Subject to the shift pattern you work, you may be eligible for a shift 

allowance which you will be notified about as well. You should note that your entitlement to paid holiday and shift allowanceWorking Hours & Leave 

may 
increase or decrease in the event that your pattern of work is altered. Employees may be required to work overtime. In 

such a case they will be compensated as per the provisions in the law. 

six months or you will be advised in writing, if the Company 
decides to extend your probationary period. During your 

probationary period, initially of six months or any 
extended length of time, your notice entitlement will be one week, to be 

given by either party, prior to 
termination of the appointment. 

Upon 
successful completion of probation, you are obliged to 

The first six months of your 
employment will be probationary. 

Northern reserves the right to extend this period, if appropriate, 

in all the 
circumstances. 

Your probationary period with NOSPL Will be considered to have been successfully completed after of 

Probation & Notice Periods 

give to Northern, or 
Northern is obliged to give you, 

notice of 60 Days prior to termination of the appointment 



nlos 
Lettcr of Interest 

Creetirngs from Infosys BPM 
we refer to your appi:atorn fo0r employment 3rit tfhe sutr rgeRt tervie w prss yo had witth inonys BrM imitee 

Company") 

Ba 0 to intorm yOU iat yo have ceared the stettion ress held at your ctle ge You WGIIG NOW 

pected to attend our tramig progran at the Infosys campus in Mpsore for a dutation of 15 20 days. Posi t 
iotso RE 0 an assessrnent and on clearing te sam, yui rnay be offercd a role/ots in the Company. Ve b 

etter does not ttrectiy censtitute an empioymernt offcr, if you do har further runds f pur selettior t 

te ottc necessery formaities, a letter of empoytnent wit be scnt to you ilti dll ynur joining details. tieg 
terns and ronditons that a cand date must knaw wthle expiarg employment optiors with trhe (oftipat 

afven teioW is à non exhaustive fist of these termns and conditions

Candidate may te assigned to work at, deputed or be trarnslerrecd to any of the Company's uts/ departstients, 

ets, diate entites or subsidiary companies. The Company expects the candidate to be wilirig to udertnke 

e responsibilities HSSigned to nim/her in the location/clepartesnt/unt #s may be determirwst by tt1e Lorpany 

A Candidate is reqiired to submit certain documents at the tire o Jomny the Company. The Company w 

CUimunicate to the tandidate the ist of those documents once it decides ta make an offer of employment t 

hinyher. it is expected that te candidate will submit each of those tiocuments, falng w'ety tfie (.oT2atty rtiy 

E appOJiatr action(s) inciuding the iwithdrawal of the ofter of empkaymen. 

ne Lompany has RS Own transort faciity tor the renefit ot all emplayees, An ernpioyee tar avai tris tacHty

provided he/sthe aides by the Company's transport policy. Once an offer of empioyment is made t à Careigat 

the terr5 of the abOve stated policy will be comnunicated to hinm/ier

Betore joining enployment cof the Compdrty a cendidate: hats to subrnit a mextical certficate in the form and mdiner

prescrated by the Cormpany, In addition ta this, the Comierny reserves the rigtt to conduct turther VErification of 

your medical condition and/or tecords if it is deemed necessary in ight of the work that wil be perfamed ty yo 

Each cakdidate who is made an offer of employnent by the Cornpany is required to register amsesfhersel o 

www.nationaiskilstegistry.com] 

before joining employment of the Companyat his/her oWn cost, failing which the 

Campany may take appropriate action s) tnecuding the withdrawal of the offer of cmpkoynent

Conmpany reiterates that tus letter is eirng issued to intimate you abo0ut the essentäl teris whicts yöu must be 

avware of whie conSidening employment opportunsties witi us. YOu are theretora requested to ensure that all these 

terms are adhered to at every point durirng the selection process. We look ferward to your participetion in the further 

nds of selection and ope to see you at nfosys BPM. 

For any further clarifications, piease do reach out to us at bpm campusteama ntosys.com. 00 40670678 

Yours sitevely Acknowledgement of receipt: 

Issued By 
For Infosys BPM Ltd. 

Raghavendra K 

Senior Vice President & 

Global Head HRD 

Signature Issuer's Name: himasho 

Issuer's Emp. No.: qo4127 

Name: Sa Date: Fth 2020 
Locations BPM LIMITED 

armery AnuwT as nfosy7 
N U200KA2002PLCRB0 0 

Piet Nos. 26/3 26/4 and 26 
Hour Roud Eectronics 

Bengaluru 560 100, tods 

T91 80 2852 2405/4187 

F9180 287 2411 
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cONCENTRIXx 
Date:- 24-Feb-20 

Subject:Expression of Interest- Campus 

Dear Sinchana R, 

e dre pleased to convey through this Expression of Interest letter that you are being considered 1oO 
poson of Advisor, provided you successfully complete your graduation ano o 
ments including but not limited to you clearing further assessments/interViews. nSucess 

o Or engitbilily requirements viz. Graduation, final assessments andor nte 

ny may issue you an Appointment Letter with details of all service terms and condiions ana 

salary siructure along with a proposed date of joining 

uniial place of work shall be at the company's discretion and can be at any Concenu 

locations. 

This Expression of Interest shall remain valid for a period of 60 days from the date of your Filna 

Examination. Considering the candidature beyond the 60 days period would be as per the reguireme 

in the organization. 

f any information furnished by you in your application or during the selection process is found to De 

incorrect or false, and/or if you have suppressed material information regarding your qualiications and 

experience, the Company may withdraw this expression of interest without any notice. 

Please note that this letter is not an offer of employment or a legally binding contract of employment. 

An offer for employment shall be made to you at the sole discretion or the company and there is no 

obligation on the Company to do so. An employee-employer relationship between you and the 
Company shall be established only upon the Company's issuance and your acceptance of a legally 

binding contract of employment 

We encourage you to provide your acceptance of this Eol at campusplacements@concentrix.com 

Concentrix Hiring Team 

a system generated document and does not require any signature 
CNX/REC/ART/AGHR 



CONCENTRIx
Date:- 24-Feb-20 

Subject: Expression of Interest Campus 
Dear Sowmya. A 

or 
e pleased to convey through this Expression of Interest letter that you are being con 

other 
Advisor, provided you successfully complete your gradu8t0 

ccessful coing but not limited to you clearing further assessmentsin

gioy requirements viz. Graduation, inal assessments an 
dn PPpointment Letter with details of all service terms and conanions 8 

he 

alary structure along with a proposed date of joining 

Your initial place of work shall be at the company's discretion and can be at any onen 

location 

xan the r g e candideture beyond the 60 days period wouid be as per the requireme 

his Expression of Interest shall remain valid for a period of 60 days from the date ofyo 

in the organizatiOn 

any infomation furnished by you in your application or during the selection process is tound to 

incorrect or false, and/or if you have suppressed material information regarding your qualifications and 

pEenioE, tne cofmpany may withdraw this expression af interest without any nocE 

Please note that this letter is not an offer of employment or a legally binding contract of employment
An offer for employment shall be made to you at the sole discretion of the Company and there is no 

obligation on the Company to do so. An employee-employer relationship between you and the 

Company shall be established only upon the Company's issuance and your acceptance of a legaly 

Dinding contract ot employment

We encourage you to provide your acceptance of this EOl at campusplacements@concentriK.com 

Concentrix Hiring Team 

sa system generated document and does not require any signature- CNX/REC/ART/AGH 



Ramesh K 

Lead – Accenture Operations 
Delivery Centers in India

FORM Q 
      [See Rule 24(9A)] 

 APPOINTMENT ORDER 

1. Name & Address of the Establishment Accenture Solutions Pvt. Ltd. 
Plant 3, Godrej & Boyce Complex, 
Pirojshanagar, LBS Marg, Vikhroli (West), 
Mumbai - 400079, INDIA 

2. Name & Address of the Employer (Joining
Location)

3. Name of the Employee

4. His/Her Postal Address

5. His/Her Permanent Address

6. Father/Husband Name

7. Date of Birth (dd-mm-yyyy)

8. Date of his/her entry into employment.
(DOJ – dd-mm-yyyy)
9. Designation (Career Level)

10. Nature of work entrusted to him/her (Role)

11. His/Her serial number in the Register of
employment (CID)
12. Rate of wages payable to him/her Refer to annexure 1 of the Offer Letter. 

Place: 

Date: 

Accenture Solutions Private Limited 
Acknowledgement by the employee with date 
& signature 



NT NORTHERN 
TRUST 

Salary Break up Annexure 

Name: . 
. Date:C 

Salary Component Amount (INR) 

Basic 
95,600 

38,240 
10,000 

House Rent Allowance 
Statutory Bonus 

LFlexible Cash Component 95,160 
Total Fixed Pay (TFP)_ 239,000 
Short Term Incentives 0-10% 

Retirals [Employers Contribution] 

Employers contribution to PF 21,600 

Gratuity 4,598 

Sub Total 26,198 

Annual Fixed Pay (TFP+ Retirals) 265,198 
Monthly Gross 19,917 

Yours sinceéseK, 

(For) NorthérOperating Services Private Limited 

Dary Pihto 
Vice President, Human Resources

****** 

*********************ee*****e******aae***********a******************.*******e*******************.a******************** 

*******io***e********************** 
***************. 

Acknowledgement 

I have received a copy of my particylars of employment;I understand the contents and agree to abide by it. I hereby accept the offer of 

employment with Northern as @etajled in the Letter of intent above: 

VotuerhfaP O Se Jon. odO 
Sign & Date:. . . .KY.o...... *nsocerdho *.*** 

Vlqne av. R #16HH Jloo Cous ntobels t obelb bl 
Name & Address:. ****************f************************* **********************J 

pUrowM 
* .. .ti *..****************** *****o******************************* 

Contact Number:.. **o*********************************************************** ******* 

Start Date: ......... .... ... *** e**********a*********. 

NTAC:3NS-20



( 
ONCENTRIX 

Date:-24-Feb-20 

Subject: Expression of Interest- Campus 

Dear Yashaswini M. 

sidered or 
We are pleased to convey through this Expression of Interest letter that you are being fher 

eposiion of Advisor, provided you successfully complete your graaua Onsuccessful 
ing but not limited to you clearing further assessments/interviews. n u 

completion of eligibility requirements viz. Graduation, final assessments andor n n and 
nyY may issue you an Appointment Letter with details of all service terms and cOnoiuo 

salary structure along with a proposed date of joining. 

blace or wonk shall be at the company's discretion and can be at any Concen 
Your nit 

locations 
sExpression of Interest shall remain valid for a period of 60 days from the date of your a 

on. Considering the candidature beyond the 60 days period would be as per the requirement 

in the organization. 

o urnisned by you in your application or during the selection process is found to be 
nd 

incorrect or false, andlor if you have suppressed material information regarding your quacau 
experience, the Company may withdraw this expression of interest without any nouce. 

Please note that this letter is not an offer of employment or a legally binding contract of employment 
An offer for employment shall be made to you at the sole discretion of the Company and there is no 
obligation on the Company to do so. An employee-employer relationship between you and the 
Company shall be established only upon the Company's issuance and your acceptance of a legally 

binding contract of employment

We encourage you to provide your acceptance of this EOl at campusplacements@concentrix.com 

Concentrix Hiring Team 

sa system generated document and does not require any signature 

CNX/REC/ART/E
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CONCENTRX 
Date:- 24-Feb-20 

Subiect: Expression of Interest Campus 

Dear Yukta Arun, 

peased to comvey through this Expression of tnterest letter that you are being considered to 
dvisor, provided you successfuly complete your graduation ar u 

ncuding but not timited to you clearing further assessments/interviews On succe 

C egibiliby requirements vz Graduation, final assessments and or ntervi 
YsUe you an Appointment Letter with details of all service terms and Conoon 
salary structure along with a proposed date o joining 

and 

place of work shall be at the company's discretion and can be at any Concentrik

locathon 

E Expression of lInterest shall remain valid for a period of 60 days from the date of your Final 
inaton Considering the candidature beyond the 60 days period wOuld be as per the reo 
in the organization

y omaton fumished by you in your application or during the selection process is found to be 
ior f you have suppressedmateial information regarding your qualifications and 

perence, the Company may withdraw this expression of interest without any notice 

ease note that this letter is not an offer of employment or a legaly binding contract of empioymen
An offer tor employment shall be made to you at the sole discretion of the Company and there s o 

obigation on the Company to do so. An employee-employer relationship between you and tne 

Company shall be established only upon the Company's issuance and your acceptance of a legaly 

binding contract of employment.

We encourage you to provide your acceptance of this EOl at campusplacements@concentrix.com 

Concentrix Hiring Team 

ystem generated document and does not require any signature CNX/REC/ART/AGHR/E 


	EmployerName: 
	Name: SUMANTH SRINIVASA
	ResidenceAddress: No 866 4th cross 5th main MC Layout Vijayanagar Bengaluru 560040 560040
	PermanentAddress: No 866 4th cross 5th main MC Layout Vijayanagar Bengaluru 560040 560040
	FatherHusbandName: SRINIVASA MURTHY M
	BirthDt: 21/01/1999
	DateOfJoining: 14/06/2021
	StandardJobDescription: Bus Process Delivery New Associate
	CandidateID: INDB5022609
	JoiningLocation: Bengaluru
	TopSapID: 
	JobDescription: 13
	FatherHusband: Father:


